MHUHHUCTEPCTBO OGPA30OBAHUS
bearopoackoii o6aacru

I[MPUKA3

« 7// »//éW 2024 rona No M

O6 yTBepkaeHMHM HMHCTPYKUMI

aas JIHI, YyHaCTBYHOIHX
B OpPraHH3alHH H MpPOBeAeHHH
HTOrOBOIO COUHHEHHUH
(M3/10KeHHsl) HA  TePPHTOPHH
Bearopoackoii obaacTu
B 2024/25 yuebHom roay

Ha ocHoBanuu nynkra 21 [lopsiaka npoBe/ieHUs! TOCY1apCTBEHHON UTOrOBOM
arrecraluuu no oOpa3oBaTe/lbHbIM MporpamMmMam cpejHero ooiuero obpa3oBaHHs,
yTBEpXkACHHOro npukazoM MuHuctepcrsa npocseleHus Poccuiickoit ®enepauuu
u @enepanbHoit ciyxObl 1o Ham3opy B chepe oOpa3oBaHWS M HAYKH
or 4 anpens 2023 roma Ne233/552, pyKOBOJACTBYACb METOAMYECKUMHU
peKOMEeHIAalMsIMH [0 OpraHu3alid M NPOBEACHHIO HTONOBOINO  COYHHEHHA
(n3noxenusi) B 2024/25 y4yeOHOM romay, HampaBiIeHHBIMH mHcbMOM PenepanbHOM
cryx0b1 Mo Ham3opy B chepe obpazoBanus ¥ Hayku oT 14 okta6ps 2024 rona
Ne 04-323, ¢ uenbio CBOEBPEMEHHOH IMOJIFOTOBKH M obecrieueHusi 00BEKTUBHOCTH
NpoBeJiCHHS HMTOTOBOIN0 COYMHEHHs (M3/I0KEeHHsA) Ha TeppUTOpHH benropoackoit
obnactu B 2024/25 yyeOHOM rofy n pH K a 3 bl B a 10:

1.  VYTBepaurs:

1.1. MHCTpYKLUHIO /ISt PYKOBOAMTENSE MeCTa [IpOBEAEeHUs HTOroBOIo
COuMHeHHUs (U3noxkeHus) (nmpunoxenue 1).

1.2. MHcTpykuuio A pyKOBOAMTENs 00pa3zoBaTe/bHOH OpraHu3allWy,
peanu3ylollieii oOpazoBaTenbHBIE TMPOrpaMMbl cpefHero obmero oOpa3oBaHHs,
Ha ©0a3e KOTOpOH OpPraHW30BaHO MECTO [POBEACHHS HWTOTOBOTO COYMHEHHS
(u3noxkeHus) (mpunoxeHue 2).

1.3, UHCTpyKUMIO 18 YIOJIHOMOYEHHOI'O  MpeACTaBHTENs  OpraHoB
caMOyIpaB/ieHHs, OCYLIECTBIAIONIMX ynpasienue B cdepe obpaszoBaHus
MYHHLANAIbHBIX paOHOB, FTOPOACKHX M MyHHIMNAIbHBIX OKPYTOB (MpHIOKeHHe 3).

1.4, UHCTpYKUHIO [UIA 4ieHa KOMMCCHM, OKa3blBalowero WHGOpMalHOHHO-
TEXHMYECKYH) T1OMOllb, B TOM 4YHCJIe [0 OpraHM3aluu BHACOHAOIIONEHHS,
MOJYYEHHIO KOMIUIEKTOB TeM COYMHEHHH, OpraHu3aldd TedaTH TeM COYMHEHMIA,
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TEKCTOB M3I0KEHMH, MHCTPYKUMH JUIs YYaCTHMKOB HTOrOBOTO COYMHEHMS
(M37I0%KeHHA) M KONMMPOBAHWIO ONAHKOB MTOTOBOTO COYMHEHHMS (M3JI0KeHHS)
(npunoxenue 4).

1.5. UHCTpyKuMIO 118 uleHOB KOMHCCHH T10 NPOBEJEHWIO HTOTOBOIO
COYHHEHHs (H3JI0XKEHHA), YYACTBYIOIUIHX B OPraHM3alld¥ TPOBEJEHHS HMTOrOBOTO
COYMHEHMs (M3/10KeHH:) B yueOHbIX KaOuHeTax (npunoxenue 5).

1.6. IHCTpYKUMIO JUIs  uYl€HOB KOMHMCCHM MO TMPOBEIEHHIO HMTOTOBOIO
COYMHEHHUS (M3/IOKEHHMA), YYaCTBYIOUIMX B OPTaHH3ALMH HTOrOBOrO COYMHCHMS
(u3n10%eHHs) BHE yueOHbIX KabHHeTOB (npuioxeHue 6).

1.7. MHCTpyKuMio U1l MEAMLMHCKOTO pabOTHHKAa MecTa MNpoBeIeHHs
HTOTOBOTO COYMHEHHS (H310KeHus ) (MpHiaokeHue 7).

1.8. MHCTpYKUMIO 1S y4acTHMKA MTOTOBOIO COYMHEHHA (M3JI03KeHHs),
3aYMTBIBAEMYK) YWIEHOM KOMHCCHH TI0 TIPOBEAEHHMIO MTOrOBOI0 COYMHEHMs
(M3IOKEHMS), YYACTBYIOIIMM B OPraHU3alldH TPOBEICHHUS WTOrOBOTO COYMHEHUS
(M3710keHUsI) B y4eOHBIX KaOWHeTax, nepejl HayaloOM [POBEJEHHS HTOrOBOIO
COYHMHEHMS (U310KeHust ) (punoxeHue §).

1.9. MHCTpYKUHMIO 118 y4acTHHKA HTOTOBOTO COYMHEHUS K KOMIUIEKTY TeM
MTOTOBOI'0 COYHHEHHS (NpuiokKeHue 9).

1.10. UIHCTPYKLIMIO 118 YYACTHUKA UTOTOBOTO M3JI0KEHHS K TEKCTY MTOIOBOrO
H3m0XKeHus (npunoxenue 10).

2. PyxoBoaMTensiM OpraHoB, OCYIIECTBIAIOIMINX ylpasieHue B cdepe
00pa3oBaHMs MYHULMOATLHBIX PaiiOHOB, TOPOJACKMX W MYHMLIMIAIbHBIX OKPYIOB,
PYKOBOAMTENAM OOpa30BaTe/lbHbIX OpPraHU3allui, peatu3yrolMx obpa3oBaTelbHbie
MIpOTpaMMBbl CpeHEro 00LIero odpa3oBaHus:

2.1. O3HakOMHUTb TOA TOAMHCH JIHL, TIPHUBIEKAEMBIX K [POBEICHHIO
HTOTOBOI'0 COYHHEHHUS (M3JI0’)KeHUs), C HACTOALIMM MPHKA30M B TEYEHHE OJHOro
pabouero JHs CO JHA ero MOJY4EHHS.

2.2. ObecrnieyuTh Ha MYHHIHUNAJIBHOM YPOBHE TOJArOTOBKY BCEX JIMIL,
Y4aCTBYIOLIHX B MpOBEJIEHHH HTOTOBOI'O COYMHEHHSA (M3n10MKeHu),
10 29 nos6ps 2024 roja.

3. KoHTponb 3a HCNOJNHEHHEM  HACTOSIIEr0  NpPHKa3a  BO3JIOKHUTH
Ha HavYalbHWUKa JenapramMeHTa oOpa3oBaTeNbHOW MONWUTMKM MHHMCTEPCTBA
obpazoBanus benropoxckoit obnactu Knumenuenko E.H.

3amectuTenb I'yOepHaTopa
besropoackoii obaacTu —
MHHHCTP 00pa3oBaHus

bearopoackoi odaacTh A.B. Munéxun

Yaycosa Tatbana Branumuposna
(4722) 35-76-59



[lepeuens yc1oBHBIX 0003HAYEHHI H COKpaLIeHUH

JlexypHsbie YaeHBl  KOMUCCHMM 110  [POBEICHHWID  WTOTOBOIO  COUYMHEHUS
(M3J10KEHUS), YYACTBYIOUIME B OpraHW3allii HTONOBOI0 COYHMHEHUS
(M3710KeHus1) BHE yueOHBIX KaOHHETOR

MunucrepcTBo MunucrepeTBo obpaszosanus benropojckoit odaactu

JlonmoJsHUTENLHBIHA
OIIaHK 3arucu

OanoctopoHHMI OaHK 3aNHCH, KOTOPBIA BLIIAETCS JOIOIHHTEILHO
MO 3arpocy y4acTHHKAa MTOIOBOIO COYMHEHHUS (M3IIOKEHMS) B Clyyae
HEXBATKM MeCTa BO BTOPOM OJIHOCTOPOHHeM OJlaHKe 3anucu
(3aM0JIHEHBI /1BA OZIHOCTOPOHHMX O1aHKa 3armuicy)

Ob6pasoBarenbHas
OpraHu3arms

Oprauusanusa, ocyuecTBIAOMmAs 00pa3oBaTeNbHYIO JIEATEILHOCTD
Mo HMMEIONEH ToCyJapeTBEHHYIO aKKpeAuTauuio o0pa3oBaTelbHOI
nporpamme

OMCY Opran MecTHOro caMOyNpaBieHHs, OCYHISCTBISIONINI YIpaBlIeHHE
B cpepe oOpaszopaHus

[Topsok [Topsook  mpoBelecHHSt  MTOrOBOTO  COYMHEHHMS  (M3JI0KEeHMS)
Ha Teppuropuu benropoackoii obnactu B 2024/25 yyeGHom roay

PocobGpnamzop Deaepanbhas cnyxkda Mo HaA30py B chepe obpa3zoBaHUA H HAYKH

PykoBoaurens PykoBoauTesns MecTa NpoBeeHHA UTOTOBOIO COUNHEHHS (H3I0KEHHUA )

PykoBoaurens OO

PykoBoautens oOpasoBartesbhoil opranusauuu, Ha 0Oase Koropoit
OpPraHHU30BAHO MECTO MPOBEICHHS HTOTOBOTO COYMHEHHS (M3I10IKEHN)

PLIOU PernonaneHeiit nentp obpabotkun uHbopmanum bearopoackoit
obnactu

Texuuyecknii UneH KOMHMCCHMH, OKa3biBalomuil  WHOOPMAITMOHHO-TEXHHYECKYIO

CHeIHaATHCT MOMOIL, B TOM YHCJIC [0 OpraHu3auuu  BujaeonabIoaeHus,
MOJYYEHHID KOMIUIEKTOB TEM COYMHEHWI. OpraHu3allid me4yaTH Tem
COMHMHEHMI, TEKCTOB W3JI0KEHMH, WHCTPYKIMH /s yYaCTHHKOB
MTOrOBOI0 COYMHEHHMS (M3JI0KEHMs]) H  KONMPOBaHHK OulaHKOB
MTOIOBOI'0 COYMHEHUA (M37I0KEHMS )

V0JIHOMOYEHHBIN | YIIOJHOMOUEHHBIH  MPEJCTaBUTEh  OPraHoB  CamMOYTIpaBIICHHS,

Npe/CTaBUTEb OCYLIECTBIAIOLIHX ylpasjieHHue B chepe o0pa3zoBanus

OMCY MYHHIIMNATBHBIX PAHOHOB, TOPOACKMX H MYHHIIMIIAIBHBIX OKPYTOB

YneHsl KOMHCCHHM | UneHbl  KOMHCCHM [0 IIPOBEJEHHK)  WTOIOBOIO  COYMHEHHH

B yueOHBIX | (M3/I0KEHHA), YYACTBYIOUIMEC B OpraHM3allMM MPOBEJACHUS WUTOrOBOIO

ka0uHeTax COYMHEHUA (M3J10/eHNs ) B yUeOHbIX KaDHHeTax




IMpraoxenne 1
K NPHKA3y MHHHCTEPCTBA 00pa30BaAHHS
Bearopoackoii obnacrn |,
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UHCTPYKIHS 1719 PYKOBOAHTEISl MECTA NPOBEAEHHN HTOTOBOI0 COMMHEHHs (H3/10/KeHHs)

[loaroTroBka K NpoBeeHHIO HTOTOBOIO COYHHEHHN (H3JI0KEHHH)

PyKoBOAMTENb J0MKEH O3HAKOMHTBCS C:

(esepaibHBIMM  HOPMATHBHBIMM  TIPABOBBIMH  aKTaMH, pPEerIaMeHTHPYIOLINMH
NpoBeJIeHHe MTOrOBOIO COYMHEHHMS (M3JI0KCHUA), B TOM YHCIE METOJAMYCCKHMHU
MarepuasiaMmi PocoOpHan3opa, peKOMEHAYEMBIMH K WCMOJIB30BAHMIO TPH OpraHu3aliiu
H NPOBE/ICHHH UTOTOBOTO COYMHEHMS (H3I0KEHNs )

PEruoHA/IbHBIMH ~ HOPMATHBHBIMH  MPAaBOBEIMHA  aKTaMH, PECrIIaMEHTHPYIOUIMMH
MPOBEICHHE HTOrOBOTO COYMHEHHA (M310KeHHA), B ToM uncie [Topsakom:

HHCTPYKUHMAMH,  ONPEACHSIONMMHE  NOpSJA0K  padoTel  JIML,  [PHBJIEKAEMBIX
K MPOBEJICHHIO HTOTOBOTO COUHHEHUS (M3I0KEHUA ).

He no3anee yem 3a JeHb 10 MPOBeIeHHS HTOIOBOIO COMMHEHHS (M3/10/KEHNA):

1) obecneunTrs momy4yeHHe OJAHKOB MUTOrOBOIO COYMHEHMS (M3J103KEHHS) OT JIMIIA.
HazHauyeHHOoro OMCY B KadecTBe OTBETCTBEHHOTO 3a JOCTAaBKY O/AHKOB /Ul NPOBEJACHHS
UTOTOBOI0 counHeHus (M3noxkenus) u3 PLIOU 8 OMCY:

2) pacrpee/iMTh Y4aCTHUKOB MTOIOBOIO COYMHEHMSA (M3I0KEHHS) MO y4eOHBIM
kaOMHETaM B NPOM3BOJIBHOM NOpsjAKe (He Oosiee 25 y4acTHHMKOB B yyeOHOM KaOuHere,
M0 OJHOMY y4acTHHKY 3a paGounii cron) (dhopma MC-04 «CnMCcOK Y4aCTHHKOB HTOrOBOIO
COUYMHEHHS (M310kKeHus) B OO (MECTe MPOBEIACHHA )»):

3) sanoanuth Gopmel MC-03 «Cnucok 4neHOB KOMHCCHH TIO  TPOBEJIEHHIO
HTOroBOoro couumHenus (m3noxenus)», MC-05 «BemomocTe mnpoBesieHHs HMTOrOBOTO
counHeHus (u3noxenusi) B y4yeOHom kabunere OO (mecte nposeaeHus)», MC-05-01
«IIpoToKO/I NPOBEACHUSI UTOTOBOIO COUHHEHHS (M3/10KeHNA) B yuebnom kabunere No
00 (mecte npoBeeHH)» (¢ yKa3aHHEM MeCTa ydacTHHKa B yueOHOM KaOuHere).

CosmecTHO ¢ pykoBoautenem OO:

1) omnpenenuts OJaHKH MTOrOBOIO COYMHCHHA (M3JI0JKCHWA) HA XpaHEHWE B ceiid
B MOMCIIECHHH JUIS PYKOBOAWTEIS WIH B KaOUHeTe pykosoautens OO, MCKIIOUHUB JHOCTYI
K HHM MOCTOPOHHHUX JIHLL;

2) UOpOBECTH NPOBEPKY FOTOBHOCTH 0Opa3oBaTeIbHON OpraHU3alMH K MPOBE/ICHHUIO
HTOTOBOTO COYHHEHHA (M3I0KEHHs );

3) nNpOBECTH HNPOBEPKY FOTOBHOCTH yueOHOro KaOHHETa LISl OpraHHU3auMK U TaHus
YYAaCTHUKOB UTOIOBOI0 COMMHEHHs (M3/107KeH ) (1IpH HEOOXOMMOCTH);

4) npoBecTH MNPOBEPKY I'OTOBHOCTH MCAMUMHCKOr0 KaOMHETa U1 TNPOBEACHNUS
MEIHKO-TIPOQUIAKTHYECKHX [IPOLELYp (IpH HATHYHHK);

5) MpOBEPHUTH HATMYME U PadOTOCIIOCOOHOCTD YACOB, HAXOAAMXCS B 110J1€ 3peHNs
YYaCTHUKOR, B KaXJ10M KaOuHere;

6) npoBEpUTh HANMYME MecTa JUIA XpaHEeHWs JIMYHBIX Belled y4acTHHKOB
UTOrOBOI0 COYMHEHHA (M3JI03KEHHE), KOTOpOE J0/3KHO ObiTh OPraHW3oBaHO 10 BXoja
B MECTO I1POBEJICHUA HTOTOBOTO COMMHEHHS (M3/10KEHHA ):

7) nNpOBEpUTH HAJMUME MecTa /IS XpaHeHHS JIMUHBIX Belleil YIeHOB KOMUCCHH
110 MPOBEICHUIO HTOTOBOIO COUMHEHMS! (U3JI03KEHHS ), KOTOPOE NOJKHO ObITh OPraHM30BaHO
JI0 BXOJIa B MECTO MPOBEJIECHUS HTOTOBOTO COYUHEHUS (M3JIOKEHHS ):
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8) noAroToBUTL JUCTHI OymMaru IUis YCPHOBHKOB CO IOTAMIIOM 00pa3oBaTCIBLHOM
OpraHu3auMd. Ha 0a3e KOTOPO# OpraHM30BaHO MECTO MPOBEACHHA HUTOrOBOTO COYMHEHHS
(M3JI02KEHUSA) HAa KakI0ro Y4acTHHKA HTOrOBOIO COUYMHEHHS (M3/103KE€HMs) (MUHHMAIbHOE
KOJTMYECTBO — /IBA JIMCTA), 4 TAKKE JOMNOIHUTEIbHbIE JIMCThl OyMaru /Ui Y4epPHOBUKOB:

9) obecrnieydTs TIOATOTOBKY B HEOOXOAMMOM KOJIHYECTBE MHCTPYKIUN s
VUACTHUKOB HWTOIOBOI'O COYMHEHHS (M3JI0XKEHHA), 3aUMTBIBAEMBIX YJIECHOM KOMMCCHH
B yueOHbIX KaOWHETax Iepejl HauajioM TMPOBEJCHUS UTOTOBOTO COYMHEHUS (M3/I0KECHUA)
(01HA MHCTPYKIMSA HA OJJMH YUYcOHBIN KaOMHET) (NMpuiiokenne 9 K HacTodiemMy npHKasy):

10) obecreynTs NOATOTOBKY MHCTPYKLMH IS YYACTHMKOB WTOTOBOIO COYMHEHHS
(n310%keHus) (Ha Kaxaoro yuactuuka) (mpunoxkenus 10, 11 k nacrosmemy npukasy);

11) obecmeuuTs TOATOTOBKY OTYETHBHIX GOPM Ui  [POBEIEHUS HTOIOBOI'O
COYMHEHHA (M3JI0KCHHUA);

12) noaroToBuTh BO3BpaTHBIE JOCTABOUYHBIC MAKCTHI JUIA YMAKOBKH MaTcpHalIoB
MTOrOBOT'O COUMHEHHUSA (M3II0/KEHUSA ):

- OpUrHHaIOB 0JJAHKOB perucTpanuy (1o KOJIWYECTRY YICOHRIX KaOMHETOB);

- OpUruHANOB  ONaHKOB  3amMcH  (JOMOJHUTEIBHBIX  ONAHKOB  3aricH)
(no Konu4ecTBY y4eOHBIX KAOMHETOB):

- KOMHM 0JIAHKOB 3alMCH (JOMOJHUTEILHBIX 0JIaHKOB 3amucH) (110 KOJWYECTBY
yueOHBIX KAOUHETOB);

-  OpHrHHAIOB DJaHKOB pErucTpallid M OJIAHKOB 3allMCH YYACTHUKOB, JOCPOYHO
3aBEPIUMBIIMX HAIMCAHME MTOIOBOIO COYHMHEHUA (U3OKEHHSA) WIH (M) VIAJTCHHBIX
C UTOrOBOrO COUMHEHHs (M310okeHHs) 3a Hapyuienue Ilopsaaka (no koauuecTBy yueOHBIX
KaOHUHETOR);

- MCIO/Ib30BAHHBIX JIMCTOB OyMaru Ui YepHOBHUKOB IIOCE€ TIPOBEIEHHA
HTOI'0BOI'0 COUMHEHUS (M3710KeHHd ) (M0 KOJTMYECTBY YUEOHBIX KaDMHETOB);

13) oprannzoBath  NpoBepky  paboOTOCHOCOOHOCTH  TEXHHYECKHX  CPEICTB
B MOMCIICHHH JUIA PYKOBOAMTENsA, CpeiAcTB Buaeonalbmonenus B y4yeOHbIX Kabunerax,
B IIOMELICHHH Ul PYKOBOJMTCIA, B KOPHAOpPAxX, BXOJE B MECTO INMPOBEAECHHS WTOrOBOTO
COUHMHEHUSA (M3JT0KEHH );

14) opranuzoBath obecneucHue VHACTHUKOB HTOrOBOTO COYHHEHNA
opdorpapuuecKuMu CIOBapAMU, YHACTHUKOB HTOIOBOI'O H3/103KeHUs — opdorpapuyeckumu
U TOJKOBBIMU CJIOBAPSIMH.

B aeHb npoBeeHHsA HTOFOBOI0 COMHHEHHs (H3/10KeHHs1) PYKOBOAHTe/ b 00s13aH:

1) nate ykazaHue TEXHHYECKOMY CIELHAIMCTY IIPOM3BECTH BKJIKOYEHHE pexKuma
3aMUCH B MECTe IIPOBEJEHUS MTOroBOro codvHeHus (usnoxenus) (08:00 — nomemieHne
JUIA  PYKOBOJIMTENS., KOPHJAOPBI, BXOJ B MECTO MPOBEACHHS HTOrOBOTO COYHHEHUS
(n3noxenus ), 09:00 — yueOHble KAOMHETHI):

2) mnpoBepUTH TOTOBHOCTH Y4eOHBIX KaOMHETOB K [POBEJECHUID HMTOrOBOI0
COUMHEHMS (M3JI0KEHMS ),

3) npoBepuUTE TOTOBHOCTE YyueOHOro kabuHeTa 14 OpPraHH3alHN [HTAHHA
YUACTHUKOB HTOTOBOI'O COYMHEHHUs (M3105keHus) (IIpH HEOOXOAMMOCTH);

4) mnpoBepuTh TOTOBHOCTh MEAMIMHCKOTO KaOHWHETa id TIPOBEJCHHA MEINUKO-
npoHIAKTHYECKHX NpoLeayp (MpH HATHYHH);

5) npoBecTH HHCTPYKTa) JIML, MpPHBIEKAEMBIX K MPOBEACHHIO HMTOTNOBOr0
COYHMHCHHA (H3JID)KCHHH), oo nopsairy H l'[p'Dl.I{':;[}’pE IIPDBG;’.}.EHHH HTOroBoro COUHHEHHs
(M3710KeHMS );

6) pacnpeiesuTh HWIEHOB KOMHCCHH TI0 [POBEIECHHIO HTOrOBOI0 COYMHEHUS
(M37103KeHus ) O Y4eOHBIM KaOWHETaM, MO0 MECTaM /IeKYPCTB;
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7) obecneunTh BXO/l YYAaCTHUKOB MTOrOBOIO COUMHEHMS (M3JI0KEHHs) B MECTo
MPOBCACHHA HTOTOBOTO COYMHEHUSA (M310KeHus ) HaurHas ¢ 09:00;

&) cocraBuTh B NIPUCYTCTBMU VIIOJHOMOYEHHOro npexacrasuresns OMCY  akr
0 HEIOITYCKE YYaCTHHKA HTOrOBOIO COUMHEHMS (M3/10XKCHHsI) B CIy4ae:

OTCYTCTBHMS JOKYMEHTA, VJOCTOBEPSIOLICro JWYHOCTh, Y BBIIYCKHHKA MPOULIBIX
Jer, oOyyaromerocs cpeaHero npodeccuoHaasHOro o0pa3oBaHudA, O0y4aromerocs.
mojgydarolnero  cpejaHee oOumiee  00pa3oBaHWE B MHOCTPAHHBIX  OpPraHM3allMsiX.
OCYIIECTBISIIOLIMX 00pa30BaTelIbHYIO JeSTeIbHOCTh:

OTCYTCTBUSL YYaCTHHMKA HTOIOBOI0 COYHMHEHHSA (M3/70MKEHHA) B  CIIHMCKaX
pacnpe/ie/icHHS B JAHHOE MECTO MPOBEJAEHUS UTOTOBOrO COUMHEHUS! (M3/105KEHHA ).

VKka3aHHbI aKT MOJAIMCHIBAETCH VIOJIHOMOYEHHbIM 1peactaBurenem OMCY,
PYKOBO/IMTEIEM M YYacTHHUKOM MTOrOBOIO COYMHECHHS (HM3JI0KECHMA). AKT COCTaBIACTCA
B ABYX O9K3eMmriagpax B cBoOoanoi dopme. [lepBblit sk3emiuisip BMecTe ¢ Jpyrumu
MaTepualaMH MTOrOBOrO COuMHeHMs (M3n0xenus) nepepaercs B PLIOM.  BrOpoii
NpPe/10CTaBIACTCA YHACTHUKY HTOTOBOIO COUMHEHUS (M3/I0KEHH ).

9) BBIIATH UIEHAM KOMHMCCHH B y4eOHBIX KaOMHETAaX:

- MHCTPYKLIMKO /I YYacTHHKOB HTOTOBOrO COYMHECHHA  (M370MKEHUA).
3a4YUTHIBAEMYI) WIEHOM KOMHMCCHH 110 TPOBEJIEHUI0 MTOMOBOIO COYMHEHMS (HM3J10JKEHHA)
B yueOHOM KaOMHETe Tepe]l Ha4yajloM MPOBEJAEHUS MTOrOBOIO COUMHEHHs (M3J10MKEeHHs)
(0/1Ha MHCTPYKIIUA HA OJINH YyUcOHBIN KaDMHET),

- HWHCTPYKIIUM  JUIS  YYACTHHKOB  MTOTOBOIO  COYMHECHMA  (W3I10/KEHMS)
(Ha Ka)kJ10T0 y4acTHUKA);

- OJIAHKH UTOTOBOTO COUMHEHHUS (M3JI0KEeHU ),

- JTMCTEl OyMaru JUIsi YepHOBMKOB (2 1UCTa HAa OJHOrO YYaCTHHKA MTOrOBOIO
COYMHEHMA (M3T0KEHHS):

B OTueTHbIE (POPMBI /IS TPOBE/ICHHA HTOTOBOIO COUMHEHHS (M3/I0KEHN ),

- opdorpaduueckue cnoBapu JUIS  YYACTHMKOB MTOIOBOIQ COYHMHEHHA,
opdorpaduyecKie H TOJIKOBBIC CIIOBAPH IS YYACTHHKOB H3/I0KEHHS.

Jlath yKazaHue TeXHHUYCCKOMY cricrmanucty B 09:45 noay4uTbh TeMbl COYHMHECHHS
B COOTBECTCTBHM C MWHCTPVKIMEH IS TEXHHYCCKOro CleUHalIdCTa 110 IOJNYYCHHIO
KOMIUIEKTOB T€M MTOroBOro couwHeHus (npuiokenue 4). YOeauThCA, HTO TEMBI
[peHa3HauYeHb T YUaCTHUKOB U3 Belropo/ickoii obaacru.

Haunnasg ¢ 09:45 BblaaTh wieHaM KOMHCCHH B yueOHBIX KaOMHETAX TEMbl COUMHEHHH
(TeMBI COYMHEHHMS MOryT ObITh pacrevyaraHbl Ha KaXkIOr0 YYacTHHKA MW Pa3MEUICHDI
Ha J0cKe (MH(GOpMAaLHOHHOM CTEH/IE ), TEKCTHI IS U3I0MKEHUS.

OGecreynTh TEKCTAMM H3I0KEHMH INIyXHX, MO3THOOTIOMMX M c¢aadoc/plualumx
VUACTHUKOB WTOIOBOIO W3JIOKEHHMA, a TakKe YYaCTHMKOB C  PaccTpoicTBaMu
AYTHCTUYECKOTO CIEKTPa, € HApYLIEHWSMH OIOPHO-IABMIaTeIbHOrO anmnapara, CICTIBIX.
c1abOBUIAIINX YYACTHHKOB HTOTOBOTO COYMHCHUS (M3J10KE€HMs) (TEKCT UIA M3I0KEeHHS
BbIJAeTCs TAKMM YyuacTHHKam na 40 MuHYT (B HeM paspemiaeTcs Jielarh MNOMETKH).
[To ucTeueHHH 9TOrO BPEMEHH WICH KOMHCCHHM B y4eOHBIX KaOuueTax 3abupaer TekCT
¥ B OCTaBILIEECs BpeMs YUYACTHHK MULIET H3T0XKEHHE).

B jgeHBb mpoBeJeHUS WTONOBOIO COYMHEHHA (M3J10KEHMA) (B [IE€PHOA ¢ MOMCHTa
BX0J14 B MeECTO [NpPOBEACHHUA MWTOTOBOro COYMHCHHA (HBH(})KEHHH) H [0 OKOHYaHWA
WTOrOBOr0 COYHMHCHHUS (M3JI0KEHMSA) B MECTE TPOBCACHHA HTOrOBOI0 COYMHCHUSA
(M3/103KEHMs) PYKOBOIMTEII0 B MECTe NPOBEJECHUA MTOMOBOTO COUMHEHHUS (H3JI0KEHHA)
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| THCIC MNEPEAaBaTh UM CPE/ICTBA CBA3M, JIEKTPOHHO-BBIYHCIMTEIBHYIO TEXHHKY, (OTO-.
layano- M BHACOANIAPATYPY, CNPaBOYHbIE MATepHalbl, JUTEPATYPHBIE MCTOYHHMKM.
| ACHMCHHBIC 3aMETKH H HHbIE CPE/ICTBA XPAHEHUS 1 Nepeaun HHDOPMAITHH:

i 0) MOJb30BAaTBCA CPEJICTBAMH CBA3H BHE TOMEIEHHS JUI  PYKOBOJMTEs
| (IOJIB30BAHNIE CPEACTBAMM CBA3H JIOMYCKACTCS TOJIBKO B OMELIEHUH JUTS PYKOBOANTEIS B

IIpoBeaenne HTOroBOro COMHHEHHN (M3J103KeHH )
Ha srane nposesieHHs HTOrOBOTO COUMHEHHUS (M3JIOKEHHS ) PYKOBOIHTE Th:

— obecrnieuynBaeT KOHTPOID MPOBEICHUS HTOTOBOTO COUMHEHUS (M3TOKEHNS);

— He 3aX0/MT B y4eOHble KaOMHETBl BO BpeMs MPOBEIAEHUS MTOFOBOTO COYMHEHHS
(M3JIOKEeHHS );

— paccMarpuBacT  HHPOpPMALHMIO,  MOIYYEHHYH)  OT  WIEHOB  KOMMCCHH
M0 MpOBEIEHNIO HTOTOBOTO COYMHCHHA (M3/I0KCHMA) M HMHBIX JHMI O HapyIICHHSX,
BBIABJICHHBIX MPH MPOBEIACHHA MTOTOBOTO COYMHEHHS (M3/I0KEHHA), IPUHHMAET MEPHI 110
NPOTHBO/ICHCTBHIO HapymIeHHAM [lops/ka, B Tom uKcie OpraHu3yeT NPOBEACHHE IIPOBEPOK
o gaxkram napywenus [Topsxa;

— COBMECTHO € YTNOJIHOMOYCHHBIM mpejctasuteseM OMCY npunumaer peuienue
00 yJaJeHHWH YYaCTHHKOB HTOTOBOTO COMHHEHWS (M3TOKeHWs), HapymMBIMX I1opsiaok.
B cnydae npuHaTHS pemenus 00 yAadeHWM VYaCTHHKA € WTOTMOBOTO COYMHEHHS
(M3710KEHHSA) COBMECTHO ¢ YNOJAHOMOUYEHHBIM TpesictaBuTeneM OMCY 3anonuser dopmy
UC-09 «AkT 00 ynareHHn y4acTHHUKA HTOrOBOTO COYMHEHHS (M3/105KEHN)» B MOMEICHHH
UlsL pYKOBOJWTENIS B 30He BHIAMMOCTH Kamep BuieoHabmojgeHus. YjaeH KoMuccuu
B yueOHBIX KaOMHETaX mMOANMMCHIBAET JaHHyl0 ¢dopMy. PykoBoauTens Ha Kamepy
3aUMTHIBAET TEKCT JOKYMEHTa:

— B Cllyd4ae €ClIM YYacTHMK MTOIOBOTO COYMHCHHA (M3JI0KECHHA) MO COCTOSHHIO
3/I0pOBbsi HC MOJKET 3aBCPIUMTDL BBLIMOIHECHHUE WMTOTOBOTO COYMHEHHMS (HM3I0KEHHA),
PYKOBOJIMTEIb COBMECTHO YMOJHOMOYEHHbIM npesictasuteseM OMCY cocraBiasiior «AKT
0  JIOCPOYHOM  3aBEPLIEHWM  HAIMCAHWS  UTOIOBOTO  COYMHEHHMA  (M3JI0XKEHHs)
110 YB@KHUTEIbHBIM npuurHam» ((popma MC-08);

— B cjydae OOBSB/ICHHMS OINACHOCTH JEHCTBYET B COOTBETCTBHH € AJITOPHTMOM.
YTBEPKJICHHBIM TIPHKA30M MUHHCTEPCTBA 0Dpa3oBaHus benropojickoii obnacru.

3aBepiieHHe HTOrOBOI0 COMHHEHHS (H310KeHH)

[lo oOxkOH4YaHMM  WTOrOBOr0  COYMHEHHS  (M3IOKEHHsH) B  NOMENICHHH
VIS PYKOBOJIMTENA, 3@ CHEUHATLHO MOJATOTOBJICHHBIM CTOMOM, HAXOJAIEMCH B 30He
BHIMMOCTH KaMep BH/ICOHAOMOACHHSA, TNPUHHMAET Y UIEHOB KOMHMCCHH B yHeOHBIX
kabunerax no gopme MC-14 «CpoaHas BeIOMOCTh Y4&Ta YYACTHUKOB M MCIOIL30BaHUSA
0/1aHKOB y4aCTHHKOB HTOTOBOTO counHeHus (u3a0kerus) B OO (MecTe npoBeieHns )»:

— 3arncyaTaHHBIM BO3BPATHBLIH J0CTaBOYHBIH NMakeT ¢ OJlaHKAMM PErucTpalum;

— 3arnevyaTaHHbIH BO3BpPATHBIM JTOCTABOYHBINH MakeT ¢ OJaHKaMH 3anmucH (BKIIOYas
JIOTIOJTHHTE/IbHEBIC O/IAHKH 3aIiCH);

— 3ame4aTtaHHbli BO3BpaTHbIH J10CTABOUHBINA naker ¢ ONaHKaMM perucTpaiuu
W OJlaHKaMH 3allMcu YHA4CTHHKOB, JOCPOYHO 3aBCpPLIMBIIHX HAMHMCaAHUC HWTOIOBOTO
COYHHEHHS (U3JI0KEHHMA) WM (M) VYIAJeHHBIX C WTOTOBOTO COYMHEHHS (W3/103KEHNS)
3a Hapymenue Ilopsaka (eciu Takue yyacTHUKHM OblM B yueOHOM KaOuHeTe):

— 3aneyvyarTaHHbld BO3BPATHBIN [JOCTABOUYHBIN MakKeT ¢ HCMOJIL30BAHHBEIMH JIMCTAMM
Oymarm st 4epHOBHKOB:
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—  HCHCIMOIb30BaHHbIE JIHUCTHI OYMaru Juis 4epHOBHKOB;

- Gopmy UC-05 «Beaomoctb npoBe/ieHHsi HTOTOBOTO COYHHEHHS (M3I0KEHHS) B
yuyeOHoM kabunere OO (MecTe npoBeieHuUs )»:

—  opmy UC-05-01 «ITpoTokon npoBeieHHs HTOTOBOTO COYHHEHUSA (HM310KEHNHA) B
yvueOHoM kabunere OO (Mecrte npoBe/ieHus )»:

—  Gopmy HUC-07 «BeaomMocTh KOPpeKUHH MEPCOHANBHBIX JAHHBIX YYACTHUKOB
UTOTOBOIO COYMHEHHS (M3.10KeHHA )» (IIPH HAJIHYHH);

- Qopmy HC-08 «AKT 0 JOCPOYHOM 3ABEPLICHHM HAMMCAHMA HMTOTOBOIO
COYMHEHNA (M3TI0KEHHUA) [0 YBAKUTEIBHBIM [IPHYHHAMY (IIPH HAJIHYHM);

— Gopmy HC-09 «Akr 00 yjajseHunm YYaCTHHKA WTOTOBOIO COYMHEHMS
(M37107KEHNA )» (1IPY HAJTUYHHK ),

—  ¢opmy HC-17 «Akr 00 unpeHTHdHKAUMH THYHOCTH YYAaCTHHKA HTOrOBOIO
COYMHEHHUA (M3JIOKCHHA )» (IPH HATHIHH);

—  HEHCMOIB30BAHHBIC WHIAMBUAYAIbHbIE KOMIUIEKTI YYAaCTHMKOB HTOIOBOIO
COYMHEHHNA (M3J10KEeHN );

—  HEHCMOIb30BaHHBIE JOMOJIHUTEIbHbIC OJaHKH 3aMHCH;

—  cuyKeOHble 3alUCKH (TIPH HaTUYHH ).

PacnewareiBaeT  BO3BpaTHBIIf  10CTABOYHBIM  makeT ¢  Omankamu  3anucH
(JOMOJIHUTENBHEIMM OJIAaHKAMM 3aMHCH) YYACTHUKOB MTOIOBOIO COYMHEHMS (M3J10JKEHMUS )
M3 Kaxkjaoro y4deOHOro kaOuHeTa, MepecuuThiBaeT MX M OTAaeT HX /Uil KONMHPOBaHHS
TEXHHUYECKOMY CIELHAIUCTY.

KonupoBanue O1aHKOB 3amucH (JOMOJIHHUTEIBHBIX OJaHKOB 3aMHMCH) HTOTOBOrO
COUMHEHUS (M3710KeHHA) OCYIIECTBAsSCTCS B oaHOM 3k3emnanpe. Konuposanue Gnankos
HTOrOBOI0 COYMHEHMs (M3J0MKEHHMA) ¢ BHECEHHOIH B ONAHK pPErucTpaldH OTMETKOH «X»
B noJie «He 3akonunn» u (mim) «Y panen», MOATBEPXKAEHHOH MOINHCHIO Y4ieHa KOMHCCHH
110 MPOBEACHHIO MTOrOBOI0 COYMHEHMA (H3II0KEHHA), HE MNPOU3BOAUTCA. IIPOBCPKA TAKUX
COUYMHCHMH (M3/10KEHHMI) HE OCYLLECTBIACTCS.

Konupyerca takxke ¢opma MC-14 «CpojgHasg BEIOMOCTH YY€Ta YYaCTHHKOB
H MCIO0/b30BaHHsA OJAHKOB YYaCTHHKOB HTOTOBOro codMHeHHs (u3noxkenus) B 00 (mecre
NPOBE/ICHHS )».

[Toayuaer oT TEXHHYECKOIO CllelHaIucTa:

-~ OpHMruHaasl OJIaHKOB 3amuch (JIOTMONHUTEILHBIX OJaHKOB 3allMCHM) YYaCTHHKOB
UTOTOBOTO COMMHEHHA (HM3II0KEHHS );

- KOnuM OJdaHKOB 3anucH  (JONOJHHUTENbHBIX OJAHKOB 3alMCH) YYaCTHHKOB
HTOIOBOI'0 COUMHEHHA (U3II0KCHHA):

- ¢popmy HC-14 «Cpoanas BenOMOCTh y4€Ta YYACTHHUKOB W HCIOJb30BaHUs
0/1aHKOB YYaCTHMKOB MTOroBOro couuHeHus (usoxkeHus) B OO (Mecre npoBejcHHS)»
1 €€ KOIHIO.

IlepecunTsiBaeT OpHUrHHAIBI 0JIAHKOB 3alMCH (AONOJIHUTENBHBIX OJaHKOB 3aIlHCH)
YYaCTHHUKOB HTOTrOBOIO COYHMHEHMs (M3/I0KEHHS) M 3anedarbiBaeT HMX B BO3BpaTHBIH
JOCTABOYHBIH TMMAKeT, B KOTOpPbII YMAaKOBBIBATH OpPWUTMHAIbl OJAHKOB  3arMcH
(HononHuTENbHBIX OJAHKOB 3aIMCH) YICHBI KOMHCCHH B yueOHbIX KaOuHEeTax, CTaBsi CBOKO
noAnuck. biaHKK 3anucH M JONOJMHUTEAbHBbIE OJIAHKM 3aMHCH JOMKHBI OBITH CJIOMKEHBI
IHOKOMILIEKTHO.

Konuu 6:1aHkoB 3anucu (1010IHATEIBHBIX O1aHKOB 3alHCH) Y4ACTHHKOB UTOIOBOIO
COYMHEHHA (M3JI0KEHNA) 3a1e4aThlBalOTCA B BO3BPATHBII J0CTABOYHBIH MMAKET, HA KOTOPOM
ormeuaercs «Konuum 6/1aHKOB 3amucu».



BAIIPEIIIAETCSH  menste  opueHTaumio  OJAHKOB — MTOrOBOTO  COYMHCHHA
(M3J10)K€HHA) B BO3BPATHBIX JIOCTABOYHBIX Takerax (BEpX-HH3, JHIEBas-000pOTHas
CTOpOHa).

BekpeiTe M 3aneyarbiBanue OMaHKOB 3alMCH MTOTOBOIO COYMHEHMs (M3J0MKEHNsN)
B BO3BPATHLIC [JOCTABOYHBIC [1AKEThbl, & TAKXKE KONMpOBaHWe OJAaHKOB TPOU3BOJAMTCA
B 30HE BHIMMOCTH Kamep BHJeoHaOmoeHud. BriajapiBanue OJaHKOB 3alMCH MTOTOBOI'O
COYMHEHMS (M3/10KEHMA) B BO3BPATHLIC JIOCTABOYHBIC MAKEThl HEOOXOAUMO HPOU3BOINTEL
JULEBOM CTOPOHOM BHYTPb NAKETA.

YnakoBeIBaeT  OT4eTHbIe  (opmbl,  cayxkeOHbIe 3amucKH  (MPH  HAJWYMH)
B narky (0e3 daiinoB) B cieyioineii nocne10BaTeNLHOCTH CBEPXY-BHU3:

—  ¢opma MC-14 «CpogHas BeJOMOCTH YU&Ta YUACTHHKOB M HCIIOIL30BAHHA
01aHKOB YYaCTHUKOB MTOTOBOTO courHeHHs (M3aokenusn) B OO (Mecre npoBeaeHus )»;

- ¢opma HC-10 «Oryer  ynoaHomoueHHoro  mpencraButens OMCY
0 MPOBEJACHUH UTOTOBOTO COMMHEHUSA (M3a0KeHUs) B OO (MECTE NPOBEIACHMS )»;

- ¢opma HC-07 «BexoMocTh KOPpPEKLMH IMEPCOHANBHBIX HAHHBIX YYACTHUKOB
MTOTOBOTO COYMHEHHS (M310KEHHS )» (TIPH HATHYHN);

- ¢opma HC-08 «AKT 0 [J0CPOYHOM 3aBEpIIEHUM HAINMCAHUS MTOIOBOrO
COYMHEHMSA (M3J0KEHUA) IO YBAKUTEIBHBIM NPUYUHAMY (IIPH HATUYHH ):

—  JKypHaJ ydyera Y4aCTHUKOB MTOTOBOIO COUMHEHHUS (M3n0xkKeHHs ), oOpaTHBIIHXCA
K MeIHIIMHCKOMY pabOTHHKY (MIPH HATUUHH);

— ¢opma HC-09 «AkT 00 yaageHHUHM YYaCTHMKA WTOTOBOr0 COUHHEHHS
(M37103KEeHHA )» (IPH HATHYHH );

- ¢opma HC-03 «CnucoK 4YIEHOB KOMHCCHH [0 TMPOBEJACHHIO HTOrOBOIO
COUMHEHUS (M3JI0KEHUS)»:

—~  Gopma UC-05 «BengoMocTs mpoBeIcHUS UTOTOBOTO COYMHEHMSA (M3I0XKEHNA) B
yuebHoM kaburere OO (MecTe rpoBeeHMA )» (MO KOTUYECTBY YUeOHBIX KaOUHETOB):

—  ¢opma UC-05-01 «lIporokosa npoBeaeHnsa HTOTOBOTO COTHHEHMSA (M3T0KECHHA) B
yuebHoM KabureTe OO (MecTe mpoBeeH A )» (M0 KOIH4ecTBY yueOHbIX KaOMHETOB):

— dopma MC-15 «AKT npuémku-nepesayn wmarepuanos B 0O  (mecre
IPOBEICHNUS )»;

—  ¢opma UC-16 «lIpoTokon nposeieHHss WTOrOBOTO COYHHEHHs (HM3JI0KEHNA)
B OO0 (MecTe IpoBEICHN )»;

— ¢opma HC-17 «Axr o0 waeHTHQHUKALMM JHYHOCTH YYAaCTHHKA WTOrOBOIO
COYMHEHUS (M3JTOXKEHHS )» (MPH HATHYMH ),

—  ciny)eOHble 3aITUCKH (TTpH HAJIHIHH).

VNakoBBIBAET OPUTHHAIBI M KONUH OJIAHKOB MTOrOBOTO COYMHCHUS (M3J0KCHHA)
no ayautopHo, komuio ¢opmbl MC-14 «CBomHas BegoMocTh yd&€ra Y4acTHHKOB
¥ MCIIOJIb30BaHUA OJIAHKOB YYaCTHHKOB UTOTOBOTO counmHeHus (u3nomxenus) B OO (mecre
nposejieHus)» B ceiid-maker. Ceiid-rakeT ¥ nanky ¢ ord4eTHbIMH (opMamM nepejaer
VIIOTHOMOYEHHOMY mipeacTasutentio OMCY.

Jlaet ykaszaHue TEXHHYECKOMY CINELHATACTY MPOU3BECTH OCTAHOBKY PEKHMA 3alMCH
B MECTE MPOBEICHUS WTOrOBOIO COYMHECHHS H KONMPOBaHUA Ha OTYYHKIAE€Mbl€ HOCHTE!IN
BHJIC03AITHCH B JIBYX JK3eMIUIIpaXx.

[MpuHuMaeT y TEXHMYECKOTO CHENHAIWCTa Ha  OTYYHAAAEMBIX  HOCHTEIAX
BH/ICO3AMMCH MTOrOBOIO COMMHEHMS (M3JI0KE€HHSA) M3 MecTa TPOBEAEHHA HMTOrOBOIO
COUMHEHUS (M3/10KeHHs) (oMeIeHHe /U1 PYKOBOAUTEA, YueOHbIe KaOMHETHI, KOPHJIOPEI,
BXOJl B MECTO MPOBEJIEHHSI UTOIOBOI0 COMMHEHUS (M3JI0KEHHA) B ABYX 3K3eMIuispax. OauH
YK3EMIUIAP TepeaaeT ynojHomoueHHomy npeacrasurento OMCY s nepenaun B PLIOH.
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Bropo#t ocraerca na XpaHenue B OO-mecre [pOBeJeHHS MTOTOBOIO COUYMHEHUS
(M310/KeHN).

Hcnonp3oBannuple  JHCTHI  OymMard Ui YEPHOBHKOB,  HEHMCMOIB30BAHHbBIE
HHIMBUYyAJIbHbIE  KOMIUIEKTBI  YYaCTHUKOB  WTOrOBOIO  COYMHEHHSA  (M3JI0XKEeHUs ),
HEUCNOIE30BAHHEIE TOTIOIHUTE/IbHLIE OaHKH 3alMCH, BUICO3AIIMCH UTOTOBOTO COUHHEHUS
(M3J10)KEHUSA) HA OTUYK/IAEMBIX HOCHTENSX (BTOPOH IK3EMIUISP) [epeiaeT PYKOBOIUTETIO
OO Ha xpanenne B OO-MecTe NpoBeieHHs B TeUYeHHE TPEX MECALICB TOC/IE MPOBEIEHHS
HUTOTOBOI'0 COYMHEHUS (HU3I0KEHHS ).




Ipuaoxenne 2
K MPHKA3Y MERNCTEpPCTBA 00paloBanus

bearopoackoii 0dnactu >
or« /f » nosbpsn 2024 roga Ne ﬁg(/ﬂ

WucTpykums Ans pyKoBoaUTE ISt 00pa3oBaTeIbHON OPraHU3allAK, PeaiH3yomei
obpasoBaTeibHbIe NPOrpaMmMel cpeaHero obiero obpasoBanus, na 6a3e KoTopoii
OpPraHH30BaHO MECTO MPOBEIEHHsI HTOTOBOTO COMHHEHH (H3.10/KEHH)

[loaroToBKa K NpoBeeHHI0 HTOTOBOI0 COYHHEHUS (M3JI0/KeHHS)

Pykosoaurens OO 10/KeH 03HAKOMUTBCH C:

(penepanbHBIMU  HOPMATHBHBLIMM  NPABOBBIMH  AKTAMH,  PErIaMeHTHPYIOLNMMU
MPOBCACHHC MTOrOBOIO COYMHEHHA (M3I0KEHMS), B TOM HUHCIE METOAHYECKHMMHU
marepuanami PocoOpHaz3opa, peKOMEHIyeMbIMH K HCIONB30BAHMIO MPH OpraHW3alliu
H POBE/ICHHH HTOTOBOTO COYMHEHHSA (M3JIOKEHMS ),

PErHOHATBHBIMH ~ HODMATHBHBIMHM  [IPABOBBIMH  aKTAMH,  PErIAaMEHTHPYIOIIMMH
NPOBE/IEHHE UTOTOBOTO COUHHEHNS (M310KeHN ), B ToM uncie [Topsakom.

B 1ensx opraHM3oBaHHOIO MPOBEJCHHS WTOrOBOTO COYMHEHMS (M3I10KeHHs )
PYKOBOIHTEIO HEOOXOAMMO OIpPeJeINTh W3MEHEHHs TEeKYLIEro pachMcaHds 3aHATHii
00pa3zoBaTeIbHOM OpraHM3aliK B IHH MPOBEIEHHS HTOTOBOI0 COYMHEHHs (M3I0KEeHUA ).

He nosanee uwem 3a 1eHb 10 NPOBEJEHHS HMTOTOBOTO COMMHCHMS (HM3JIOKCHMS)
COBMECTHO C PYKOBOJHTEIEM:

1) npoBecTH MPOBEPKY rOTOBHOCTH 0OPa30BATENBHON OPraHM3aLMK K NPOBE/CHHIO
HTOTOBOI'0O COMUHEHHS (M310KEHHA);

2) npoBECTH MPOBEPKY FOTOBHOCTH y4eOHOr0 KaGMHETa /LIS OPraHM3aluy [IHTAHMIS
YYaCTHHKOB HTOTOBOTO COYMHEHMA (M3/10KeHUs) (IIPH HEOOXOAMMOCTH);

3) npoBecTH NPOBEPKY TOTOBHOCTH MEAMLMHCKOrO KaGHHETa Ans MPOBEICHNHS
MEIHKO-NPOPHIAKTHYECCKUX NPOLIE/AYD (TPH HATHYHH);

4) NPOBEPUTH HATMYME H PABOTOCTIOCOOHOCTDL YAacOB, HAXO/AIIMXCA B TONE 3PEHMS
Y4aCTHHKOB, B Ka’K10M KaOHHeTe:

5) TpoOBepUTh HalMUME MeCTa JUIS XPaHeHHsA JIMUHBIX Beleil YYaCTHHKOB
MTOrOBOI0 COYMHEHMS (W3/I0XKEHHE), KOTOpoe JO/KHO OBITh OPraHM30BaHO JI0 BXOJA
B MECTO NPOBEJEHHA UTOIOBOI'O COUHHEHUS (M3I0KEHMA );

6) NpOBEpUTh HAIMYME MECTA Ul XPAHEHMS JTHYHLIX BEIeH WICHOB KOMHCCHH
1O MPOBE/ICHHIO HTOTOBOTO COYMHECHHA (M3I0KEHHUA ), KOTOPOE A0/IKHO OBITH OPraHu30BaHO
J10 BX0JIa B MECTO MPOBEJACHNA UTOTOBOTO COUHHEHHSA (HM3I0MKEHUA ),

7) NOArOTOBMTH JMCTHI Gymard JUis YepHOBHUKOB CO LUTAMIIOM OOpa3oBaTeThHOI
OpraHH3alMi Ha KaKA0TO Y4YacTHHKA WTOTOBOTO COYMHECHMA (M3J10%KEHUA) (MMUHUMAIILHOE
KOJIMYECTBO — JIBA JIMCTA), @ TAKXKE JONOTHUTEIbHBIC JINCTBI OyMaru s YepHOBUKOB;

8) obecrieunth MOArOTOBKY B HEOOXOIMMOM KOJMYECTBE WHCTPYKUHME Juis
Y4YaCTHHKOB HTOTOBOTO COYMHCHHMA (M3/I0KEHUA), 3aYMTBIBAEMBIX YWICHOM KOMHMCCHH
B y4eOHbIX KabMHETax mepej] HayajloM [POBEJIECHHS MTOrOBONO COUMHEHHS (M3JI0KEHHS)
(OHA MHCTPYKUMA Ha OAMH yueOHbIH KaOuHer) (npunoikenue § K HACTOAIIEMY NIPUKA3Y);

9) ofecneunTh NMOATOTOBKY HWHCTPYKUMIl UL YYACTHUKOB MTOMOBOTO COYMHEHHS
(u3n02kenns) (Ha Kaxaoro yyacruuka) (npunokenns 9, 10 k HacTosmEeMy NpHKasy):

10) obecneunTs MOATOTOBKY OTHYETHBIX (GOPM  JUIA  TPOBEAEHMUS MTOIOBOIO
COUHHEHNA (M3TOKEHHUA);

11) NOAroTOBUTh BO3BPATHBIE JOCTABOYHLIEC [AKETHI /LIS YNAKOBKH MATEPHAIOB
HTOrOBOIO COMMHEHHS (M310KEeH! ):
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- OpUIMHA/I0B 0.1aHKOB perucTpaluy (o KoJIH4YeCTBY YueOHbIX KaOHHETOB);

- opurMHanoB  O/MAHKOB  3amHCH  (HONOJHHMTENbHBIX  OJAHKOB  3alHCH)
(1Mo KoauyecTBY y4eOHbIX KaOMHETOB):

- Konuii OIaHKOB 3amucH (JOMOJHMTEIbHBIX GIAHKOB 3amMcH) (MO KONHYECTBY
yueOHBIX KAOMHETOB):

- OpHrMHA’10B OJIAHKOB perucTpalmu ¥ OJAHKOB 3aMUCH YUACTHUKOB, JOCPOYHO
3aBEPIIMBIINX HAIMUCAHUE MTOFOBOTO COUMHEHMS (M3NOKEHHS) WIM (M) VIAICHHBIX
C UTOrOBOrO COUHHEHHs (M3/10KeHus1) 3a Hapywienne [lopsaka (mo komuuecTBy yuebHBIX
KaOHHETOB);,

- HCMOMB30BAHHBIX JIMCTOB OyMaru JUIsl YEPHOBHKOB TMOCJAE TPOBEACHUS
MTOrOBOIO COUMHEHHSA (M3/10KEHUA) (110 KOJIHYECTBY YueOHbIX KaOHHETOB):

12) opranusoBath  npoBepKy — pabOTOCTIOCOOHOCTH — TEXHMYECKHX  CPEICTB
B MOMELICHHH Ul PYKOBOJAMTE/A, CPEACTB BHIACOHAOMOMEHHMs B yueOHbIX KaOMHETax.
B MOMCHICHWH JUIS PYKOBOAMTENS, B KOPUIOPaX, BXOJC B MECTO NPOBEACHUS WTOrOBOTO
COYMHEHHS (M3T0KEHHA);

13) oprannsoBars obecnieueHue YYaCTHUKOB HTOrOBOIO COUMHEHUS
oporpaduyeckuMu CIOBAPAMH, YHACTHUKOB HTOTOBOI'O M3I0KeHHS — ophorpaduuecknmu
1 TOJIKOBBIMH C/10BapsiMH.

B neHb npoBeieHHA HTOrOBOIO COMHHEHHS (H3JI0KEHHN)
pyxosoauteas OO obszan:

- HanpaBHTh COTPY/IHHMKOB 00pa3oBaTeqbHOW OpraHM3allH{, [IPHBJIEKAEMBbIX
K TNPOBEJCHUIO HMTOrOBOI0 COUHHEHHSA (M3/0KEHHA), B MECTa NPOBEIEHHS HTOTrOBOTO
COYMHEHHA (M3I0KEHMS );

- HaxXO[UThCH B IOMELUEHHH JUIS PYKOBOJUTES B MECTE IPOBEACHHA MTOrOBOIO
COYMHEHHS (M3T0MKEHUA);

- B cilyyae 0ObsABICHHA ONACHOCTH JICHCTBYET B COOTBETCTBHH C Q/IIOPUTMOM,

l B nens npﬁneﬂei{uﬂ UTOrOBOTO COUMHEHHS (H3HO}KEHH$1) (B mepuon ¢ momenra !

i ! BXoma B MecTo MPOBEACHHSI MTOrOBOI0 COYMHEHHUSA (M310XKEHMA) M 10 OKOHYAHHS
| HITOTOBOTO  COYMHEHUs (M3/I0KEHMs]) B MECTE TPOBEICHHS MTOTOBOI0 COUYHMHEHHS
l (u3noxenuns) pykosoautemo OO B MecTe NPOBEAEHHS MTOIOBOIO COYMHECHUSA (M37I0KEHHs )
; ' 3anpewaercs:
; a) OKa3kIBaTh COJEICTBHE YYACTHMKAM UTOrOBOTO COYMHEHMS (M3JI0MKCHMS), B TOM
I HMCIIE NepeIaBaTh WM CPE/ICTBA CBA3H. JIEKTPOHHO-BBIYHMCIHTENLHYIO TEXHUKY, (oTo-,
ayamo- u  Bujaeoannapatypy. CHpaBOYHBIC MaTepHasibl, JIMTEPATYPHbIE HCTOYHHKH,
: MUCEMEHHBIE 3aMETKH M HHBIC CPE/ICTBA XPAHEHHA U MepeJaud HHPOpMALIHK;
I 0) noNB30BATLCA CPEACTBAMH CBS3H BHC [OMEIIEHUS JUIS  PYKOBOIMTEIIS
! (nonbaoBaHHc CPEACTBAMMU CBA3H JI0NYCKACTCH TO/IBKO B MOMCIICHUM U1 PYKOBOIHTE!IS B
¢

[locne nposeseHns MTOrOBOro COUMHEHHS (M3/OJKEHHS) IPUHATL Y PYKOBOAMTENA
MCTIONB30BAHHBIC JIMCTBI Gymaru Juis YepHOBHKOB, HEHCNONB30BAHHBIE HHIAWBHIYATbHbIE
KOMIUIEKTBl  YYaCTHHKOB HMTOTOBOIO COYHHEHWS (M3JIOKeHHs). HEHCII0JIb30BaHHbIe
JOTIO/THUTEIbHBIE OJIaHKH  3alMCH, BHAEO3AIIUCH HTOTOBOTO COYMHEHMS (M3TOKEHHs)
Ha OTYYKIACMBIX HOCHTEISX (BTOpO# 3k3eMmiuisp) Ha xpaHenuwe B OO-mecTe nposeneHHs
B TCUEHHUE TPEX MECALICB MOC/E MPOBEACHUA HUTOINOBOIO COUMHEHHS (HM3/10:KeHMs). 3areM

AJaHHBIC MaTCPHAJILl YHHYTOMXKAKOTCH OTBETCTBEHHBIM JIHLIOM. HA3HAYEHHBIM PYKOBOAHTCIICM
00.
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HHCTPYKUHA A5 yHOIHOMOYEHHOT0 NIPEJCTABHTE,IS OPIraHOB CAMOYNPABJICHNS,
OCYIIEeCTBAAIOMHNX yNpaB/ieHHe B cepe 00pa3oBaHHS MYHHUHNAILHBIX PaiiOHOB,
rOPOJACKHX H MYHHUHNAIbHbBIX OKPYTOB

YnonHomoueHHbli npeicrasurens OMCY obecneunsaer cobmosenne ITopsmka.
B TOM UYHCIIe:

— OCYLICCTBIAET B3aHUMOJICHCTBME C JMLAMM, NPHCYTCTBYIOIIHMH B MECTe
NIPOBEICHUA HMTOrOBOIO COYMHEHHA (M3710XKeHHs), 10 O0O0ecneyeHHI0 CcoOmoaeHIs
tpebosanuii [Topsnka:

— B Cjyyae BbIAB/ICHUS HapylueHuii I[lopsjka COBMECTHO € pYKOBOJHTEIEM
MPUHAMACT pemieHHe 00 y/aleHMH YYaCTHHKOB HTOIOBOIO COYMHEHHMS (H3II0KEeHHS),
HApYLIMBIIMX ycTaHoOBAeHHbIH [lopaaoK, a Takke MHBIX JMI, HAXOMAIIMXCA B MecTe
MPOBEICHHA UTOIOBOIO COYMHEHUSA (M3I0KEHHS ).

— B Cjydae OOBsBICHHS ONMACHOCTH JIEHCTBYET B COOTBETCTBHH € AITOPUTMOM.
YTBEPIK/IEHHBIM NIPHKA30M MHHHUCTEPCTBA 0Opa3oBaHus benropoackoii o6aacTH.

Ynoanomouennniii npeacrasutes OMCY HeceT 0TBEeTCTBEHHOCTD 34:

—  HEIOCTHOCTB, MOJHOTY H COXPaHHOCTH OPHIHHAJIOB H KOTHI 0J1aHKOB MUTOro0BOIro
COUMHEHMA (M3I0KEHMA), OTYCTHBIX (opM, BHACO3anUCEH HTOrOBOTO COUYMHEHMs
(M3MOXKEHHA) NpH Tepeade uX U3 MECTa MPOBEACHNA UTOTOBOTO COYMHEHMSA (M3II0MKEeHNs)
JMLY, OTBETCTBEHHOMY 34 MPOBC/ICHUE UTOrOBOrO COYMHEHNS (M3JI0KCHHA) HA TEPPHTOPHH
MYHHLHIAIBHOIO 00pa30BaHus;

— cobmoaenne MHQOPMALMOHHOH 0€30MAaCHOCTH HA BeeX HTamax TMpOBEACHMS
HTOTOBOI'0 COYMHEHUSA (M3T0KEHHS ).

Ha ynomnomouennoro npencrasutens OMCY  Bosnaraercss  o0s3aHHOCTS
1o (PMKCHPOBaHHIO Beex cmyuaeB Hapymenus [lopsaka npoBeeHHS HTOrOBOrO COUMHEHHS
(M310KeHHs ) B MECTE MPOBE/ICHUSA HTOTOBOTO COYMHEHHA (M3JI0KCHMA).

Ha noarorosuTe/IbHOM Tane NpoBeieHHsI HTOrOBOIO COMHHEHHS (H3JI0KEHHS)
ynoJiHoMo4YeHHbIH npeacrasuTens OMCY:

3HAKOMUTCS C:

(esepaibHBIMH  HOPMATHBHBIMH  IPABOBBIMH ~ AKTAMM,  PETrIaMEHTHPYIOLIHMMH
[IDOBEJICHHE HTONOBOTO COYMHEHHS (M3JIOKEHHMS), B TOM YHUCIE METOJHYCCKUMM
MatepuaiamMi PocoOpHaisopa, peKoMEeHIYEMbIMH K HCIIO/IB30BAHMIO MPY OPraHM3aiiii
H MPOBEICHHH HTOIOBOIO COYMHEHHS (M3I0KEHHS ):

PErHOHAIBHBIMH ~ HOPMATHBHBIMH  [IPABOBBIMH  AKTaMH.  PErVIaMEHTHPYHOLIMMH
IPOBEACHHE HTOTOBOTO COYMHEHMS (M3/10KeHUA), B ToM uncie [Topsakom:

WHCTPYKUMAMH, — ONPEAC/AIOMMMH  NOPSJOK  paloThl  JIML,  IIPHUBJIEKAEMBIX
K IIPOBEICHUIO HTOTOBOTO COYMHEHHUS (M3JI0KEHHA ).

Ha sTane npoBejeHHs HTOroBOro COYHHeHHs (H3J10/KEHHS) YNOJHOMOYeHHbI i
npeacrasutess OMCY:

Jlo/KeH ABUTBCA B MECTO TMPOBEJEHHS MTOTOBOTO COYHWHEHHS (M30KeHNs )
He no3jiHee 8:00 yacoB JHA NPOBEICHUS HTOTOBOTO COUHHEHHSA (U3JI0KEHHS ).
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[IpoBOAMT MpPOBEPKY TIOTOBHOCTH MECTa TMPOBEICHHUS HTOrOBOIO COYMHEHMS
(M3J103KEHHS) B JICHB [TPOBEICHHUS HTOIOBOIO COUMHEHHS (M3I0%KEHNUs) JI0 ero Hauana:

— HaJW4YHe MECTa JUIS XPAaHEHHS JIMYHBIX BeIllel VYYaCTHMKOB MTOrOBOTO
COUHHCHHA (M3II0KEHHE), KOTOPOE [O0MKHO OBITh OpPraHM30BaHO [0 BXOJa B MeECTO
MPOBEACHHSI HTOIOBOTO COYHMHECHUSA (M3I0IKEHHUS ):

= HajlM4ue Mecta JUIS XpaHEeHMs JIMYHBIX BEIICH YICHOB KOMMCCHH
110 MPOBE/ICHHUIO UTOTOBOTO COYMHEHUS (U3JI0KEHHS ), KOTOPOE J0/IKHO OBITH OpPranu3oBano
710 BXOJ1a B MECTO NPOBE/ICHHA HTOTOBOTO COUMHEHMS (H3I105KeH s );

— HaJIHYME CIHCKOB YYACTHHKOB, COQIOUIMX HMTOrOBOE COYMHCHME (M3I10%kKEHHE)
B MECTE IIPOBEACHHSA HTOTOBOIO COYMHCHMSA (M3T0KCHUS):

- pabdoTOCNOCOOHOCTh TEXHHYECKHX CPEJACTB B MOMEIICHHH /U PYKOBOIMTEIS,
CPe/CTB BHACOHAOMOACHHA B y4eOHBIX KaOWHeTax, B NOMELIEHWH I PYKOBOIHTEII.
KOpHA0pax, BXOAE B MECTO NMPOBEIEHUA HTOI'OBOIO COMMHEHHS (M3JI0KEHNS ),

- Hammyue M paboTOCHOCOOHOCTH YacoB, HAXOMALIMXCH B T0€  3peHHs
YYaCTHHUKOB, B KaXK/I0M KaOHHETe;

= Hajlnuue JMCToB Oymaru Ui YepHOBMKOB HA KaX/I0I0 YYACTHHKA HTOIOBOIO
COUYMHEHHMs (M3JI0KeHUs) (MHHMMAIbHOE KOIMYECTBO ~— [IBA JIMCTA), 4 TAKKe
JONOIHUTE/IBHBIX JIHCTOB OyMaru JU1s Y4epHOBHKOB;

= Hajaughe B HEOOXOAMMOM KOJIMYECTBE MHCTPYKUMIA /U1 YYaCTHHKOB HTOTOBOrO
COUMHEHMS (M3JI0/KEHHMS), 3a4UTHIBAEMBIX UWICHOM KOMHCCHH 1O MPOBEIEHHIO HTOIOBOIO
COUMHEHHs (M3/I0KEeHHs) B yueOHOM KaOMHETe MNepeil HavyaloM MPOBeJeHHS HTOr0OBOIO
COUMHEHMS (M3NI0KEHUS) (OIHA MHCTPYKIIUA Ha OXMH yueOHbIif KabuHeT):

— HQIMYMe WHCTPYKUMH /Ul YYACTHHKOB HTOrOBOIO COYMHEHMS (H3JI0KEHHS)
(Ha KaXxJ0ro y4acTHHKA);

~  HAJTHYHE OTYETHBIX GOPM /UIA MPOBEACHHUS HTOTOBOTO COYMHEHMS (H3/I0KEHNMS );

- HamMyHe  HEOOXOAMMOro  KoiudecTBa  opporpaduuecknx  cioBapeii
JUI y9aCTHHKOB MTOTOBOrO COYMHEHMS, oporpapuyeckux ¥ TOJKOBHIX clOBapeii
JUISL Y4ACTHHKOB HTOTOBOTO M3/TOKEHHUSA;

= TOTOBHOCTH y4eOHOro KaOMHETa ISl OpPraHM3alliH  THTAHHS  VYACTHHKORB
MTOTOBOTO COUHHEHHMS (M3710%KEHHA) (MPH HEOOXOIMMOCTH);

— TOTOBHOCT ~ MEIMIIMHCKOTO  KaOMHETAa 18  MNpPOBEACHHA  MEIHKO-
NPOQUIAKTHYECKUX NPoLeayp (IPH HATHUHK).

[IpHCyTCTBYET NMpy MPOBEICHHH PYKOBOAMTEIEM HHCTPYKTaXa JIHIL, MPUBJICKACMBIX
K IIPOBEACHHIO HTOTOBOIO COYMHEHHS (M310XKEHUA), N0 TIOPAAKY H MPOUEAYPE NPOBEICHNS
UTOrOBOTO COYMHEHUS (M3JI0KEHNA ).

[IpucyTcTBYeT mnpu OpraHM3alMM BXOJa YY4CTHMKOB MTOTOBOIO COYMHCHUS
(M3/10/KEHNS) B MECTO [POBE/ICHNA HTOIOBOIO COMMHEHMA (M3JIOKECHHS) W OCYUIECTRIACT
KOHTpO/Ib 3a cobutoieHnem TpeGosauuii [lopsaaka, B TOM umcie ocymiecTBisier KOHTPO.lb
3a OpraHusalMeli c/1auH JIMYHBIX BEIICH B CICUMANBLHO BBIIACICHHBIX MECTaX /Ul XPAHEHUs
JAHYHBIX BeleH YYaCTHHKOB MTOTOBOTO COMHHEHHMS (M3/I0KCHHSA) M GIEHOB KOMMCCHH
10 NMPOBEJCHUIO HTOrOBOr0 COYMHEHMsS (M3JI0KE€HHMS) 10 BXOJa B MECTO IPOBEIECHUS
HTOTOBOIO COUMHEHHA (M3JIOKEHHS), KOHTPOJIb 3a BBHITIOTHEHHEM TPeGOBAHUA O 3ampeTe
Y4aCTHHKaM HMTOrOBOTO COYMHCHHA (M3JI0KCHHA), YJICHAM KOMMCCHH IO TPOBEICHHIO
MTOrOBOTrO COYMHEHUS (M3JI0KEHUS) UMETD IIPH cede CpeacTBa CBI3H.

[Ipncyrersyer mpu  sanonnenmn  conpoBomaaommM  popmel MC-17  «AxT
00 WACHTH(HUKALMK THYHOCTH YYACTHUKA HTOIOBOI'O COUMHEHMS (M3IOKEHHS)» B ciyyae
OTCYTCTBHA Yy  y4aCTHHKa  HTOIOBOIO  COYMHCHMSI  (M37I0XKEHMS)  JOKYMEHTA,
YAOCTOBEPAIOLIETO JIMYHOCTD.

[IpucyTcTBYET npM COCTaBIEHWH PYKOBOIMTENEM AKTOB O HEJOMYCKE B MECTO
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NIPOBEJIEHHUS UTOTOBOI'O COYMHEHMNS (M3JI0JKEHUS! ).

—  YYAaCTHHKA HTOroBoro COYMHCHHA (HBJIO)KE:HHH).. OTCYTCTBYHOLUETO B CIIHCKaxX
pacnpeieacHns B JaHHOC MECTO MPOBE/ICHUA HTOMOBOTO COYMHEHHA (HM3JI0/KECHHA ).

—  BBINYCKHUKA MPOLLIBIX JIET, 00y4Yaromerocs 1o o0pasoBaTeabHbIM IPOrpaMmam
cpeadero  npodeccuoHanbHoro  o0pasoBaHus,  o0ydalowerocs B MHOCTPaHHBIX
o0Opa3oBare/bHbIX  OpPraHM3alMaXx B cllyyae OTCYTCTBHSA Yy HHX  JIOKYMEHTa,
VJIOCTOBEPAIOIIETO THYHOCTD.

VKa3aHHBI aKT [0JMMCBIBACTCS  YIOIHOMOYEHHBIM TipesicTaButeneM OMCY,
PYKOBOJIMTEIIEM M YYACTHMKOM WTOrOBOrO COYMHEHMS (M3JI0KEHHA). AKT COCTABJIsSETCH B
JABYX JK3eMILIpax B cBo0oaHOH (opme. [lepsriit sx3emmuap nepeaaercs 8 PLIOM, sropoii
MPEAOCTABIACTCA YYACTHUKY HTOIOBOTO COUMHEHHS (H3TOKEHH ).

KonTponupyer cobironenue Ilopsjka, B TOM 4Hcie HE J0ONYCKaeT HATHUUE B MECTE
NPOBEJICHHA MTOTOBOIO COYHHCHHA (M3J10%KeHHs) (yueOHBIX KabGuMHeTax, KOpHIopax,
TYaJIeTHBIX KOMHATaxX, MCIAMUMHCKOM KaOWHETe M T.1.), V YYaCTHHKOB MTOI'OBOIO
COUMHEHHS (M3JI0KEHMS), WICHOB KOMHCCHH MO TMPOBEJEHHIO HTOTOBOIO COYMHEHHS
(m3nokennA), cpeacts cBA3M. (DOTO-, AYAMO- M BUUEOAINAPATYPHL, CIPABOYHBIX
MaTepHaIoB, THTEPATY PHBIX HCTOYHHKOB, [TNCBMEHHBIX 3aMETOK M MHBIX CPEJICTB XPaHEHHUS
H nepeaayn uHdopmauuun. He noryckaer Hanuume y y4acTHMKOB HTOMOBOIO COUMHCHUS
(M37107KeH#As) COGCTBEHHBIX OphOrpahHIecKuX M (HIH) TOTKOBBIX C/IOBApEii.

He nomnyckaer BbIHOCZ MHCHMEHHBIX 3aMETOK M MHBIX CPEJICTB XPAHEHHS 1 nepeain
HH(OPMALIMH, TeM HTOTOBOTO COYMHEHMS (TEKCTOB MTOIOBOIO H3JI0KEHHA) HA OyMakHOM
HIIH SMCKTPOHHOM HOCHMTE/ISIX M3 yueOHBIX KaOMHETOB MecTa IMpOBEIEHHS HTOrOBOIO
COYMHEHHS (M3710%kKeHns ), a Takke GoTorpadupoBaHus TeM HTOFOBOTO COYMHCHMUS (TexcToB
MTOTOBOI0 H3JI0JKEHHS ).

OkaseiBaeT cojelicTBHE PYKOBOJMTENI0 B PEUICHHH BO3HHKAIOIINX B npomecce
MTOTOBOTO COYMHEHMSA (M3JI0KEHHA) CUTYallnii, HE perJaMeHTUPOBAHHBIX HOPMATHBHBIMH
1paBOBBIMH aKTaMH M HacTosmei Muctpykimeii.

B cnyyae npunsatus pemenus o6 yianeHum y4acTHWKA C MTOTOBOTO COUMHEHHS
(M3/10%KEHHS) COBMECTHO ¢ pyKOBOAMTEIeM 3anonuseT dopmy UC-09 «AkT 06 yaJeHHH
Y4acTHHKa HTOIOBOIO COYMHEHHA (M3/I0KEHHS)» B MOMELIEHHH IS PYKOBOIUTENS B 30HE
BHIMMOCTH  Kamep BHAcOHaOmozieHusa. Ynen KoMHccHM B yueOHBIX  KabGHHeTax
OAIHCHIBACT NaHHYIO GopMy. PYKOBOAMTENIL Ha KaMepy 3a4MTHIBAET TEKCT JOKYMEHTA.

[Ipn HaAHYHK B MecTe NPOBeIeHHS HTOrOBOI0 COYHHEH U] (m3/10:KeHUN )
MEIHIHHCKOro padoTHHKA

[lo npurnamennio JexkypHOro NPOXoAMT B MeAMUHHCKMI KaGHHeT (B ciydae eciam
YHACTHHK HTOTOBOrO COYHHECHHMA (M3JI0XKEHUS) MO COCTOSHHIO 310POBBS HE MOKET
3ABCPUIMTL  BRIMOTHCHUE — HTOrOBOTO — COYHHCHMS  (W3NONKEHMS) JUIi  KOHTPOISA
MOATBEPIKACHMS (HE TOATBEPIKACHHSA) MEIAMUMHCKUM PaBGoTHHKOM YXY/ILIEHUA COCTOAHHS
3/10pPOBbsl YHACTHHKA HTOTOBOIO COYMHEHUS (M3/IOKEHMS ).

B caydae noarBepikacHHA MEAMIMHCKAM pPaGOTHHKOM YXYAUIEHUS COCTOAHHSA
3/10pOBbsl YHACTHHUKA HMTOIOBOrO COYMHCHHs (M3/10XKEHHMA) M TPH COIIACHH YYacTHHKA
HTOTOBOTO  COYMHCHHA (M310XKCHMA) /OCPOYMHO 3aBEPUIATH HAMHCAHHE HTOTOBOIO
COUMHEHHs  (HM3JIOKEHHA), COBMECTHO ¢ ME/JHUHHCKHM  pabOTHHKOM  3arojHseT
coorserciBytomme noias popmpl UC-08 «AKT 0 J0CPOUHOM 3aBEpIICHHH HarMCaHus
HTOTOBOTO COYHMHCHMS (M3JIOKEHHA) [10 YBKHUICAbHBIM [PHUYMHAM» B MEHIIHHCKOM
kabunere. [locne sanoanenns dopmsr UC-08 «AKT 0 10cpoyHOM 3aBepIIEHHH HalMcaHmus
HTOrOBOr0 COYMHCHMA (M3MOKCHHA) MO YBDKUTEALHBIM TNPHYMHAM» B MEIHIMHCKOM
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kaOuHeTe ynojiHOMOuYeHHbIH mnpeacraBure s OMCY  npuHocuT aaHHyi — Gopmy
B HOMELIEHHE JUIsi PYKOBOIMTENS M HA KaMepy 3auyMThiBaeT TEKCT JOKYMeHTa. YieH
KOMHCCHH B YueOHBIX KaOWHETaX M PYKOBOJWTETb CTABAT CBOK MOANMKCH B YKa3aHHOM
aKre.

[Ipu oTCyTCTBHH MEIHIHHCKOro paboTHHKA B MeCTe NPOBeIeHHs HTOT0BOr0
COYHHeHHS (H3/10/KeHHs)

Y4aCTHHK MUTOrOBOTO COUYMHEHHS (M3/I0KEHHs), KOTOPbIH [0 COCTOSHHIO 3/10POBbS
HE MOKET 3aBepLUHTEL HAIMCAHWE HWTOrOBOIO COYMHEHHA (M3/I0JKCHMA), MpHIJIAIIAcTCS
B IOMELICHHE U PYKOBOAMTENS. YnoiHOMOUeHHbIH npeactasutens OMCY cosmecTHO
C PYKOBOJIHTCJIEM COCTAB/AIKOT «AKT 0 JA0CPOYHOM 3aBEPIICHMH HANWCAHHA WTOrOBOIO
COYMHCHMSA (M3T0KEHHSA) N0 yBamHTEAbHBIM pruuuHam» (popma UC-08). Unen koMuccHn
B yueOHbIX KaOHHeTaxX NOANMCHIBACT AAHHEIN aKT.

B ciyuae 3anonnenus gopmsl UC-08 «AKT 0 Z0CPOYHOM 3aBepIICHHH HATHCAHHS
HTOTOBOI'O COYMHCHMS (M3/I0XKEHHS) 110 YBAKUTEIBHBIM MpUdIuHaM» U (wim) popmer UC-09
«AKT 00 yJalleHMM YYacTHHKA MTOTOBOTO COYMHEHHS (M3JI0KEHHA)» OCYIIECTBISCT
KOHTPOJIb HAJIHYUS COOTBETCTBYHIIHX OTMETOK, MOCTABJICHHBIX WICHOM KOMHCCHH
B yueOHbIX KabuHeTax, B nosix «He 3akonumwn» u (mim) «Vaanen» B 61ankax perucTparim
TaKUX YYaCTHHKOB HTOTOBOTO COUMHEHHS (M310MKEHN ).

[ ™ = = = o= o= o= m e e e e e e e e —_ e e e = = - i T I . |

I YnonsomoueHHoMy npejctaButenio OMCY HeoOX0IMMO MOMHHTB, 4TO MTOrOBOE |
| COYMHCHNUE (H3JI0KEHHE) IPOBOINTCS B CIOKOITHOMN W 100poske1aTeIsHOi 06CTaHOBKe. !
: B nenb npoBeieHHs HTOrOBOrO COUMHEHHS (H3II0KEHHS) B IEPHOJ] ¢ MOMEHTA BX0/1a :
1 B MECTO IPOBE/ICHUS HTOrOBOIO COYMHCHMS (M3IIOKEHHA) M IO OKOHYAHMS HTOIOBOIO |
| COUMHEHHNA (M37I0KEHHA) B MECTE TPOBEAEHHS MTOTOBOTO COYMHEHHS (M3100KeHHsA) |
! ynonHomouensomy npencrasutenio OMCY B MecTe NpoBEIEHHS HTOrOBOTO COYMHEHHs !
(M3/107KeHHs1) 3anpeaercs: :

) OKa3biBATh COACHCTBUE YHACTHHKAM HTOrOBOIO COYMHCHHSA (M3I0KCHHS), B TOM |
HHCIIE NIEpe/laBaTh UM CPE/ICTBA CBA3H, DICKTPOHHO-BBIMHCIMTEIBHYIO TEXHHKY, (oTO-, !
dymHo- M BHJCOANNapatTypy, CHPAaBOYHBIC MaTEepHaibl, JIMTEPATYPHbIE HCTOUHHKH, :
[IHCHbMCHHbIE 3AMETKH H MHBIC CPE/ICTBA XpaHEHHUs M nepeaadn nadopmanmm; |

6) mNOAB30BATBCA CPEACTBAMHM CBS3M BHE [IOMEILECHHS JUls pyKoBOAMTENS |
: (monb30BaHKE CPENCTBAMH CBA3H JIONYCKAETCH TONBKO B MOMEIEHUH JUIS PYKOBOIUTES B :

| Ciyyae ciyxkeOHOi HeobX0MMOoCTH).

_____ B T U

Ilo oxoHuaHuMM  npoBeJeHHS  HTOrOBOr0  COYHHEHHS (m3n0KeHnn)
ynoJHoMo4eHHbIH npeacTaBuTens OMCY:

OCYLIECTBJISICT KOHTPOJIb 34 [OJYYEHMEM MATEPHAJIOB MTOrOBOIO COYMHCHHSA
(M37103KEHHS) PYKOBOIUTEIEM OT YICHOB KOMHCCHM B YYEOHBIX KaGHHETAX B IOMEIICHHH
A PYKOBOJAWTE/IS 3a CHEHHATBHO MOATOTOBJICHHBIM CTOJMOM, HAXOASIIMMCH B 30HE
BHIMMOCTH Kamep BujeoHabmonenus no dopme MC-14 «CBoaHas BenoMocTh vuérta
YYaCTHHKOB M MCMOIb30BaHHUA 0JIaHKOB YYaCTHHKOB MTOTOBOIO COYMHEHMS (M3NOKEHMS)
B OO (mecTe npoBeieHns )»:

— 3ane4yaTaHHbId BO3BPATHLINA JOCTABOYHLIH NaKeT ¢ GJ1aHKAMM PEeruCTpaiini;

= 3aleYyaTaHHbI BO3BPATHbIN J0CTABOUHBIN MakeT ¢ GIaHKaMM 3anucH (BKIIOYAs
JIOINOIHUTEIbHBIE OJIAHKH 3aI1HCH);

~ 3anevaTaHHbli BO3BPATHBIA [0CTABOYHLIH MakeT ¢ GnaHKAMM peructparmm
M OnaHKamM 3alMCH  YY4CTHMKOB, JIOCPOYHO 3aBEPUIMBIIMX HAMHCAHHWE WTOTOBOIO
COYMHCHHS (M3I0XKEHHMA) WIM (M) VIAIEHHBIX € WTOrOBOTO COUYHHEHMS (M3105xeHMst)
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3a Hapywenue [lopsaaka (eciau Takue yyacTHUKM ObLTH B yueOHOM KaOnHETE).

-  3ane4yarTaHHblii BO3BpATHLIH J0CTABOYHBINH MAKET C UCMOJB30BAHHBIMH JTHCTAMU
OGymaru Ji1 YepHOBHKOB:

—  HEWCIIOJIB30BAHHEIE TMCTLI OYMaru /Ui YepHOBHKOB;

- dopmy UC-05 «BegomocTh NpoBeAeHHs: HTOTOBOTO COMHHCHHSA (M3JI0KEHHS) B
yueOHoM KabuHete OO (MecTe npoBeneHus )»;

- (opmy UC-05-01 «ITporokos 1npoBeeHHS HTOrOBOTO COUMHEHNS (M3JI0KEHH ) B
yuebHom kabunere OO (Mecte nposeieHus ),

- ¢opmy HC-07 «BenomocTh KOPpEKIHH NEPCOHAIBHBIX JAHHBIX YYaCTHMKOB
HTOTOBOI'0 COUMHEHHS (HU3JI0KCHHA )»:

- ¢opmy HC-08 «AKT 0 0CPOYHOM 3aBCPIICHMM HAIMCAHHA WTOTOBOTO
COUYMHEHMSA (M3J0XKEHHA) 10 YBAKUTCABHBIM IIPHYMHAMY (ITPH HAJTHYKK);

- ¢opmy MHC-09 «AxkT 00 yraneHMH y4YacTHMKAa WTOrOBOIO COUYHHEHHS
(M310kKeHHs)» (NPH HATWYHH);

- ¢Gopmy HUC-17 «AxkT 00 uaeHTHOMKAUNKM JTHYHOCTH YYaCTHHKA MTOTrOBOTO
COYHHEHHA (M3I0AKECHNS )» (MPH HATTHIHH);

= HEUCIIOJIb30BAHHBIE MHAMBUIYAIbHBIE KOMILUIEKTHl YYaCTHHKOB HTOIOBOIO
COYHMHEHHS (M3TIOKEHUS);

= HEHCIOJIb30BaHHEIE JOMOIHUTEIbHBIE OIAHKH 3aMHCH;

= ClIy:KeOHBbI€e 3aIUCKH (IPH HATTHYMHK).

Ha KkaxaoM BO3BpaTHOM JIOCTABOMHOM [AKETE JO/KEH OBbITh  3arojHeH
CONPOBOAMTE/IbHBIH ~ OJIAHK K MarepHajaM HMTOrOBOTO  COYMHEHHMS  (M3JI0KEHHs)
(popma MC-11), ykasana cienyiomas uHGOpMaUui: KOJ H HAMMEHOBaHME BHJIA padoTsl,
KoJ pernona, kox OMCY, kon OO-mecTa nposeieHus, HoMep KaGuHeTa, JaTa [IPOBeIeHNUS
WTOTOBOTO COYMHCHHA (M310KeHMsA), HamMmeHoBanue OO-mecta nposejieHus, aapec OO-
MECTa MPOBCJACHHSA, TMOCTABICHA METKa «X» B COOTBETCTBYIOLIEM IMOJIE B 3aBHCHMOCTH
OT COJAEPAKHMMOrO BO3BPATHOIO JIOCTABOYHOTO MAKETa, YKA3aHO KOIMUYECTBO BJIOKEHHBIX
AncToB (0/1aHKOB).

IIpHCYTCTBYET NpH BCKPHITHH PYKOBOJIMTEJNEM BO3BPATHBIX AOCTABOYHBIX MaKETOB
C OpUIrHHajJIamM OJIAHKOB 3anMCH (JONOJHMTEILHBIX OJaHKOB 3aMUCH), TIOTYYEHHbBIX
OT 4JIEHOB KOMHMCCHH B Y4eOHBIX KaOMHeTaX, IepecyeTe PYKOBOMTENEM OPHIHHAIOB
OJaHKOB 3anmucH (JOMONTHUTENBHBIX OJAHKOB 3alMCH) H KONHPOBAHHH MX TEXHHUECKUM
CHELMATHCTOM M Ha3HAYCHHBIMU PYKOBOIHTEIEM CKYPHBIMHU (TIPH HEOOXOAUMOCTH).

Konuposanue 06:1aHKOB HTOrOBOTO COUMHEHMS (M3JIOKEHHS) C BHECEHHOH B OJaHK
perucTpauun orMetkoit «X» B mone «He sakonumm» umu «YaajieH», MOATBEPKIEHHOI
[IOANMHCBI0  4jIeHa KOMHCCHHM 10 TIPOBCACHHIO MTOrOBOIO COYMHEHMS (H3J10/KEHHS)
B yueOHBIX KabHHETaX, HE MPOH3BOMTCA.

Iocie konupoBanus TeXHUYECKHIT CIICLMAINCT NEpPE/IaeT PYKOBOANTEIO:

= OpMruHaibl OJIaHKOB 3aNMCH (JIONOJHHTENbHBIX GJaHKOB 3allUCH) YYaCTHHKOB
HTOTOBOTO COYMHEHHS (M3/10KEHNA);

— KOMHH OJIaHKOB 3amMcH  (JOMOMHHTEABHBIX OJaHKOB 3armHCcH) YYaCTHHKOB
HUTOTOBOTO COUYMHEHUS (M3T0KEHHS ).

PyKOBOJMTEIL MepecunThIBACT OPHIMHANLI OJAHKOB 3amicH  (JOTOMHHTENbHBIX
G71aHKOB 3anMCH) YYACTHUKOB MTOIOBOIO COYMHEHMA (M3/I0KEHMS) M 3anevarbiBaeT
HX B BO3BPAaTHbII /10CTABOYHBLIH MAKET, B KOTOPBIl YNAKOBBIBAIM OPHIMHANE OIAHKOB
3aIHCH (IONOIHUTENBHBIX 6IAHKOB 3aIUCH) YIeHbBI KOMHCCHH B yueOHBIX KaGHHETAX, CTaBs
CBOIO TTOJIMHCE.




I8

Konuu 071aHKOB 3anMcu (10M0aHUTEIbHBIX OJIAHKOB 3aIlMCH) YYaCTHUKOB UTOTOBOIO
COYMHEHHA (M3JI0KEHNS) 3areYaThiBalOTCS B BO3BPATHBII JI0CTABOYHBIH MAKET, HA KOTOPOM
ormeyaercs « Konuu G11aHKOB 3arucuy.

BekpeiTe 1 3anevareiBaHHe 071aHKOB 3alUCH UTOrOBOIO COUMHEHMs (M3I0XKEHMUs)
B BO3BpAaTHBIE JIOCTABOYHLIE MAKETHI, a TaKkKe KOMMpoBaHHEe ONAHKOB IMPOM3BOANTHLCH
B 30HE BUJMMOCTH KaMep BHACOHAOMIOACHHUSI.

Ynoaunomouenssiii npezcrasutens OMCY coBmecTHO ¢ pykoBoauTenem opopmiseT
HeoOXOIMMBIE JIOKYME@HTHl M0 pe3yinbTaraM [POBEJeHHS HMTOrOBOIO  COYMHEHHS
(H37107KEHHs ) B MECTE IIPOBEJICHHA HTOTOBOIO COYMHEHUSA (H3IT0KEHHSA).

ITo  3aBepmieHMM  HWTOrOBOr0  COYMHEHHMA  (M3JIOKEHHA)  YIOJIHOMOYEHHBII
npejacrasuresib OMCY  cocrasiser oOT4e€T O TMPOBEICHHM MTOrOBOIO  COMMHEHHS
(u3noxenud) B mecte nposeieHns (popma UC-10). ITepenaer ero pykoBoaHTE O,

IIpucyrcrByer npu ynakoBke OpUIHHAJIOB, KOTMH 0IaHKOB MTOTOBOIO COYMHEHHS
(u3nomenus), xomuu opmel UC-14 «CBomHas BeIOMOCTH YY€Ta  YYAaCTHHMKOB
U UCTIOIB30BaHMsA OJIaHKOB YYaCTHUKOB HTOTOBOro counHeHus (u3jioxkeHus) B OO (mecte
nposejieHus)» B ceiip-naker. Ilpunumaer ot pykoBoautens cei-naker W manky
C OTYETHBIMM (QopMaMH [ Tepeiadd B JIeHb [POBEAECHWUS MTOTOBOIO COYMHEHUS
(M3710)KEHNS) JIMILY, OTBETCTBEHHOMY 3a MPOBE/ICHHE MTOIOBOIO COYMHEHHS (M3I0KEHNs)
Ha TEPPUTOPHH MYHHLMIAIEHOIO 00pa3oBaHMs.
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MHCTpyKuns 41 Y1eHa KOMHCCHH, OKA3bIBAKOMIEro HHGOPMALIHOHHO-
TeXHHYeCKY0 NOMOIlIb, B TOM YHCJ/I€ 10 OPraHH3aluu BHAeOHaDI0/1eHus,
NOJIYMEeHHI0 KOMILIEKTOB TeM COUHHeHHI, OPraHH3aLHH NeYaTH TeM COUMHeHHH,
TEKCTOB H3JI0JKeHHH, HHCTPYKLUMIH A1 YYACTHHKOB HTOr0OBOI0 COMHHEHHS
(H3J10KeHHs) B KONHPOBAHHIO OJIAHKOB HTOrOBOI0 COMHHEHHS (H3/10/KeHH )

[loaroTroBka K nNpoBeIeHHI0 HTOTOBOI0 COMHHEHH (H3/10KeHH)

Texunueckuii CMEMHANHCT I0KEH O3HAKOMHTLCS C:

(heiepanbHBIMM - HOPMATHBHBIMM  NPABOBBIMH ~ aKTaMH,  PErIaMEHTHPYHOLMMMU
[IPOBEJICHUE MTOrOBOTO COYMHEHHSA (M3IOKEHHA). B TOM YHCIE METOAHYCCKHMU
MarepuasaMu PocoOpHan30pa, peKOMEHIyeMbIMH K MCIIONIb30BAHHIO TNPH OpraHM3alliu
1 MPOBEJIEHHH HTOrOBOTO COUMHEHHS (M3T0KEHHH);

PETHOHAIBHBIMH ~ HOPMATHBHBIMHM  IPABOBBIMH  aKTAMH, PEIIaMEHTHPYIOIIHMH
[IPOBEJACHHE UTOI'OBOTO COYMHEHHS (M3/100KEHHs ), B TOM umcie [Topsakom.

He nosanee wem 3a JeHb [0 HAYAAa NPOBEJEHHS HTOrOBOI0 COYHHEHHS
(H3J107K€HH ) TEXHHYeCKHH cnenHa/JHeT o0s3an:

[loAroToBHTh U MPOM3BECTH MPOBEPKY PabOTOCTIOCOGHOCTH TEXHUUECKMX CPE/ICTR
B IOMCIICHHH /uid pyKoBoautens. [lomemenwe a1 pyKOBOAMTENS JOMKHO ObITh
00OpYA0BAHO CIEAYIOUINMH TEXHHYECKUMH CPE/ICTBAMM:

—TeneOHHON CBA3BIO;

—[IPHHTEPOM:

— KOMMHPOBAJIHBIM allllapaToM.,

—EPCOHAIBLHBIM KOMILIOTEPOM, MOAKIIOYEHHBIM K ceTH «MHTepHeT», ans mocrtyna
Ha CHeLUAIU3UPOBAHHBIC CAlTBI W MOpTalbl B LEASX TMOJIYYEHUS KOMILIEKTOB TEM
HTOTOBOTO COYMHEHHSA (TEKCTOB JUIA M3IT0KEHN ).

Opranu3oBarth Ieyatrb OTYETHBIX (OPM JUIS TPOBEJEHHUS HMTOrOBOTO COYHHEHHS

(M310XKEeHHS ).

3anpemeno  konmpoBanue ONAaHKOB  WTOTOBOIO  COUMHEHHMA  (M3JIOKEHMS)
MPH HEXBaTKe pacrnevaTaHHbiX OJaHKOB WTOrOBOIO COYMHEHMS (HM3JI0KEHHS) B MecTax
POBEJICHUS UTOIMOBOIO COYMHEHMS (M3I0KEHHA), TAK KaK Bee OMIaHKH HMEIOT YHHKAILHBIT
KOZ paboThl M pacneyaTsiBalOTCA TMOCPEACTBOM CIELHATH3HPOBAHHOIO MPOrPAMMHOr0
obecrieueHus.

B nenb npoBeaeHHsi HTOrOBOr0 COYHHEHHSl (H3JI0KEHHS]) TeXHHYECKOMY
CHEUHATHCTY Heo0X0auMo:

JIBUTCS B MECTO NPOBEIECHHA HTOTOBOTO COUMHEHHS (M3/I0MKEHNs ) He no3/nee 7:45.

He nosanee 08:00 Bk1ounTh BHACO3ANMHCh B NOMEIIEHHH /Ui PYKOBOANTENS MecTa
POBE/ICHHA UTOIOBOTO COYMHEHHA (HM3I0KEHHA), KOPHIOpax, BXOAE B MECTO MPOBEIECHHS
HUTOrOBOI'0 COYMHEHMS (M3I0KEHHS ).

B 09:00 sxitounTh BH/C03anNCh B yueOHbIX KaOHHETAX,

B 09:45 noayuuts TeMbl COYUMHEHMS.
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[Tony4yeHHe KOMIJIEKTOB TeM HTOIOBOI0 COYHHEHH

KOMIUIEKTBI TEM HMTOIOBOIO COYMHEHMS 3a 15 MHHYT 710 TIPOBEJIEHHS HTOTOBOIO
COUHHEHHMs 110 MECTHOMY BpPEMEHHM pa3MelaroTcs Ha topic.rustest.ru, CChUIKA Ha JaHHbIN
pecypc Takxke pasMeniaercs Ha opuiansHoM caiire @IBY «®LT» (http:// rustest.ru/).

JInst mosyyeHHsi KOMILIEKTa T€M MTOrOBOI0 COYMHEHHMS HEOOXOIMMO BHIMOJIHUTH
CAeYIONIHE ACHCTBUS:

[lepeiitn Ha pecypce topic.rustest.ru, rjae oToOpasHTCs IJ1aBHOE OKHO ¢ TeMaMu
MTOTOBOIO COUNHCHHS.

B cpeaneit  ofnactm  oroOpakaercs  IepeycHb cyobekToB B pasbuske
no denepansibiv okpyram (LIEHTPAJIBHBIN ®EJIEPAJIBHBIN OKPYT).

s npocMoTpa TeM couMHEHMH BbIOGepuTe HEOOXO/AMMBIH CYOBEKT M IIEJIKHUTE
1o ero HanMeHoBauuto (bearopoackas obaacTs).

B ciaygae ecim Templ ans BbIOpaHHOTO CyObekTa emie He onyGIMKOBaHbL
HauMEHOBaHHE CYObeKTa OyZAeT BhIJCICHO CHHHM IIBETOM M TPH MEPEeXoje Ha CTpaHMILy
cyObekra Oynaer BhiBedeHO coobueHne «Ilepeuens Tem Oyer JOCTYIIeH HauuHag ¢ 9:45
10 MECTHOMY BpeMEHHY.

B ciyyae ecim Temmpl yke omyGiMKOBaHB, TO HAMMEHOBAaHHE CYGHEKTa Oyaer
BBIIEJIEHO KPACHbIM, U IIPH [E€PEXOUE HA CTPaHULLY cyObeKTa OVIeT BhIBEACH KOMILIEKT TEM
HTOTOBOTO COYMHEHMUA.

Jl1s Toro 4Todkl cKaYaTh KOMILIEKT TEM HTOIOBOIO COMMHEHHS HAXKMHTE Ha KHOTIKY
«Crauarhby.

[Tocie naxarus wa kHonky GyaeT mpomssenena sarpyska ¢aiina B popmare *.rtf.
B ¢aiine Oyzer ykazsaHa MHCTPYKIHSA MO BBITOTHEHHIO, HAUMEHOBAHHE pPErHOHa W TEMBI
MTOTOBOTO COYHHECHHS.

HYrobml pacneuaTaTh TEMBI, HCIIONB3YiiTE KHOMKY «PacreyaraTsy.

[locie  makarns wa  kwonky  «PacneyataTh»  OTKpoeTcs  CTpaHHMua,
ONTHMH3UPOBAHHASN JUJIA EYATH.

Pa3sMHOXHMTBL TeMBI HTOTOBOTO COUMHEHMS B HEOOXOIMMOM KOJHYECTBE M nepearh
PYKOBOJIMTEMIO (TEMbI COYMHCHHS MOTYT OBITh pacleyaTaHbl Ha KaIOr0 YUaCTHHKA HiIH
pasmenieHbl Ha J10cke (MHGOPMAIHOHHOM CTEH/IE).

Ilepenate TEKCTBI M3/IOKEHHS, PA3MHOKHB WX B HEOOXOAMMOM KO/IHYECTBE.
JUI1 y4aCTHMKOB HM3JIOKEHHS € OrPAHMYEHHBLIMH BO3MOKHOCTAMH 3/10pOBbsl  (TYXHX,
NO3HOOTIONIMX W cnaboCHBIIAIHX YYAaCTHHKOB HTOrOBOIO H3JIOKEHHA, a Takke
YHaCTHHKOB € TSOKCIBIMH HapYUICHHUSAMH PEYM, € pacCTPOMCTBAMM ayTMCTHUYECKOrO
CIIEKTPa, C 3aJepPiKKOH MCHXHYECKOTO Pa3sBUTHA, ¢ HAPYLICHUAMH ONOPHO-ABHIATEILHOIO
anrapara, CIensiX, cJ1ad0BHAIMX YUACTHHKOB HTOMOBOTO COUMMHEHMS (M3T0KEeHHS)) TEKCT
JUTA M3JI0KEHHA NIeYaTaeTCsl Ha KaX/10I'0 YYaCTHUKA M3JI0KEHUS OTAC/ILHO.

Oxka3piBaTh  TEXHUYECKYIO TMOMOIIb PYKOBOAMTEN0 M  WIEHAM KOMHCCHH
110 IIPOBEICHHUIO HTOI'OBOIO COYMHEHUS (M3JTOKECHUSA ).

B ciydae o0bABICHHA ONACHOCTH JEHCTBOBATH B COOTBETCTBHH C AJITOPHTMOM,
YTBCPAUICHHBIM MPUKA30M MHUHHCTEPCTBA 00pa3zoBanus bearopoackoii o6aactu.

I B ZeHb npoBeseHHs HTOrOBOrO COYMHEHHMst (M3n0XkeHns) (B MEPHO C MOMECHTA |
:onna B MCCTO TMPOBEJCHHS HTOIOBOIO COUMHEHHs (M3J103KEHUs!)) U 110 OKOH’-H}HHS{:
j HTOTOBOI'o  COYMHEHUWSA (HEHO}KCHHR) B MECTE TIPOBEAEHHS HTOTOBOTIO CO'—IHHCHHﬂl
I (M3]10KEHHS) TEXHHYECKOMY CHELMATHCTY 3anpeLaercs: i
' a) uMeTh npu cebe cpe/icTBa CBA3M (B Crydae HEOOXOAMMOCTH BBI30Ba OGpurapi !
:cr:opoﬁ MOMOIIM B TOMEIICHHH JUIl PYKOBOAMTEIS €CThb TeledoH), 3IEKTPOHHO- |

I
lel'-iHCJ]HTEJ'le}']O TCXHHKY, g)()TG-.. azzmo- H I?al:[,[l,f:{)aﬂl'lEI_E)il"['y‘P)ﬁ| CH‘PEBU'{HBIC} Ma'rc_:puaﬂm_. 1



|I[l{CbMEHHbIC 3aMETKH M HWHBIE CpeJACTBA XpaHEHHs M INepejayM mlcbopmauun

| XYJIOKECTBECHHYIO JIMTEPATYPY H T.J1.:

' 0) oKa3bIBaTh COJEHCTBHE VUACTHUKAM MTOINOBOIO COYMHEHMS (M3I0KEHHA), B TDM
, UHclie nepeiaBath (M0Jy4aTh OT HMX CPEJCTBA CBA3M) UM CPEJCTBA CBA3M, ')JIEK'I"[)OHIIO-
| BBIYHCIIHTEIHYIO TEXHHUKY, (OTO-, ayIHO- W BHIE0ANNapaTypy, ClpaBOYHbIE MATEPUAIIbI.
lnucmfcmme NPUHAVICKHOCTH, IIMCBMEHHBIE 3aMETKM M HMHBIE CpPEJACTBA XpaHeHus
n nepenayn HHOPMALIMK, XY/IOKECTBEHHYIO JIHTEPATYPY H T.J1.

. B) BBIHOCHTL M3 YueOHBIX KaOHHETOB W MECT NPOBEACHHS MTOrOBOI0 COYMHHEHHSA
I(HSTIO}KCHHSI) TeMbl COYHHEHHI, TEKCTBI M3I0KEeHMH Ha OYMaKHOM HIH ICKTPOHHOM

Ilo OKOHYAHHH HTOrOBOI0 COYHHEHHS (H3.10KeHH) TEXHHYECKHH CNenaancT:

IIpon3BouT NMpoBepKy paboTOCIOCOOHOCTH KOMUPOBAILHBIX CPECTB.

IlpunAaMaer y pyKoOBOAWTENS OpPHIMHAbI OJIAHKOB 3alMCH  (JAONOJHUTENBHBIX
OnankoB 3anmcu), a Takke ¢opmy MC-14 «CBoaHas BeJOMOCTh YY&Ta YYaCTHHKOB
H HCMOIL30BaHHA 0JaHKOB YYACTHHKOB HTOrOBOro couMHeHus (msnoxkenus) B OO (Mecte
MPOBEACHHA )» JUIA OCYIIECTBICHUA UX KOTTHPOBAHHSL.

Konupopanue G1aHKOB UTOrOBOrO COUMHEHMs (M3/105KEHHs) ¢ BHECEHHOI B O11aHK
perucTpauyn oTMETKOH «X» B none «He sakonuna» u (mam) «Y ganen», NOATBEPAIEHHOM
[OANMCHIO WieHa KOMMCCHH M0 [IPOBEJIEHUID MTOTOBOTO COYMHEHHS (M3/JI0KEHHs),
HE MPOH3BOIMTCA, NMPOBEPKA TAKUX COUHHEHMI (M3/I0KEHNH) He OCYIIeCTBIASETCS.

[IpousBoauT KonmpoBaHHe GJaHKOB 3alMCH (JIOHOJHMTEBHBLIX OIAHKOB 3amiCH)
B OJIHOM JK3EMILIApe Mo y4eOHbIM KaOuHeTaM. biiaHku 3arnucH, JONOJHUTENLHBIC OIaHKH
3aMUCH KKI0r0 yHaCTHHKA MPH KONMPOBAHUH JOJIAKHBI MATH JPYT 3a JPYTOM.,

Konupopanue 0nankoB 3anucH (JOMOJHHTEABHBIX ONAHKOB 3aIlIMCH) JIOJKHO
IPOU3BOIHTECA B XOPOLIEM Ka4yeCTBe, BCE CUMBOIIBI JAOKHEI OBITH OTIIEUATAHBl M YHTAEMBI
JUIs OKCTIEPTOB M0 NpoBepKe paboT YYaCTHUKOB HTOTOBOIO COYMHEHHS (M3TOKCHHS),

Konupyerca Ttake ¢dopma HC-14 «CBopnas BeaomMocTh yu&ra y4yacTHHKOB
H MCTIONB30BaHMA 0JaHKOB YYaCTHHKOB HTOTOBOIO counHenus (u3nokenus) B OO (Mecre
MpOBEACHHs )».

ITocne KOMUPOBaHUA MEPEIAET PYKOBOAMTEINIO:

1) opuruHanbl 01aHKOB 3aMMCH (JONONHUTENbHBIX GIAHKOB 3aNMCH) YUACTHHKOB
HUTOrOBOI'0 COYMHEHMS (HU3JI0KEHHS);

2) xonuu OGAHKOB 3anMCH (JIOMOJHHTENBHBIX OIAHKOB 3alHCH) YYACTHHKOB
MTOTrOBOIO COYMHEHHS (M3.10/KESHIA ).

3) ¢opmy HC-14 «CBojmHas BeIOMOCTh YYETA YYACTHHKOB M HMCIIOIB3OBAHHS
0J1aHKOB YYaCTHHKOB HTOIOBOTO couMHeHMs (m3moxkenus) B OO (MecTe npoBeeHns)»
1 €€ KOITHIO.

[Tocie  ymakoBKM pYKOBOAMTEJIEM OPUIHHAIOB, KOMHil GIAHKOB HTOrOBOIO
CourHeHus (M3noxeHus), kormu Gopmel UC-14 «CpoaHas Be1oMOCT yuéra yUacTHUKOB U
HCTIOTB30BaHUA OJaHKOB YYAaCTHHKOB HTOrOBOr0 counHeHus (wsnoxkenus) B OO (mecte
IIPOBE/ICHUS)» B Ceii(-nakeT U nepejiaiyl ero yrnolHOMOYEHHOMY Ipeactasutenio OMCY,
OCTaHAB/IMBACT BM/JCO3ANHUCH B MECTE NPOBEJACHHA HTOrOBOTO COYMHEHMs (M3J103KEHMS).
3amMCHIBACT HA OTUYKIAEMBIE HOCHTEIH B JIBYX JK3EMILIAPAX BH/ACO M3 MECTA NMPOBEICHHS
HTOTOBOTO COYMHEHMA (M3/I0KEeHHsA) (Bce yueOHble KaOMHETHI, KOPHIOPHI, BXOJ B MECTO
NPOBEJACHHUS HTOTOBOTO COYMHECHHSA (M3I0KEHNS)) H MepeaaeT HX PYKOBOIMUTEIIHO.
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TIpuaoxenune 5
K NpPHKa3y MEAHCTEpPCTBA 0bpasoBanus
Bearopoackoii obaacry

or « £/ » nosbps 2024 roza Ne / é//}

HMHceTpyKuMs 115 41eHOB KOMHCCHH 110 NPOBeIeHHI0 HTOTOBOr0 COUHHEHHS
(M37107KeHH ), YIACTBYIOIIHX B OPTraHH3ALHMH IPOBeAeHHUS HTOTOBOI0 COMHHEHHS
(M3107KeHN o) B Y4eOHbIX KaOHHeTaX

IMoaroroBka K NpoBe/IeHHI0 HTOrOBOTO COMHHEHHS (H310/KeHHS)

Unens xomuccuy B yueOHbIX KaOMHETaX /10 Havala MpOBEJEHMH MTOrOBOIO
COYHHEHHS (M3J10KeHH ) 0093aHbBI 03HAKOMHUTHLCH C:

(GenepasbHBIMH  HOPMATHBHBIMH  MPABOBBLIMM  AKTaMH,  PErJIaMeHTHPYIOIHMH
MPOBEJICHUE HTONOBOTO COYMHEHHA (M3JIOKEHHS), B TOM YHCIC METOJAUYECKHMH
Mmatepuanamu PocoOpHansopa, peKOMeHAYEMbIMH K HMCIHO/Ib30BAHHIO TIPH OPraHM3allui H
MPOBEACHHH UTOTOBOTO COMMHEHUS (M3/10KEHHS);

PErHOHANIBHBIME ~ HOPMATHBHBIMH  [IPABOBbIMH  @KTaMH, pPEr/IaMEHTHPVIOMIAMH
[POBEACHNE HTOTOBOIO COUMHEHHS (M3/103KeHN ), B TOM yucie TTopsikom.

B neHp npoBeXeHHS HTOrOBOr0 COYMHEHHS (M3JI0KEHHS) YJIeH KOMHCCHH
B Y4eOHbIX KaOMHeTaX JOJIKeH:

SIBHTBCS B MECTO MpPOBEJEHHS HTOrOBOIO COYMHCHHS (M3J0%KEHHs) HE MO3aHee
08:00.

3aperucTpHpoBaThcs Yy OTBETCTBEHHOIO  JEKYPHOTO,  YHOJIHOMOYEHHOI'O
PYKOBOIMTEJIEM HA [POBEJCHHE PpErHCTPALMM WIEHOB KOMHCCHH [0 [POBEICHHIO
WTOrOBOIO COUMHEHHUS (H3T0MKEeHNUs).

IIpoiiTH MHCTPYKTaX Yy PYKOBOOMTEIS MO MOPSAKY H [POLEAYPEe MpPOBEAEHHUS
MTOrOBOTO COYMHEHHS (M3I0MKEeHHS).

B caydyae oObABIEHMA OMACHOCTH JACHCTBOBATH B COOTBETCTBHH C aIrOPUTMOM,
YTBEPKICHHBIM NMPHKA30M MHHHCTEPCTBa 0Opa3oBatus bearopoackoit obnactu.

lHomyunts y pyxosoauteas MHGOPMAIMIO © HA3HAYEHHM WICHOB KOMHCCHH
110 [POBE/JICHUIO HTOTOBOTO COYMHEHMS (U3JI0KEHHA) 110 YYeOHBIM KaOHHEeTaM.

[1oyyuTh Yy PYKOBOAMTENS CIIEAYIOIIHE MATEPHAIIBI:

— MHCTPYKUHIO 17 YY4CTHHKOB ~ WTOIOBOIO  COYMHEHHMS  (M3JI0KeHHA ),
3aYUTBIBAEMYIO Y/ICHOM KOMHCCHH 10 IIPOBEJECHHK) HTOTOBOrO COYMHEHHS (H3JI0MKEHHS)
B y4yeOHOM KaDWHETE Mepej]l HayajloM NPOBEIEHHS HUTOTOBOrO COUMHEHHs (M3J103KeHHs)
(0/1Ha MHCTPYKIIMA HA OMH YueOHbIit KabuHeT);

— HMHCTPYKUHH 78 YYaCTHHKOB MTOIOBOI0 COYMHEHHA (M3N0KEHMs) (Ha KaxKI0ro
y4acTHHKA),

—  OJIaHKH HTOTOBOIO COYHHEHMS (H3JI0KEHHA );

— JHMCThl Oymarum Ui 4epHOBHKOB (2 1HMCTAa HA OJHOIO YYACTHHKA HTOTOBOTO
COYMHEHHS (U3JI0KEHUSN ),

= OTYEeTHBIE (POPMBI IS POBEAEHUS HTOIOBOIO COUMHEHMS (M3I0KEHH );

— opdorpapuueckne  CIOBapH  UIS  YYACTHHKOB  HMTOrOBOr0  COYMHEHMS.
opdorpaduieckne U TOIKOBBIC CIOBAPH U1 YHACTHHKOB M3JI0KCHHS.

[Ipoittn B cBoO¥ yueOHBIii KaGHHET, NMPOBEPUTH €r0 IOTOBHOCTh K TNPOBEAECHHIO
MTOrOBOTO COUMHEHHNSA (M3/105K€HHSA ) U IPHCTYNMUTD K BbIIIOJHEHHIO CBOMX 00513aHHOCTEHH,

Pasznoxure Ha paboune MecTa YYaCTHHKOB HMTOTOBOIO COYMHEHMS (M310KCHMSA)
JAMCTBI Oymard JUis YEpHOBHMKOB (HE MEHee ABYX JHMCTOB), opdorpadmuyeckue cioBapu
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(opthorpamueckue M TOJIKOBBIE CIIOBapH JUIS YYAaCTHHKOB WTOrOBOTO H3JIOKCHHSA).
HHCTPYKIIMH /151 YYACTHHKOB HTOTOBOIO COYMHEHHS (M3/10KEHNA) Ha KaX/10I0 YYaCTHUKA.

[loaroToBuTh Ha jiocke (MHGOPMAIMOHHOM CTEHIE) HEOOXOAMMYIO HH(pOPMAINIO
JUIS 3a10JHEeHUS OIaHKOB PErucTpalnm.

OOecrieynTh  OpraHM30BaHHBI  BXOJ  YYaCTHUKOB  MTOIOBOTO  COYMHEHHS
(v3moxenus) B yueOHBIH KaOMHET B COOTBETCTBHH C pacnpejelieHueM Mo YUeOHBIM
KabuHeTam.

llpu Bxozne B yueOHBIH KaOMHET YyYaCTHHKH MTOrOBOIO0 COUYMHEHHUSA TNpPEbABISIOT
JIOKYMEHTBI, YI0CTOBEPSOLINE JIHYHOCTD.

Coo0muThL yyaCTHHKY HMTOTOBOTO COYMHEHHs (M3JI0KEHHA) HOMEp €ro Mecra
B yueOHOM KaOuHere.,

[Ipocnemrh, uToObl YYaCTHHK MTOrOBOIO COYMHEHHSl (M3TOMKEHMS) 3aHAN
OTBCACHHOE eMy MecTo cTporo B cooTBeTcTBuu ¢ (opmoit HMC-05-01 «lIporokon
MPOBEJCHHA HMTOIOBOIO COYMHECHMA (W3J0KeHus) B yueOHom KaOuHere OO (Mmecra
IIPOBEJICHH )».

Caneanrb, 4To0bl YYaCTHMKM HTOTOBOTO COUYMHEHMS (M3J10KEHHSA) HE MEHSAIHCH
MECTaMH.

B ciyyae OTCYTCTBHA Y y4aCTHHKA HTOTOBOTO COYMHEHMS (M310KEeHHs) JJIOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTh, 4IEH KOMHCCHMM B Y4eDHBIX KaOMHeTax JOmycKaer
B yueOHbI KaOMHET yYaCTHHKA MTOrOBOTO COYMHEHMS (M3/IOIKEHHA) [10CIE MPEIbsiBIEHHS
uM popmbl MC-17 «AkT 00 naeHTHUKALNH JTHYHOCTH YYACTHUKA MTOIOBOIO COUYMHEHMS
(M37I0XKEHHA )», KOTOPYIO 3a0HpaeT y y4yacTHHKa HTOIOBOTO COYMHEHHS (M3/I03KEHMs)
JUIA lalibHeiel nepeiaun pyKoBOIHTETIO.

Bo Bpems npoBeaeHMA HMTOTOBOIO COYHMHEHHMs (M3JI0KCHHsS) Ha pabodYeM cTojIe
YYacTHHKa, Kpome OiaHka peructpaudi v 61aHKOB 3anucH (JOMOJMHMTENBHOrO Oianka
3allMCH ), JIMCTOB OyMaru /T8 Y4epHOBHKOB, HAXOIATC:

—  pyuKa (rejeBas WIH KanMUIApHas ¢ YePHUIAMM YEPHOTO 11BETa);

—  JIOKYMEHT, YIOCTOBEPAIOUIUA THYHOCTh:

— opdorpabHueckuii  cioBapp A YYaCTHHKOB  MTOTOBOTO  COMMHCHHS
(opgorpaduyecknii M TONKOBBIH CIOBapH JUIS YYaCTHHKOB HMTOTOBOIO M3JIOIKEHMs ).
BBIJITAHHBIH B MECTE MPOBEIEHUSN HTOIOBOTO COUHHEHHS (HM3/10KEHH );

—  MHCTPYKIHS /119 YYaCTHUKA UTOTOBOIO COYMHEHHS (M3I0KEHUS );

—  CNENHMATbHBEIC TCXHWYECKHE CpejCTBa (U1 YYaCTHHKOB HTOrOBOTO COYMHEHHS
(u3noxenus) ¢ OB3, aereii-unBanui0B, HHBAIHAOB) (1IPHU HEOOXOAMMOCTH);

— JIeKapcTBa M IMTaHue (MpH He0OXOAMMOCTH).

Ciennts, 4T00bl YYACTHHKH HTOrOBOTO COMMHEHHS (M3JI0MKEHHs) HE HMeTH ¢ co0oii
HHBIC 1IPEIMETEI. HE BKJIFOUCHHEIEC B NIEPEUCHB MPEIMETOB, TIEPEHHCICHHBIX BBIIIIE,

Haunnas ¢ 09:45 nomyuuts OT PYKOBOAMTENS TEMBI COYMHEHMS (TEKCTHI JUIS
M3NIOKEHUA ), YOeAUThCA, YTO TEeMBl TNpe/Ha3HauYeHsl /Ul YUacTHHKOB M3 bearopojckoii
obsacTy.

TeMbI counHeHHs MOTYT OBITH pacreyaTaHsl Ha KaXK/I0r0 y4acTHUKA WM pa3MelieHbl
Ha J0cKe (HHPOPMAILIMOHHOM CTEeHJIE).

Texker aas M310XKEeHHs pacreuaThIBaeTCs Ul YYaCTHUKOB MTOTOBOrO H3/10KEHHSA
C TAHECIBIMHA HapyLIeHHAMH PeYH. C 3&HEP}KKOf:I MCHUXHYCCKOI'O pPasBHTHA,
C pacCTpoiCTBAMM ayTHCTHYECKOI'O CHEKTpPa, ¢ HApYLIEHHSMH OTNOPHO-IABHIATEILHOTO
anmapara. CjemblX, CJa0OBHAAIINX, TAYXUX, MO3JHOOINIOXIINX M  ¢Jab0oC/IbIIaMX
YYaCTHHKOB MTOrOBOIO U3JI0KEHHS

Jo Havana MTOroBoro coumHeHHs (M3/I0KEHHS) Y/eH KOMHCCHH B Y4eBHBIX




KaOHHeTaX J0JI7KeH:

—  NPOBECTH HHCTPYKTAXK YYACTHUKOB UTOTOBOTO COMMHEHHS (M3JI0KEHHS ), KOTOPbIii
COCTOMT M3 ABYX yacteil. Ilepsas yacTh mHCTpyKTaxa npooautes a0 10:00 u BrIouaer
B ceOs mHbopmupoBaHue ydacTHMkOB o [lopsiike, B TOM 4Hcae O Chaywasx yiaajieHus
¢ MTOrOBOr0 COYMHEHHUS (M3IOKEHHS), NPOJOKHTEILHOCTH HANMHCAHUS HTOrOBOIO
COUMHEHHS (M3/10%KeHHs), O BPEMEHH M MECTE O3HAKOMIICHMS C pe3yjibTaTtaMu HTOTOBOIO
COUMHECHMA (M3J10KEHHS ), @ TaKXKEe O TOM, YTO 3allUCH Ha JucTax OyMaru juisi YepHOBHKOB
He 00padaThIBAIOTCA H HE IPOBEPAKOTCA:

—  BbLJATh YYaCTHHKAM HMTOrOBOIO COUMHCHMA (M3710XKeHMsA) OJaHKU pErucTpaliu,
O1aHKHM 3anucH:

—  IPOBECTH BTOPYIO 4acTh MHCTPYKTaXka, KoTopas HaunHaercs He padee 10:00;

—  O3HAKOMHUTH VYYACTHHKOB WTOrOBOTNO COUYWHEHHMS (M3/0KEHHUSI) C TeMaMH
UTOTOBOTO COYMHEHMSI (TEKCTaMH JUIS M3J0XKeHMs) (CoaepiKaTeNbHOe KOMMEHTHPOBaHHE
TE€M UTOIOBOI'0 COUMHCHHA M TEKCTOB /U1 MTOIOBOTO M3JI0KEHHS 3aNPELIeHO);

— TI0CNI€ O3HAKOMJIEHMS JIaTh VKa3aHWe Y4YacTHMKAM MTOroBOTO COYMHEHMHs
(M3nokeHusn) cBepuTh Koa paboTel Ha OnaHKax, MNPUCTYIHThL K  3aMOJTHEHUIO
PETUCTPALIMOHHLIX [O/IeH OJAHKOB WMTOrOBOIO COUMHEHHs (HM3JIOKEHHs), yKa3zaThb HOMep
TEMBI HTOIOBOI'O0 COYHHEHHMA (TEKCTa /TS WU3JI0KEHHUA ), 3arMcaTh B OJJaHK 3aricy Ha3BaHUE
BBIOPAHHON TEMBI COMMHCHUS (TEKCTa /IS H3/I0KCHHMA ).

Ynens komuccuu B yueOHBIX KaOHHETaX NMPOBEPSAIOT:

1) npaBWIBHOCTH 3alOJHEHHS YYACTHHKAMH HMTOIOBOIO0 COYHHEHHS (M3JI0XKEHMS)
PEruCTPalMOHHBIX noJieii OJaHKOB, COOTBETCTBHE [AHHBLIX YYacTHHKA B JIOKYMEHTE.
VIOCTOBEPAIOIIEM JIMYHOCTh, H B OJIaHKE pEerucTpalinim;

2) OnaHK perMcTpalMid W ONAaHKH 3aMUCH  KOKAOTO YYaCTHMKA HMTOrOBOIO
COYMHEHHUA (M3JI0KEHUSI) HA KOPPEKTHOCTh BIHCAHHOTO YYACTHUKOM MTOTOBOTO COUMHEHMS
(M3710KEHHA) KOoJa BHAA paboThl, HAMMEHOBAHMS Bua padoThbl, HOMEpa TeMbl MTOTOBOIO
COYMHEHMSA (TEKCTa U1d W3JT0KEHUS ).

Unensl koMuccun B yueOHbIX KabuHeTax 3anonusior nose «Jluer Ne. » B Gnankax
3arACH.

[Tocne nposenenns BTOpOIt YAaCTH MHCTPYKTaxa 4iIeHBl KOMHCCHH B y4eOHBIX
KaOHHETaX OOBABIAIOT HAYalO, MPOAOUKHUTEIBHOCTD W BpeMA OKOHYAHHA HaNHCaHWs
MTOTOBOTO COYMHEHHA (M3JI0KEHHA) W (UKCHPYIOT HX Ha Jocke (MHMOpMAIMOHHOM
CTCH/IC), MOC/IE HYero Y4YaCTHHKH MTOrOBOTO COYMHCHHMS (M3JIOJKEHUS) IPUCTYHAKOT
K HAIWCAHHIO HTOTIOBOI0 COYMHCHHUS (HU3T0MKCHHUS ).

B caywae omosmaHus  ydacTHMKA ~ MTOTOBOIO  COUMHEHMS  (M3JI0KCHMSA)
OH JOIYCKAaCTCA K HANMMCAHWIO WTOTOBOIO COYHMHEHHA (M3/10/KEHHsA), MPH ITOM Bpems
OKOHYAaHHA HAaIMCAHHs HTOrOBOIO COYMHEHMs (HM3/100KeHUA) He mpoyieBaercs. [ToBTOpHHLIi
O0UMI MHCTPYKTaX /Ui ONO3JaBILIMX YYACTHHUKOB HE MPOBOAMTCH. TakoMmy ydyacTHHKY
NPeaoCTaBIACTCAs HeoOXoAMMas HHGOpMAaLMs VIS 3alI0JHEHHS PErHCTPAIMOHHELIX TIONEH
OJIAHKOB COUMHEHUS (M3100KeHNd ).

IIpoBenenne HTOroBOro coOuMHEHHs (M3JI0KeHH)

Ilps npoBeileHHH W3NOKEHHS TEKCT JUIS M3JIOKEHHS 3aUMTHIBAETCHS YYaCTHHKAM
MTOTOBOTO M3OKEHHS BCIAYX TPHAIBI MOCA€ O0BABICHUA Havalla MpPOBCACHUS M3JI0KESHUS.
HHTBPBHJ‘I MEM¥ /Y UYTCHHEM COCTaBIIACT 2 MHHYThI.

I'myxum, cnabocnblmaniM, Mo3HOOIIOXIIIMM YYaCTHHKAM. a TakXKe VUACTHHUKAM C
TSOKENBIMA HapyUIEHUSAMH PEUM, ¢ 3alepKKOH NMCHXMYECKOro pa3sBHTHSA, ¢ HApYILICHHAMH
OMOPHO-JIBUTATEILHOrO anmnapara, ¢ pacCTpOHCTBAMHM AVTHCTHYECKOrO CIEKTPa, ClIEIbIM.
c/1adOBHAAIIMM TEKCT JUTA M3N0KEHHMA Bbluaercss Ha 40 MHHYT, MO HCTEYCHHH HTOTO
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BpPEMEHHM 4JIeH KOMHCCHMM B yueOHBIX KaOuHerax 3adupaer TeKCT M YYaCTHHUKH THIIYT
H3JI0JKCHHC.

Bo BpeMs 1poBeJIcHHA MTOTOBOTO COMMHEHMs (M3I0KEHUSA) YYACTHUKAM HTOTOBOTO
COUYMHEHHUS (M3JI0XKEHHA) 3amnpelicHo MMETh NpH cede cpelcTBa CBA3M, (OTO-. ayaHo-
M BHJEOAlapaTypy. CNpaBO4YHblE MaTepHalibl, MHChMEHHBIE 3aAMETKM M MHBIE CpEICTBA
XpaHeHHMs M nepenadyn wHMopmanmu, codcrBeHHbie opdorpaduyeckne U (MIKH) TOJIKOBbIE
CJIOBApU. YYacTHUKAM HTOrOBOIO COYMHEHMS (M3JI0XKEHMS) TAKKe 3anperaercs
10JIb30BATHCSA TEKCTAMM JIMTEPATYPHOIO Marepuana (Xy/I0JKECTBEHHBIE TPOU3BE/ICHUS,
JIHEBHUKH, MEMYapsl, MyOINIHCTHKA, JIPYTHe JINTePaTYPHBIE HCTOUHHKH).

YYacTHUKH HWTOrOBOTO COYMHEHHS (M3JI0KEHHA), JOMYCTHBIIHE HapYIICHUS
[Topsaka, yaaisioTcs ¢ HTOrOBOTO COUYMHEHUS (M310%kKeHHsA). PyKoBOAMTENbL COBMECTHO
¢ ynonHoMoueHHbIM npeactasuresieM OMCY coctaBiasioT «AKT 00 yaajleHHH Y4acTHHKA
MTOrOBOI0 COYMHEHHA (H3okeHHs)» (dopma MC-09) B nomewenun 1is pyKoOBOAWTENA
B 30HC BHAMMOCTH KaMep BHICOHAOMOACHHA. Y IaNCHHBIH YYaCTHHMK, HICH KOMMCCHH
B YYCOHBIX KaOMHETAX NOANMCHLIBAKOT ITOT AKT.

Ynen romuccnu B y4eOHbIX KaOHMHETaX BHOCHT COOTBCTCTBYIOIIYIO OTMETKY
B «BegoMocTs npoBeieHUsE HTOIOBOIO COMMHEHMS (M310kKeHHs) B yuebuom kabunere OO
(Mecte mpoBezenus)» (bopma MC-05). YuacTHHK HTOroBOro CouMHeHMs (M3JI0KEHUS)
JIO/KEH TMOCTABUTE CBOIO TO/AMKCEH B YKa3aHHOH dopme.

B Gnanke pervcrpaiMy YKa3aHHOTO y4aCTHMKA MTOTOBOTO COYMHEHHS (M3/103KEHHS)
HEeo0X0/IMMO BHECTH OTMETKY «X» B nosie «Y ganeH». BHecenue oTMeTku B nofie « VY aaneHy
MOATBEPIKIAETCH MOANUCHLIO WIEHA KOMMCCHM TO TMPOBEACHUIO HMTOTOBOIO COYMHEHWS
(M37T0XKEHHS ).

B cayuae HexBaTKH MecTa BO BTOPOM OJHOCTOPOHHEM OJIaHKe 3amucH (3amo;IHEHB
IBa OAHOCTOPOHHMX OJaHKa 3armcH), BbIJIAHHOM B OCHOBHOM KOMILIEKTE, MO 3ampocy
YUaCTHHKA MTOrOBOIO COYMHEHMS (M310XKEHHs) 4WieHbl KOMHCCHH B Y4eOHBIX KabHWHeTax
BBIAIOT JIOTOTHUTEIBHBIN O/IAHK 3arucH.

Ilpn BeIZ@4e JomoHMTENbHOrO O/laHKa 3aMHCH 4WICH KOMHCCHM B Y4eOHBIX
kabuherax BHOCHT B mone «Jluer No» mopsakoBbiit HoMep aucTa paboThl yyacTHHKA (MpH
3ToM JMcraMH Ne | u Ne 2 gBisioTcs /1Ba OJHOCTOPOHHHMX OJlaHKA 3allMCH, BblAAHHBIE

B OCHOBHOM KOMILIEKTE), HAaYMHas C [EPBOH IO3ULMH, HAIpPUMEP. , a TaKKe
EPEHOCHT KOoJ paboThl yYacTHHKA B COOTBETCTBYIOIIEE TIONE JIOMOJHHTEILHOrO Oj1aHKa
3aIMCH, B COOTBETCTBHH ¢ 00pasiioM Ha Gnanke.

Creayoummii 10noIHHTEIbHBIH OTaHK 3aMHcH 0QOPMISETCA aHATOTHYHO.

ITo Mepe HeoOXOAMMOCTH YYACTHHKAM WTOrOBOrO COYMHEHHA (HM3JI0KEHHs)
BBIJIAFOTCS JIMCTEHI OyMaru Juis 4epHOBMKOB CO IITAMIIOM 00pa30BaTeIbHON OpraHH3aLuy.

B cnywae ecam y4acTHMK MTOrOBOIO COYMHEHHS (M3JI0MKCHMA) IO COCTOSHHIO
3/I0pOBbSl WJIH JIpYTHM OOBEKTHMBHBIM [IPHYHHAM HE MOJKET 3aBEpINHUTh HaNHcaHue
MTOrOBOI0 COYMHEHHA (M3I0KEHHMA), OH MOKCT MOKMHYTH MECTO MPOBEIACHHA HTOIOBOIO
COYMHEHMS (H3I0KEHHA).

Jlig 5Toro OoH  CONMpOBOKIAETCA JACKYPHBIM B MEJMIMHCKHNA KaOMHET WIN
MOMEIIEHHE U PYKOBOIAUTE/ISA, IJ€ COCTaBAAETCA «AKT O JOCPOYHOM 3aBEPUICHWUH
HanucaHvus HTOIOBOI'0 COUYMHEHHA (M3M0KEHHS) 10 YBAKHUTEABHBLIM TpHUYMHAM» (dopma
HC-08). Ynen xomuccum B yueOHbIX KaOMHeTax MOANMHUCHIBACT MAHHBIM akT. BHocHT
COOTBETCTBYHOLIYIO O0TMETKY B (opmy HC-05 «Bemomocte npoBeneHHs HTOroBOro
CoynMHEeHUs (M30keHHst) B yuyeOHOM kKaOuHere OO (MecTe npoBeacHHS)» (Y4aCTHHK
MUTOrOBOI0 COYMHEHHA (M3M0KEHMS) IJOKEH IOCTaBUTh CBOK TMOANHCH B YKa3aHHOH
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dbopme'). B OnaHke perucTpalMH YKa3aHHOrO YYacTHHKA WTOrOBOTO COYHHEHHS
(uznoxennsi) B none «He 3akoHumI» HEOOXOAMMO BHECTH OTMETKY «X» s ydera
MpH OpraHu3alu npoBepku. BHecenne orMeTku B none «He 3akoHumMI» MOATBEPKIAETCS
MOAMKCHIO YIeHa KOMUCCUH B YUeOHBIX KaOuHeTax.

B ciyuae cpadM HMTOrOBOrO COUMHEHHS (M3JI0XKEHMS) YYaCTHHKOM COUYMHEHHS
(M3nokeHus1) B YCTHOH (hopMe wieH KOMHUCCHM B yueOHBIX KaOWHeTax BHOCHT B OJaHK
perucTpanMM  YKa3aHHOr0  YYacTHHKAa  MTOrOBONO  COYMHEHHMS  (M3JI0KEHUS)
COOTBETCTBYIOLIYIO OTMETKY «X» B noie «B ycTHoi#t dopme» H 3aBepseT CBOEH MOAIMCHIO
BHCCCHHE YKa3aHHOM OTMECTKHM B CHELMAIbHO OTBCACHHOM [0JI€ JUlsl [OC/ICAYIOLICH
KOpPPEKTHOH npoBepku u 06paboTku GIaHKOB UTOTOBOTO COMMHEHHUS (M3JI0KEHHS) TAKOro
yvyactHuka. B dopmy UC-05 «Benomocts npoBeieHHs HTOroBOr0 COYMHEHMs (H3/10/KeH s )
B yueOHOM kaOuHere 00pa3oBaTe/IbHON OpraHU3aluM (MeCcTe MPOBEACHHA)» HEOOX0AUMO
TaKKe BHECTH OTMETKY B noJe «Caasai B ycTHOI opme (OB3)».

3aBepuieHHe NpoBeJeHHsl HTOTOBOTO COMHHEHHS (H3/10JKeHHS)

YYacTHUKH HTOrOBOIO COUMHEHHA  (M3I0XKEHWS), JIOCPOUHO  3aBEpIIUBILUE
HalmUCaHHE HTOrOBOI0 COYMHEHHMS (M3M0KEHHA), cal0T ONaHKH permcrpauuu, O/1aHKu
3aMMCH  (JIONOJIHUTEIbHBIE OJIaHKM 3anucu), JHCTBl Oymaru s YepHOBUKOB 4jieHam
KOMUCCHU B yueOHBIX KaOHHETax Ha CIElHaIbHO BhIICTCHHOM B yueOHOM KabHHeTe mecre
(cTone), HaxoadIeMcs B 30HE BHJIMMOCTH KaMmep BHACOHAOMIOAEHUA, H [TOKHAAIOT MECTO
MPOBEACHUA UTOrOBOTO COUYMHEHUS (M3I0MKEHMA ), HE JOKUIAACH YCTAHOBICHHOTO BPEMCHH
3aBEPIICHUS HTOIOBOIO COUMHEHHS (H3/10KEHHS ).

3a 30 MHHYT ¥ 32 5 MHHYT 10 OKOHYAHHA HTOTOBOTO COMMHEHUS (M310KEHNSA ) WieHbI
KOMHCCHH B y4eOHpIX KaOuHeTax coOGIIAIOT YHaCTHHKAM WTOrOBOIO COYMHEHMS
(M3/10KE€HHA) © CKOPOM 3aBEPIICHMH HAIHUCAHHA MTOrOBOIO COYMHEHMS (H3JI0/KEHHUS)
W 0 HEOOXOAMMOCTH MEPEHECTH HAIMCAHHbBIE COUMMHEHMs (M3I0KEHHA) U3 JIMCTOB Oymaru
JUIS YEPHOBHMKOB B OJIaHKH 3allMCH (B TOM YHCIIE B JIONOIHUTE/IbHbIC OJIAHKH 3aITUCH).

[lo wcTeyeHHM yCTaHOBICHHOIO BPEMEHH 3aBEPIICHHS HTOTOBOTO COYMHEHHS
(M3/10)KeHUA) udeHbl KOMHCCHH B VY4eOHBIX KaOMHETaX OOBLABIAOT 00 OKOHYAHHH
BBITIOJTHECHHA HTOTOBOTO COYMHEHUA (M3/10KEHNA ).

YUYacTHMKH WMTOTOBOTO COYMHEHWS (M3JI0KEHHMS) CAAl0T 4iIeHAM KOMMCCHH
MO0 MPOBEACHUIO HTOTOBOTO COMHMHEHHS (M3/10KEeHHA) OIaHKN perucTpanyu, OJaHKH 3anicH
(nononnuTenbHBle OaaHKM 3anucH), JucThl OyMaru JUis YEPHOBHKOB HA CHELMAIBLHO
BbLIEIEHHOM B y4eOHOM KaOuHeTe mMecTe (CTojIe), HaXOMMIeMCs B 30He BHANMOCTH Kamep
BH/ICOHAOMIOICHNS, W, TIOCTE MPOBEPKH M 3aMOJHEHHS YIEHOM KOMHCCHM B yueGHOM
KaOuHere HeoOXOAMMBIX MOJeil, MOKHIAIT MECTO IIPOBEJCHHS HTOTOBOIO COUHHEHHH
(M3M0KEHNA ).

Ynen xomuccnu B yueOHbIX kabuHerax craBur «Z» B objactu OiJaHKa 3amucu
(MM JOMONHUTENBHOrO OJlaHKAa 3aIKMCH), OCTaBlIelcs He3amonHeHHoH. Kak npasmio,
JAaHHBIH 3HAK «Z» CBHACTEIBCTBYCT O 3aBCPIUICHWH HAMWCAHHMS HTOrOBOTO COYHHCHHS
(M3710:KeHHA), KoTOpoe odopmiasercas Ha OJaHKax 3amucH (JIONOJHMTENBHBIX OJaHKax
3AIHCH TIPH MX MCTIOJIB30BAHUM), A TAKKE CBUAETEIbCTBYET O TOM, YTO JAAHHBIH YYACTHHUK
HTOrOBOTO COYMHEHMS (M3JI0KEHUS) 3aBEPIUNHI HAIMCAHWE CBOErO MTOrOBOIO COYMHEHHS
(u3noxenns) m Oosnee He Oyner Bo3Bpawatbes K OQOPMIEHHIO CBOEr0 HMTOTOBOTO
COUMHEHMS (M3/10XKEHMs) HA COOTBETCTBYIOLIMX OaHKaX (MPOIOIDKEHHIO 0OPMIEHHS ).

YKa3aHHbIH 3HAK MPOCTAB/ETCA HA [10CJICAHEM JINCTE COOTBETCTBYIONIEro GJaHKa
3anucH. Hampumep, ecaM y4yaCcTHMK HMTOrOBOIO COYMHEHHsS (M3JI0JK€HHMs) 3aBeplil

3 B Cliy4yae HEBO3IMOMKHOCTH Y4YacTHMKOM [MOCTABMTh MOAMMChL, CRBOK MOANHCE B (IJOPME

HC-05 cTaBuT 4/1eH KOMHCCHH.
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HAMMUCaHUE HWTONOBOrO COYMHEHWA (M3M0KEHUA), OPOPMHI CBOEC HTOIOBOE COUYHHCHHE
(u3n0KeHue) Ha  ABYX  OZHOCTOPOHHUX  OlaHKax 3anucu M OJAHOCTOPOHHEM
JOIOJIHHTE/IBHOM Onanke 3dllHCH, TO 3HAK «/Z» CTaBUTICA Ha OIHOCTOPOHHEM
JONOJHUTEIBHOM OJaHKe 3anucH B 00JacTH  yKasaHHOro 0OjaHka, ocTaBLIeics
HE3ANOJIHEHHON VYACTHMKOM MTOIOBOT0 COYMHEHMS (M3J10KeHus). 3HAK «Z» B JaHHOM
cllyyae Ha OCHOBHBIX OJHOCTOPOHHHMX OJaHKaX 3amMCH HE CTABUTCH, JAXE eCIM Ha HUX
nMeeTcs HebobIag He3anoHeHHas 00/1acTh.

B OG1aHkax perucrpauuM YYaCTHHKOB MTOTOBOIO COUMHEHWS (M3JIOIKEHMs) WIEHBI
KOMUCCHM B VueOHbIX KabuHerax 3anonusior nose «KonudectBo OJ1aHkoB 3anucu». B
YK%HHHOQ MOJIC BIMUCHIBAETCA TO KOJIMYSCTBO OJIAHKOB 3alMCH, BKJIKOYadA JOMNOJIHHTECIIBEHEIC
OJ1aHKy 3anMcH (B Ciyyae eciM TAKHUE BBIIABAIMCEH M0 3anpocy YUACTHHKA), KOTOPoe ObLIO
UCrob30BaHo yuyactHUKOM. [lose «KoanvecTso Gi1aHKOB 3amymcH» 3aloaHSeTcs 4JICHOM
KOMHCCHH MO MPOBEACHHK) HTOTOBOTO COYMHEHHS (M3JIOKCHHS), HauyHMHas C I[EPBOii

MO3ULMK, HATIPUMED, .

Unenel KomuccHM B yuyeOHBIX KaOMHETAaX 3alofHAT OTYeTHble  (OPMBI,
MCIIOJIB30BAHHBIE BO BpEMS [IPOBEJICHUS HWTONOBOI0 COUMHEHHMA (M3JIOKEHMS), a TakkKe
bopmy MC-05 «BemomocTs MpoBe/IeHHS UTOrOBOTO COYMMHEHHs (H3T0KEHWS) B yueOHOM
kabunere OO (mecte nposejaeHus»). B cBOIO ouepeab, YYaCTHHK TNPOBEPSET JaHHBIE,
BHECEHHBIE B BEJIOMOCTD, MOATBEPHKIad X JHYHON MOANUCHIO.

OdopmiaeHne OTHETHBIX (POPM. HMCIONB3YEMBIX BO BPEMs NPOBEIAECHUS HTOTOBOTO
COMMHEHMA (M3JI0KEHHSA ), OCYIICCTBICHNE PACKIAIKH M TIOCTE/YIOMIEH YIIaKOBKH YWICHAMH
KOMHCCMH B y4eOHbIX kaOuHetax OsaHKOB  perucrpaumy, OJaHKOB  3alMCcH
(1OTMO/THATEIBHBIX OIaHKOB 3anucH), COOpaHHBIX Y YYAaCTHHKOB MTOIOBOIO COYHHEHHS
(H3/10/KEHHS ), OCYIIECTBISETCS B CHEIMAIbHO BBLACICHHOM B yueOHOM KaOHHETE MecTe
(cTosie), HaxoAsLEeMcs B 30HE BHAMMOCTH Kamep BHI€OHA0II0/IeHUs

CxeMa yNakoBKH MPHHATBIX OT YYaCTHHKOB MAaTEpHAIOB WTOTOBOrO COYMHEHHS
(U37TOKEHHS ):

1) nmepecuurars OJIAHKN PEruCTpallMK U 3a1leyaTaTh UX B BO3BPATHbIM JOCTABOYHEIH
aKeT;

2) nepecuutaTh O/aHKM 3anMcH (BKJIKOYas JIONOJHWTE]bHBIE OJIAHKW 3a1HCH)
W 3are4araTh X B BO3BPATHBIN JOCTABOYHEII MaKeT MOKOMILIEKTHO;

3) nepecuntath OJaHKH perucrpaiun M OlaHKH 3alMCH YYaCTHHKOB, JOCPOYHO
3aBEpUIMBIINX HAMHMCAHHE WTOIOBOTO COYMHEHHMA (M3JIOKCHWS) WM (M) yaJIeHHBIX
C HMTOIOBOrO COYMHEHUs (M310iKeHus) 3a napywenue llopsaaka (ecaum Takue yqacTHHKH
ObLTH B yueOHOM KaDUHETE), U 3arcyaTaTh UX B BO3BPATHBIH JOCTABOYHBIN TAKET:

4) nepecunTaTh MCIMOIL3OBAHHBIE JIMCTHI OyMaru /IS 4YEPHOBHKOB M 3areyararhb
MX B BO3BpaTHbIN JOCTABOYHBIH MaKeT.

Bxnaaeisanue OstaHkoB perucrpauuu ¥ OJIAHKOB 3alMCH HMTOrOBOIO COYMHEHHUS
(M3/I0JKEHHS) B BO3BpaTHBIC JOCTABOYHBIC IAKEThI HEOOXOAMMO [POM3BOIMTEH JTHIEBO#
CTOPOHOMH BHYTPb MakeTa.

[Ipouecc 3anevareiBaHusi OJaHKOB WTOrOBOIO COYMHEHHMS (M3JIOKEHHS) YJIEHBI
KOMHMCCHH B yueOHBIX KaDMHETax JEMOHCTPUPYIOT Ha KaMepy BH/10HAOITIOIeHHUS.

Ha kax/10M BO3BPATHOM JIOCTABOYHOM [MAKETE 3aMOIHUTh COMPOBOIUTENbHBINH OIaHK
K MarepHajaM MTOroBoro counHeHus (usnomenwus) (popma MC-11), ykaszas crenyromyro
HHGOpMaLHIO: KO M HaMMeHoBaHMe BHMIa padorbl, Koa peruoHa, koax MCY,. koa 0O,
HOMep KaOuHera, 1aTta MPOBEACHHS MTOrOBONO COYMHEHHUS (M3JI0JKEHHs), HAHMEHOBaHHE
00, aapec OO, nocraButh MeTKy «X» B COOTBETCTBYIOLIEM [I0Jie B 3aBHCHMOCTH
OT COJAEPKMMOTO BO3BPATHOIO JIOCTABOYHOTO KOHBEPTA, YKA3aTh KOIWYECTBO BIOXKECHHBIX



JUCTOB (OaHKoB).

[Tpu 5TOM 3ampewaercs:

— HCNOJIB30BaTh Kakue-1MOO HHbIE MaKeThl (KOHBEPTHI M T.J1.) BMECTO BbIJIAHHBIX
BO3BPATHBIX JIOCTABOYHBIX MAKETOB;

— BKJIA[BIBaTh BMECTE ¢ MarepHallaMH MTOrOBOI'O COUMHEHMS (M3MT0KEHUS) Kakue-I1ubo
JIpyrue MaTepualbl,

- cxpén.rlﬂrb OJaHKH HTOIOBOIO COUMHEHHA (M3/105KeHNA) (CKpenKaMH, CTEIUICPOM H T.I1.);
— MCHATH OpPHEHTAUMIO OJJaHKOB HTOrOBOIO COYMHEHMS (M3JI0KEHHS) B BO3BPATHBIX
JOCTABOYHBIX MaKeTax (BepX-HU3, THIIEBAA-000pOTHAS CTOPOHA);

— PpaszenATh KOMIUIEKT HAa OCHOBHbIC H AOTONHHTEIbHBIC OJaHKH.

Ynennt komuccHM B yueOHbIX KaOMHETaX MEPEAAOT PYKOBOAMTEILIO CICAYIONIME

MaTepHaIbl ITOTOBOTO COYMHEHHA (M3JIOKEHMS ):

. 3alcyaTaHHblii BO3BPATHLIN 10CTaBOYHBIN MakeT ¢ OlaHKaMK perucTpaiiim;

= 3amevaraHHblid BO3BpPATHBINA [JOCTABOYHBINA Maker ¢ OJaHKaMH 3allMcH (BKIIOYas
JOIOJHUTENBHBIE OJIAHKH 3aITHCH);

= 3ancyaTaHHblii BO3BPATHLIA J10CTABOYHBIA MakeT ¢ OJaHKaMH perucTpanuv W
O/1aHKaMu 3a1McH y4acTHHKOB, J0CPOYHO 3aBEPIIHBIINX HAMMCAHWE UTOrOBOTO COUMHEHHS
(M37I0KCHHA) WM (M) YAQIEHHBIX C MTOIOBOIO COYMHEHHS (M3JIOXKEHHMs) 32 HapyllcHHe
[lopanka (eciiv Takue yyacTHUKY ObLTH B yueOHOM KaOuHeTe).

- 3ane4araHHbli BO3BPATHLIN JOCTABOYHBIH MakeT C MCMOJBE30BAHHLIMH JIHCTAMM
OyMaru Juisi Y4epHOBHKOB:

= HEHCITOIB30BAHHLIC JIMCThI ﬁymaru A1 HEPHOBHKOB,

= dopmy HMC-05 «BegomocTh NpoBeACHHS HMTOrOBOTO COYMHEHHS (M37TOKEHMs) B
yueOHOM Kabunere OO (MecTe npoBeeHHUS )»:

= dpopmy HUC-05-01 «IIporokon mpoBe/eHHs HTOTOBOIO COUMHHCHHS (M3JIOKEHNSA) B
yuebnom kabunere OO (MecTe nMpoBeIcH s )»:

- popmy HC-07 «BeromMocTh KOPPEKIMH TMEPCOHAIBHBIX JIaHHBIX YYaCTHHKOB
HTOrOBOI'0 COYMHEHHS (M3I0KEHNA)»,

= tdopmy UC-08 «AKT 0 JOCPOYHOM 3aBEpLIEHHH HATIMCAHHUSA HTOTOBOTO COMMHEHMS
(M3JI0/KEHU) 110 YBAKHTEILHBIM IPHYHHAMY (IPH HATTHYHK);

- (popmy UC-09 «AKT 06 yaaneHHH yYacTHUKA HTOIOBOTO COUMHEHHS (M3T0MKEHHs)»
(1py HATMYKHK);

- popmy HC-17 «Axr 00 wuzeHTHHKAIMH JHYHOCTH YYACTHUKA HMTOTOBOTO
COYMHEHH (M3J103KEHUA )» (IIPH HATHYMMK);

= HEUCTIONB30BAHHBIE  MHMBH/IYAIbHBIC  KOMILIEKTHl  VUAaCTHHKOB  HTOTOBOIO
COUYHHEHMS (M3JI0KEHNS );

- HEHCTIO/Ib30BAHHBIC JIOMONHUTEIbHBIC OJIAHKH 3aIIUCH;

- cayxeOHbIe 3aNHCKH (MPH HAJIMUKHK).

HieHbl KOMHCCHM 110 NPOBEJACHHIO HTOTOBOTO COYMHEHHA (M3TO0KEHHA) MOCIIE
[epelaud  BCCX MATEPHATIOB  MTONOBOIO COYMHEHHS (M3IOKCHHUA) DPYKOBOIMTEIH),
KOMHpoBanus 0JIaHKOB 3amicH (LONOJIHMTEAbHBIX OJAHKOB 3alMCH) TOKHIAIOT MECTO
NpOBE/ICHHA UTOTOBOTO COYMHEHHA (M3/105KEHHA) C Pa3pelIeHUs PYKOBOAUTELS.
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ITpuaoxkenne 6
K MPHKA3Y MARHCTEPCTBA 00pasoBanus
bearopoackoii obaacrTn

or« 4] » HosuOpsa 2024 rona Ne ﬂfé /

HHcTpyKUHS 1/ YIEHOB KOMHCCHH 110 NPOBeIeHHI0 HTOTOBOI0 COMHHEHHS
(H3.107K€HHs ), YHACTBYIOIHMX B OPraHH3aAUHH HTOrOBOI0 COMHHEHHS (H3JI0/KeHHs)
BHE Y4eOHbIX KAGHHETOB

[ToaroToBKa K NpoBeeHHIO HTOFOBOTO COYHHEHHS (H3/10/KEHHS)

JlexypHble J10 Hayajla IPOBEJCHUM MTOrOBOIO COUMHEHHS (M3TOKEHHS) 00A3aHbI
03HAKOMMTBCS C:

(I)e;lepaJ'leblMH HOPMATHBHBIMH  TIPABOBBIMH  dKTaMH, PETIIAMCHTHPYIOLLIUMH
[IPOBEJICHUE HTOrOBOIO0 COYMHEHHSA (M3/J10KEHMS), B TOM YHCIE METOAMYCCKHMU
marepuaiamu PocobpHaizopa, peKOMEHIYEMBIMH K HMCTIOJIB30BAHUIO NPH OPraHu3alum mu
MPOBEACHUH HTOIOBOI'O COUMHEHUS (HU3JI0KEHN );

PErHOHAJIbHBIMH ~ HOPMATHBHBIMHM  [IPABOBBIMH  AKTaMH, PErJIaMCHTHPYIOIIUMUI
NPOBEICHHE HTOIOBOI'0O COUMHEHHS (M3I0KEHHS ), B TOM ynciae [TopsakoM.

B 1enb npoBeieHHst HTOrOBOTO COMHHEHHS (H3I0KEHH ) AeKYPHBIC N0JIKHbI:
—  SIBUTBCS B MECTO NPOBEICHUS HTONOBOTO COUMHEHHS (M3/105KeHHs ) He ro3jHee 8:00:;
—  3aperucTpMpoOBaTLCH y OTBETCTBEHHOr0  JIEXKYPHOTO, YIIOTHOMOYEHHOIO
PYKOBOJMTE/IEM HA T[POBE/ICHHUE PErUCTPALMM  YJICHOB KOMHCCHH MO TPOBEJACHHIO
MTOTOBOTO COYMHCHHA (M3JTOKCHMSA ),
—  OTBETCTBEHHBIH JEXKYPHBIH, YIOIHOMOYEHHbIH pPYKOBOAMTENEM HA TPOBEICHUE
PEruCTpaluK YWICHOB KOMHCCHH [10 TMPOBEACHHIO HUTOrOBOIO COYMHEHMS (H3I0MKEHM),
JOIDKEH SIBUTBCS B MECTO [POBEIEHUS WUTOTOBOI0 COYMHEHMS (M3II0KEHHS) HE MO3IHEe
07:45 w noayuuts y pykosogurens ¢opmy HC-03 «Crnucok 4YIeHOB KOMHCCHH
10 IIPOBEJIEHUIO HMTOroBoro counHenus (msnoxkenus)». He moszgnee 08:00 nma Bxoxe
B MECTO IPOBE/IEHUA UTOIOBOI'O COUMHEHMS (M310KEHHUS ) MPOBEPHUTEL HATHIHE JIOKYMEHTOB
Y WICHOB KOMMCCHH M0 [POBEJEHHIO HTOIOBOIO COYHMHEHMA (M3I0IKEHHA), YCTAHOBHTH
COOTBETCTBHE HMX JIHYHOCTH MPE/ACTABICHHBIM JOKYMEHTAM, & TAKXKE NPOBEPUTH HAIHYHE
VKa3aHHBIX JIMIl B CMNHCKE YWIEHOB KOMHCCHH MO TMPOBEACHHUIO MTOIOBOIO COYMHEHHS
(u30KeHu);
—  OCTaBUTD JIMYHBLIE BELN B MECTE /Ul XPAHCHHWA JIMMHBIX Belell JIMIl, NMPHBJICKAEMBbIX
K TMPOBEACHHIO HTOIOBOI'O COYMHEHHA (M3JI0KEHMA), KOTOPOE pacClONIOKEHO 10 BXO/4
B MECTO TIPOBEJICHHA MTOrOBOIO COYMHEHHA (M3/I0KEHHA). BXOAOM B MeCTO NpoBeaeHUs
MTOTOBOTO COYMHEHHS (M3JI0KEHHMA) SBIACTCH MECTO, I/l JCKYpPHBIC, pacrpeneieHHbie
Ha OpraHu3alMio BXOJla YYACTHHKOB WTOTOBOIO COYMHEHHS (M3IIOKEHHS) B MECTO
NPOBECHHA MTOrOBOIO COUMHEHHA (M3JI0KeHUs) (Jajiee — JACKYPHBIEC, OCYIICCTRISIONIHE
OpraHu3alio BX0/Ja YYaCTHMKOB MTOTOBOIO COYHHEHMSA (M3J103KEHHS), OPraHHu3yIOT BXO/I
YYACTHHKOB HTOTOBOTO COYHHEHHS (M3T0KEHHA);
—  NpOHTH MHCTPYKTaXX Y PYKOBOAUTENA MO MOPAAKY H TPOLCAYpe MNpPOBEACHMs
UTOIOBOIO COUMHEHHS (HU3/T0KEeHHsI):
—  NOJYYHTb Y PYKOBOAUTENA HHGOPMALMIO O HA3HAYEHWHM M paclpe/ie/ieHNH Ha MecTa
J€eKypCTBa;
— B ciay4yae OOBABICHHA OMacHOCTH ACHCTBOBaTE B COOTBETCTBHH C alrOPHTMOM,
YTBEPKACHHBIM IPUKAa30M MHHHCTEpCTBa oOpasoBanus benropoackoii obacT.
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He nosanee 08:45:
- noayuutb o1 pykooautens ¢opmel MC-04 «CnMcok y4acTHMKOB HMTOIOBOTO
couMHeHHs  (u3soxkenuss) B OO  (mecte  MpOBEAECHMS)» Ui pa3MEmIcHus
Ha HH(I)O[}MHHHOHHOM CTEHAEC IIpH BXOJIC B MCCTO INPOBEACHHA HTOrTOBOI0 COYHHCHHSA
(M3noxKeHUN ),

- NPOHTH HAa CBOE MECTO JEKYPCTBA M MPHUCTVIHMTL K BBRIMOJHEHHIO CBOHX
o0g3aHHOCTEH.
IlpoBeserne HTOrOBOIO COMHHEHHS (H3/10KEHHS)

JlexxkypHomy HeoOX0AMMO TMOMHMTL, YTO MTOIOBOE COYMHEHWE (M3T0IKEeHHE)
y MPOBOJIMTCA B CIOKOIHOIT U 100p0oKenaTe/1bHOi 00CTaHOBKE.

1 B neHp npoBeseHHs MTOrOBOro COMMHEHMA (M370KeHHs) (B MEPHOJ € MOMEHTa
! BXOJla BMeCTO IMpOBEJEHHA HWTOIOBOrO COYMHCHHA (M3NOXKEHHMS) M JI0 OKOHYaHHA
:HTOI‘OBom COYMHEHMS] (M3JI0KEHHMSA) B MECTEC TMPOBEJAEHUSI HTOrOBOr0 COYMHEHHS
| (M3J103KEHHA ) 3alpelaeTcs:

| a) umeTh npu cebe cpeacTBa CBA3H, YICKTPOHHO-BBIUYHCIHTEIBLHYIO TEXHHKY,
:cbom—, ayJIio- M BHJ€oannaparypy, CripaBO4YHbIC MaTepHaiibl, MHCEMEHHBIC 3aMCTKH M
| HHBIE CpEJCTBA XPAHEHUA W Iepeladyd MHPOpPMALHK, XY/I0KECTBEHHYIO JIUTEPaTypy U

I T.a.2
]

0) oKa3pIBaTh COACHCTBHE YYACTHUKAM HTOIOBOIO COMHHEHHA (M3/10/KEHNA), B TOM
| YHCJIE Mepe/laBaTh UM CPE/ICTBA CBA3H, 9J1€KTPOHHO-BBIYHC/IUTEIBHYIO TEXHHKY. GoTO-,
1 ay/IM0- M BHJEOanmapartypy. CHpaBoYyHble MAaTepHalibl, JHTEpAaTypHBIC MaTepHalbl,
! MTHCBMEHHBIE 3aMETKH M HHBIC CpEACTBA XpaHeHHWS H Tepenadn  HHpopmaimm,
: XY/I0KECTBEHHYIO JIMTEPATYPY H T.11.;

I B) BRIHOCHTH M3 YUeOHBIX KAOMHETOB M MECT MPOBEACHHUS HTOIOBOIO COYMHCHMSA
| (M3/I0KE€HMS) TEeMBl COUMHEHMIA, TEKCTBI W3/I0XKEHUH Ha OYMAXKHOM WM DJIEKTPOHHOM
: HOCHTENIAX, POTOrpadhUpOBaTh WiK NEPENUCHIBAT HX.

JexKypHBbIii, OCYINECTBIAIOIINII OpraHM3allMl0  BXOAA YYAaCTHMKOB WTOTOBOIO
COUMHEHMsA (M310MKEHH), N0/KeH 00eCIeunTh OPraHu3alfio BX01a Y4aCTHUKOB HTOIOBOIO
COYMHEHMs (M3JI0XKEHHS) B MECTO [IPOBEACHUSA UTOrOBOIO COUMHEHUS (U3/10KeHHS ).

o Bxona B mecto nposesenus (Haunnas ¢ 09:00) nexypHsblid, OCYIECTBISIOMINIT
OpraHHM3ali0 BXO0Jla YYaCTHHKOB MTOrOBOIO COYMHEHHUA (M3/I0OKEHHA), JOKEH YKas3arh
YYaCTHHKAM MTOrOBOI0 COYMHEHHs (M3I0KEHMA) HAa HEOOXOAMMOCTH OCTABHTHL JIHYHBIE
BEIIM (CPe/ICTBA CBA3H M MHBIE 3AIPEIIEHHBIC CPEJCTRA MU MaTepHaIbl M JIp.) B CELHAIBHO
BBIJICJICHHOM MeCTe Ui JHYHBIX Bellel 10 BX0jJa B MECTO I[IPOBEJAEHHS WTOINOBOIO
COYHHEHHS (U310KEeHNs ).

[Ipu BXoj€ B MECTO [IPOBEJACHHA MTOTOBOTO COYMHEHMS (M3I0KEHHS) JIEKYPHBIIL,
OCYHICCTBIIAIONIMI OPraHn3allMio BXOJa YYaCTHHKOB HTOTOBOIO COYHHEHUS (M3JI0KESHHA),
JO/UKCH NPOBEPHTH JIOKYMEHTHI, YAOCTOBEPAKOIIHE JHYHOCTH YYAaCTHHKOB MTOTOBOIO
COYMHCHMA (M3JIOKCHHA), H HaJIMYMe YYACTHUKOB B CIMCKAX pacrpejielieHHs B JIaHHOE
MECTO TMIPOBEACHHA HTOTOBOIO CoYMHEHHA (M3a0kKeHusa). B cwiyvae oTcyTeTBHA
M0 OOBEKTHBHEIM NMPUYMHAM Y 00yvarolerocs IOKYMEHTa, YJ0CTOBEPSIONIEro JIHYHOCTD,
M HaTMYHE €ro B CIMCKAaX pacrpelesieHus B JaHHOE MECTO MPOBEJIEHUS HTOrOBOro
COYHMHCHHNA (H3HO}KCHP[$I), OH JOIIyCKAacTCcd B MCCTO IIPOBCIACHHA HMTONOBOr0 COYMHEHWA
(M3710)KEHMSA)  TIOC/€  [THCbMEHHOTO  TMOJATBEPIKACHHSA  €ro  JIHYHOCTH  JIMIIOM,
OCYNIECTBIAIOMIMM  COMPOBOXK/IEHHE YYaCTHMKA MTOTOBOTO COUYMHEHMS  (M3J109KEHMS)
Ha BpeMSA MPOBEIECHUA HTOIOBOIO COYMHEHHA (M310KeHHA) (KJIACCHBIM PYKOBOJIMTEIEM
WIH YNOJHOMOYEHHBIM JHLOM). JIM1o, ocyulecTBIsAtONIee CONMPOBOKICHHE, 3amnoJIHAET
tbopmy HMC-17 «Axkr 00 naeHTHPHMKAUMHM JUYHOCTH YYACTHHKA WTOTOBOTO COYHHEHUS
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(uznoxenns )». Gopma UC-17 «Akr 00 uaeHTHOUKALHN JTHYHOCTH YYaCTHUKA UTOrOBOTO
COYMHEHUA (M3JI0KCHHA)» OT/JAeTCs YYaCTHHKY MTOIOBOIO COYMHEHHS (M3JI0KEHMA)
JUIA TIEpeaud WieHY KOMMCCHU B Y4eOHBIX KaDuHeTax.

B crmywae OTCyTCTBHA JOKYMEHTA, YJIOCTOBEPAIOLIETO JIMYHOCTb, Y BhIIYCKHHKA
npouuibix  jer, olyuawomerocs 1o o0pa3oBaTEIBHBIM  [IPOrpaMMaM  CPeJIHEro
npopeccHonanbHoro odpasopaHus, oOyuarolerocss B WHOCTPAHHBIX 00pa3sOBaTEIbHBIX
OpraHM3alMaX. OHM HE JIONYCKAITCAd B MECTO I[POBEICHHUA WTONOBOINO COUYMHEHHS
(M3J10KEeHUA ).

Hpu OTCYTCTBHH Y4HaCTHHKa HTOIOBOIo COYHHEHHS (HBJ]O}KCHHH) B CIIHCKax
pacnpeacicHuda B JaHHOC MCCTO [IPOBCACHHA HTOTOBOI0 COYHHEHHA (H?JIO}KCHHH) YHAaCTHHUK
UTOrOBOIO COYMHCHHS (M3I0XKEHHUs) HE JIOMYCKACTCA B MECTO [POBEIAEHHS HMTOTOBOTO
COUYMHEHUA (M3JI0KEHHS ).

B BbilienepeyncieHHbIX ciry4asXx HeoOX0AMMO IPUITIACHTh PYKOBOIUTENSA, KOTOPHBIi
B [IPHCYTCTBHM YNOIHOMOYeHHOTO npejacrasutenss OMCY cocTaBiaseT akT O HEIOMycKe
TAKUX VYACTHHKOB MTOTOBOIO COYMHEHHS (M3/10KE€HUs) B MECTO MPOBEACHHSA WTOIOBOIO
COYMHEHHMA  (M3I0KEHHA). YKasaHHbI  aKT  [OAMHCHIBAETCA  YIOJIHOMOYEHHBIM
npeacrasuteaeM OMCY, pykoBoauTeneM W YYaCTHHKOM  MTOrOBOrO  COYMHEHHS
(M37IOJKeHHs). AKT COCTaBIfETCs B ABYX JK3eMIuispax B cBoOojaHO#M dopwme. [lepBsiii
IK3IEMIUTAP YNOJIHOMOUeHHBIH npegcrasureas OMCY BMecTe ¢ ocTalbHBIME MaTepHaIaMy
WTOrOBOr0 COYMHEHHS H3JO0XKEHHS Iepenaer auily, HazHadenHomy OMCY B kaudectBe
OTBETCTBEHHOI'0 3a JOCTABKY MaTepHaloOB UTOTNOBOTO COYMHEHHs (M3noxeHus) w3 PLIOU
B OMCY, Bropoit npejocrapisercs y4aCTHHKY HTOTOBOTO COYMHCHUS (M3I0KEHMS ).

JIexKypHBIH, OCYMIECTBIAOIMIA OpraHU3aliio BXOAAa YY4CTHMKOB MTOTOBOrO
COYMHCHHA (M3JI0KEHHA), HANOMHMHAET YYaCTHMKAM HMTOTOBOTO COYMHCHHS (M3JI0MKEHHs),
4TO B cooTBeTCTBHHM ¢ nyHkTom 27 [lopaaka nposenenusa 'MA-11 B nenb nposeaenus
MTOrOBOTO COYMHEHHs (M3JI0KEHHs) (B IIEPHOA ¢ MOMEHTAa BXO/Ja B MECTO MpPOBEICHHA
UTOTOBOI0 COYMHEHMS (M3JI0KEHUA) U 10 OKOHYAHHMS HUTOrOBOr0 COYMHEHMSA (M3TOKEHHA)
B MECTe IPOBEACHHA HTOrOBOr0 COYMHEHHS (M3IIOKEHHA) 3anpelnaercd UMeTh npu cebe
Cpe/cTBa CBA3M, IEKTPOHHO-BBIYUCIUTENILHYIO  TEXHHKY, ¢doto-, ayIuo-
M BHJCOANMapaTypy, CrpaBoyHble MaTepualibl, JIMTEPATYpHbIE MaTepHalbl, NMUCbMEHHbIE
3aMETKH M HWHblE CpeICTBA XpaHeHMs M nepeaadn uHopmauuu, JlexypHEIid,
OCYUIECTB/IAKOLUIMHA OPraHH3ali0 BX0/Ja YYACTHUKOB HTOTOBOTO COUHHEHHSA (HM3J105KEHHA ),
npejjaraeT CcAaTh BCE 3alpPELEHHBbIE CPEACTBA B MeCTO XpaHeHHs JHYHBIX Belleii
VYaCTHHKOB HTOIOBOTO COUMHEHUS (M3I0KEHHS ) N COMPOBOXKIAIOIIEMY.

Ha smane nposedenus umo206020 conunenus (H3101ceHun) 0encypnvlii Q0aNCeN:

- MOMOraTh Y4acTHHKAM HTOTOBOTO COYMHEHHS (H3/10)KEHHS ) OPUEHTUPOBATELCS
B TOMEINCHHAX MECTa [POBEICHUA WTOrOBOI0 COYMHEHHs (M3II0MKEHMs), YKa3biBaTh
MCCTOHAXOMACHHE HVIKHOIo }”-1661-101‘0 KaOuHeTa, a TaKKe OCYLUECTB/IATh KOHTPOJIb
32 NEepeMENICHHUEM [10 MECTY IIPOBEACHHA WTOIOBOIO COYMHCHHS (M3IIOKCHWSA) JIHIL,
HMCIOLUMX [1PaBO PHCYTCTBOBATH B MECTE IIPOBEACHUA HTOrOBOIO COYMHEHUA (M3JI0KEHNS )
B JIEHb MPOBEICHHUA HTOTOBOIO COMMHEHHS (M3J103KeHNA);

~ CICIUTHL 3a COOMIOJIEHHMEM THIIMHBL W NOPAJAKA B MECTe MpOBEJeHHUs
HTOTrOBOI'0 COUMHEHHS (M3JI0KEHMS );

- CIeUTL 3a coOMIOACHUEM [MOpAIKA NPOBEACHHS HTONOBOIO COUMHEHWS
(M3MOKEHHS) B MECTE NPOBEJEHHS UTOrOBOIO COMMHEHMS (M3JIOKEHMs) M HE JOIYyCKaTh
Clieyrolux HapyiueHud llopaika y4acTHMKAMM MTOTOBOTO COYMHEHMS (HM310MKEHHH),
YjleHaMH KOMHCCHH 110 NPOBEACHHIO MTOrOBOIO COYHMHEHHWs (M3JI0KEHHS), B TOM YHCITE
B KOpHRIOPpAX, TYAJCTHBIX KOMHATAX, MECIUIIHHCKOM IIYHKTE H T./L.:
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- HAIMYMA B MECTE [IPOBEACHWA MTOrOBOr0 COYMHEHHs (M3JIOXKEeHHs)
Y YKa3saHHBIX JIMII CPECTB CBA3H, MIEKTPOHHO-BBLIYMCIUTEILHON TeXHHKH, (oTOo-, ayamno-
M BHJICOANMapaTypsl, ClPaBOYHBIX MATEPHAJIOB, JIMTEPATYPHBIX UCTOYHHKOB, [THCBMEHHBIX
3aMETOK M MHBIX CPEJICTB XpaHEHHs U Tepe1ayd HHOpMaLIMU:

- BbIHOCA M3 yueOHBIX KaOMHETOB M MecTa NMpOBeJIeHHs HTOrOBOTO COYMHEHHS
(M3710’KEHHA) MaTepHaNoB HMTOrOBOTO COYMHEHMs (M3/10XKeHHs) Ha OyMaxHOM WM
JJIEKTPOHHOM  HOCHTE/HsX, ororpadupoBaHus MaTepPHAIOB HTOrOBOIO  COYHHEHHs
(m3nokenns);

- COIPOBOXK/IaTh YYaCTHUKOB UTOIOBOI0 COYMHEHHUS (M3JI0)KECHUSA) IIPH BBIXOIE
13 yueOHOro kabmuHera Bo BpeMs MPOBEICHUS UTOMOBOTO COYMHEHHS (M3JI0KEHNS ).

B caydae conpoBOKIEHHS YYacTHHKA WTOTOBOTO COYHHEHHMA (H3JIOKEHHS)
K MEIMUMHCKOMY pabOTHHKY NPHUIVIACUTL YIIOAHOMOYeHHOro mnpejacrasurens OMCY
B MEIMLIMHCKHIi KaOuHer.

B ciyuae BbisBieHMS HapylleHHi MOPSAKA NPOBEJEHHS HTOrOBOIO COYHHEHHS
(M3J105KEHHs) ClIeyeT He3aMeUIMTeNbHO O0pPaTUTBC K YIIOIHOMOUYEHHOMY MIPEICTABUTE IO
OMCY WiH pyKOBOJHTEIO.

Ha orame 3aBepmienus MTOrOBOTO COUMHEHHS (M3M0XKEHWSA) ACIKYPHBIH JIOIIKCH
BBIMOJIHATL BCE YKa3aHWA PYKOBOJWTENS M YHOJIHOMOYeHHOro npeacrasurens OMCY,
OKa3piBaTh COJACHCTBME B PEHICHHM CHTYallMid, HE TIPElyCMOTPEHHBIX HACTOAIIEH
Hucrpykumeii.

ITocne 3aBepLICHHA HTOTOBOIO COUHHEHHSA (M310)KEHHSA ) JI€KYPHBIE TIOKHIAKOT MECTO
[NpOBCACHHUA HTOIOBOI0 COYHHCHHA (H3J’IUH{EHHH) TOJIBKO 110 YKa3aHHK PYKOBOIHUTE!1A.
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Mpuaoxenne 7
K NPHKA3Y MEHHCTCPCTRA 00paz0BAHHS
bearopoackoi obaacru

oT « i » nondpa 2024 rona Ne Mfy

HHCTPYKUMSA 11 MeAHIHHCKOI0 padOTHHKA MeCTa NPoBeJAeHHsl HTOI0BOI0
COYHMHEHHMSA (H3JI0OKEHHH)

B jaeHb npoBeleHHS HTOrOBOro COYHHEHHMS (M3JIOKEHHS]) MeAHUHHCKMI
PAGOTHHK NOIKEH:

B 08:30 aBUTBECA B MECTO TNPOBEICHHS WTOTOBOTO COYHHEHHS (H3J0KEHHS)
W 3apErMCTPUPOBATHCS Y JICKYPHOTO, YIOJIHOMOYEHHOTO PYKOBOJWUTENEM Ha MpOBe/ieHHe
perucTpanyy WICeHOB KOMHUCCHH I10 [POBEICHHIO HTOTOBOIO COYMHEHUS (M3/103KEeHuUs ),

OCTaBUTh JIMYHBIE BEIIM B MeCTe U1 XpAHEHHUA JIMUHBIX BELICH /1ML, IPHBIEKAEMBIX
K TIPOBEICHHIO HUTOTOBOrO COUMHEHHSA (M3/103KEHHS), KOTOPOe PACIOIOKEHO JI0 BXO/a B
MECTO NMPOBEACHUS HTOTOBOTO COUMHEHUSA (M3JI0/KEHHA):

MOJYyYHTh OT pykoBoauTens JKypHal vueTa YYacTHHKOB HTOIOBOI'O COUMHEHMS
(n3nokenust), oOpaTUBLIMXCS K MeIULMHCKOMY paboTHUKy (nanee — Alypnan);

[MPOHTH B OTBEACHHOE JUIA HEro IMOMELICHHME B MECTE€ IIPOBEJICHHS WTOTOBOIO
COYMHEHMA (M3M0KEHHS) ¥ TIPUCTYTUTH K BHITIOJTHEHUIO CBOUX 00SI3aHHOCTEIH;

B ciyyae OOBABJIEHMS ONAcHOCTH [JCHCTBOBATL B COOTBETCTBHHM C allOPHTMOM.
YTBEPAJIEHHBIM [IPHKA30M MUHUCTEPCTBA 00pa3opanus bearopoackoii o6iaacTu.

IIpoBeaenne HTOroBOro COYHHEHHS (H3/107KEHHA)

[ = e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e

I B ACHE TNPOBCACHHA HTOrOBOI0 COHYHHCHHA (HSJ’IO}KBHHFI) (B Mmepruoj; ¢ MOMCHTA
I BX0JJa B MECTO NpOoBEACHHA HTOroBoro CO4YHHCHHA (H3I10}Kel-1lvl}l) H 10 OKOHYAHMHA
' yToroBoro counHenus (M3NOKEHHA) B MECTe TMPOBEACHHSA WTOTOBOTO COUHHEHHS
(M37107KeHHA) MEAHLIMHCKOMY paOOTHHKY 3alrpelaercs:

a) UMeTh npu cede cpeiacTBa CBA3M (B Cilydyae HeoOXOAMMOCTH Bbi3oBa OpHIabl
CKOpOH TIOMOIMA B TOMEHMIEHHH Ui DPYKOBOJMTENS €CTh TeledoH), 3MEKTPOHHO-
BBIYMCIUTEIBHYIO TEXHHKY, (OTO-, ayino- U BUCOArapaTypy, ClipaBOYHBIC MaTepHallbl,
MACbMEHHBIC 3aMETKH W HMHBIC CpEACTBA XPaHCHMA W  llepelddH HH(bOpMElL[HH._
XY 1OJKECTBEHHYIO JIMTEPATYPY U T.[L.:

0) OKa3biBaTh COJACICTBUE YYACTHUKAM HMTOTOBOIO COUMHEHHA (M3I0MKEHHUA), B TOM
HHUCIE TepejlaBaTh (IIO.’-I}'LIE{'I'I: OT HUX CpelCTBa CBHBH) UM CpefcTBa CBsI3H, 3JIEKTPOHHO-
BBIYMCIUTENBHYIO TEXHUKY, (OTO-, ay/JIHO- U BHJEOANTIapaTypy, ClPaBOUYHBIE MaTepHallbl,
[IMCBMCHHBIC [IPHHAUICAKHOCTH, IIMCbMCHHBIE 3aMCTKH H HMHBIE CpEelIcTBa XpPAdHCHHA
H repeaud HHGOPMALIHH, XyI0KEeCTBEHHYIO TUTepaTypy H T.11.:

B) BBIHOCUTH M3 VUeOHBIX KAOWHETOB H MECT MPOBEJCHHS MTOTOBOr0 COYMHEHHS
(HBJ’IO}KCHHH.) TEMBEI CO‘IHHGHHFI_. TEKCThl M3JIOXKEHHH Ha 6}'MB}I{HOM HIIH 3JIEKTPOHHOM

Yuer y4YacTHHKOB HMTOrOBOI0 COYHHEHHS (M3JI0JKeHHM#), OOpPATHBIIHXCH
B MeIHHHHCKHH NMYHKT, H COCTABJeHHE AKTA 0 JOCPOYHOM 3aBepLIeHHMH HANHCAHHS
HTOrOBOTO COYMHEeHHH (M3/10KeHHH) N0 00 BbeKTUBHBIM NPHYHHAM

Meaununackuili padoTHHk nomwkeH BecTd Xypran. Bee nmons XKypuana o0s3arensHsl
K 3aMOJIHEHUIO. YYacTHUK MTOrOBOTO0 COUYMHEHHMS (M3JI0MKEHHA), MOIYUMBLIHA TOJKHYIO
MEMIIMHCKYIO TIOMOINL, BMPAaBE OTKA3aThCs OT COCTABJIEHUS aKra 0O JOCPOUYHOM
3aBeplIeHUU HAIMCAHUS WTOIOBOI'O COYMHEHHS (M3JI0IKEHUS) M0 0OBeKTHBHBIM MPUYHHAM
H BepHYTbCS B YueOHBII KaOMHET IS MPOJOKEHWS HANMMCAHWS HTOrOBOIO COYHMHEHWS
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(M3/105KEHHA ). MeauunHCKOMY paboTHHKY HEOOXO0IUMO [OCTaBHTh «X»
B cooTBETCTBYIONIEM nojie Kyphaia.

B cayyae ecim y4yacTHMK WMTOrOBOIO COUMHCHMA (M3TOKCHHA) XOYET HOCPOYHO
3aBCPUIHTL HAIIMCAHHUE HTOIOBOI'0 COYHMHCHHA [H:{JIO)KCHHH), MEJUIIMHCKHI paﬁomm(
MOATBEPHAKAACT yXVILICHHE COCTOAHHMSA 310pOBbA YYaCTHHKA WTONOBOI0 COUYMHEHMS
(M3/I0/KEHHA) U [PH [IOMOLIM JEKYPHBIX MPHIJIAIAET YNOJHOMOYEHHOTO NPEICTABUTE IS
OMCY B MeIMUMHCKHI KaOMHET /I8 COCTABJIEHHS aKTa O JIOCPOYHOM 3aBeplIeHUH
HAlUCAHWUS  WMTOrOBONO  COUYMHEHMA  (M3/IOKEHHMA) 1O OOBEKTHBHBIM  IIPHUMHAM.
MeiHckomy pabOTHUKY HEOOXOAMMO MOCTaBUTh «X» B COOTBETCTBYIOLIEM I10JIE
Kypnana. B popme HC-08 «AKT 0 AocpoyHOM 3aBeplIEHHH HANMCAHHUA HTOIOBOTO
COUMHEHUS (M3JIOKEHUA) 110 YBAKHTCABHBLIM TPHUHHAMY, BBUIAHHOH pPYKOBOJHTENIEM,
3aM0JIHATE - MHpopManmio  «/locpouHo 3aBeplid/  HAMMCAHHE MTOrOBOIO COYHHEHHS
(HBJ’[O}KGHHH) Mo CJACIYOMHM MpHYHHaM» U MOCTaBUTh CBOK) MOAMHUCHE B COOTBCTCTBYHOILIEM
MECTC.



Ipuioxenne 8
K NPHKA3Y MHHHCTEpeTBa obpazoBanus
Bearopoackoi obaactu

oT « _/Aﬁ» HonOps 2024 roaa Nzé ZZ/

HHCTpYKIHS A8 Y4ACTHHKA HTOTOBOI0 COMHHEHHSA (H3JI0/KeHH ), 3aYHThIBaeMasi
WIeHOM KOMHCCHH B y4eOHOM KaOHHeTe, nepea HAYAJI0M NPOBeAeHHS HTOI0OBOTO
COYHHEHHS (M3JI07KEeHHHA)

TekeT, KOTOpHI BbIJAEIEH KHPHBIM MIPHPTOM, 10/KEH ObITh NPOYUTAH YUACTHHKAM
WUTOrOBOI0 COYMHEHHUS (M3JI0KEHUA) CIOBO B CIOBO. JTO JIeaercs Ui CTaHdapTH3aluu
MPOLIEAYPBI MPOBEACHHS UTOIOBOIO COYMHECHHS (M3I0KEHNA ).

Kommenmapuu, ommeuennsie xypcueom, we uumaiomes yuacmuuxam. Owuu oamw
8 NOMOUYb YNEHY KOMUCCUU 8 YHEOHOM KaDuHeme.

MucTpykTak ydyacTHMKOB M IpoLejypa HMTOMOBOTO COYMHEHHMS (M3JI0XKEHHS)
MIPOBOJIATCS B CIIOKOIMHOI 1 100poxKenaTensHoii 00cTaHOBKE.

[Toozomoeumensrvie meponpusmus:

Ho 09:45 oghopmums na odocke & yuebnom xabuneme obpazey pecucMpayuUOHHbIX
nonel BAAHKOE YYACMHUKA UMO208020 COYUHEHUA (uznodxcenus). 3anoanumes nons. «Koo
pecuonay, «Koo obpasoeamenvioi opeanusayuu», «Mecmo nposedenun», «Homep
kabunemay, «[Jama npoeedenuar, «Koo euda pabomei», « Haumenosanue euoa pabomy.

Ocmaeuiueci nonn — «Knace: womep u Gykea», «Homep memwvr», PHO, oannsie
JOKYMEHmA, YOOCMOGEPAIOWe20 JAUYHOCMb — VHACHHUKU — UMO206020 COYUHEHU
(uznoxcenus) 3zanoinswom camocmosmeivho. [lore «Konuwecmeo 6Gaaukoe 3anucuy
3ANOJHACMCA  YJCHOM KOMUCCUU 6 Y4eOHOM Kabuneme NO 3A6ePULEHUN  UMO208020
COYUHEHUA (UINO0JICCHUA) 6 NPUCYMCIMEUU YHACMHUKA (8 VKA3AHHOE NOJNe 8NUCLIBAeMCA MO
KOIU4ecmso ONAHKOB 3aNUCH, BKAIOYAS OONONHUMENbHbIE OIAHKU 3anucu (8 ciyuae eciu
makue ebl0asaiIuch no 3anpocy Y4ACMHUKAG), KOMOpoe Bblio UCHONbI0BAHO VUACIMHUKOM).
lone «Konuwecmeo 61aHKOE 3anucuy» 3anOIHACMCA YAEHOM KOMUCCUU NO NPOBEOECHUIO

UMOoc06020 COYUHEHUA (HSJIOJ!{‘QHHH). HAYUHAAA C HE‘p&OI:f No3uyuu, Hanpumep, EE

e UTOIOBOE COYMMHEHME (M3/10KEHME) B
= BJ/IAHK PETMCTPAIIUU (L
K —— T— "
i il pyviknd HEPHBIMM wepseimmm JAMTABHbIMM NEMATHEIMM EVKEAMM w LIMOPAMM no cregyoums obpasass:

ABBTAEEXRIAHKAMHONP CTY@XUNWILDBOIOEICA | 234567890 XV L=
Bce Griorn PACCMAMPUSENOIICR @ KDMILTEXITIG
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CBELEHWA Ob YHACTHUKE
Qammann
Hma
i
Jloxyweny Cepun Homep

IMonas, 3anonusieMble
YYACTHHKOM M0 YKA3AHHIO
YJIEHA KOMHCCHH

Ykazanusa no 3anoJIHeHH10

Koxa pervona

31 - koa bearopojckoii 001acTH B COOTBETCTBHH €
KOIMPOBKOH (he/iepaibHOrO ClipaBOYHNKa cyObeKTOB
Poccuiickoii ®enepauun

Koa obpasoBarensHOi
OopraHu3aluu

Koz obpa3oarensHoil opraHu3aiiu, B KOTOpOii
o0yuaeTcs yUaCTHHK. B COOTBETCTBHH C KOJIMPOBKOIA.
npuHATOMH B benaropoackoii odaactu (yyacTHHKH
WUTOTOBOTO COUHHEHHS, YUACTBYIOIIHE B COUMHEHHH 110
KEJIAHHIO, BIIMCHIBAIOT KO/ 0Opa3oBaTellbHOH
OpraHu3alfi, B KOTOPOif TAKOW Y4aCTHHK MOJTYYHII
YBEJOMJIEHHE HAa HTOTOBOE COUHHEHUE)

Knacc: Homep, 6ykBa

WUndopmanus o Kiacce, B KOTOpOM 00yyaeTes y4acTHHK
(Y4aCTHMKM MTOTOBOI0 COYHHEHHS, YHaCTBYIOIIHE B
COYMHEHUH [10 JKCIAHHIO, YKA3aHHBIC 110/ HE 3al0MHAIOT)

Mecto MpOBEICHHA

Kon obpasosareibHON OpraHu3auuu, B KOTOPOil y4aCTHHK
MUIIET COYHHEHHUE (HU3JI0KECHUE)

Homep kabunera

Howmep yuebHoro kabunera, B KOTOPOM IIPOBOJIUTCA
COUMHEHHE (U3JI0MKEHUE)

Jlata nposencHus

Jlata npoBeieHUs COUMHEHHUSA (M3JI0KEHNA)

Kona Bua paGotsl

20 — counHenue, 21 — U3I0MKEHNE

Haumenosanue Buaa paborsl

Yka3siBaeTcs BHI paﬁon: COYHMHCHHC HJTH HU3JTOKCHHE

Homep tembi

Yka3bIBacTCsi B COOTBETCTBHH C Bb]ﬁpaHHOﬁ TEMOH

Ha umozoeom couunernuu dOHyCI{'ﬂ' emca UCnolb306adH e op.;bozpaqb UYECKO20 CAosdp.

Ha umozoeom

UBONCEHUN  OONYCKAEMCH

ucnosv3osanue  opghocpaguneckozo

U MoJKo6020 Cﬂﬂ&dp&’ﬁ. 8bIOAHHBIX VYHACMHUKY YNEHOM KOMUCCUHU 3_}"{6’6}:’04-! Kaburneme.

HHCTpyKUHS 1718 YYACTHHKOB HTOIOBOI0 COYHHEHH (M3./102KeHH )

Ilepsas wacme uncmpyxkmadsica (navano npoeedenus oo 10.00):




YBaxkaemble YYaCTHHKH, CeroJHsi Bbl YYacTByeTe B HANHCAHHH MTOrOBOIO
counHenns (m3noxennsn). Ilpocaymaiite HHCTPYKIHIO 0 MNOpsiAKe NpOBeIeHHSN
HTOTOBOTI0 COYHHEHHS (M3J10/KEeHHS ).

Hanomunaem, 4To BO BpeMs NpoBeleHHN HTOrOBOTO COYMHHEHHS (M3JI0/KeHHs)
BaM  Heo0OXoauMo co0yl0AaTh NOPSAOK NpPOBeJEeHHS HTOrOBOr0 COYHHEHHSA
(M3J107KeHuN).

Bo Bpemsi padoThl B y4eOHOM KaOHHeTe 3anpeinaercs:

HMeThb TpH ceDe cpeacTBa cBsA3H, (oTo-, ayaHO- H BHIEOANNAPATYPY,
CpaBoOYHbIC MATEPHAJIBI, NHCbMEHHbIC 3AMETKH M HHbIE CpPeICTBA XpPAHEHHS
u nepeaavyH HHGopMaUMH;

NOJb30BATLCH TEKCTAMH JIHTEPATYPHOr0 MaTepHala (XyA0KeCTBEeHHBLIMH
NPOH3BEJCHHAMH,  [JAHeBHHKAMH,  MeMyapaMH, nyO0JHUMCTHKOH,  JApPYrHMH
JHTEPATYPHBIMH HCTOYMHHKAMH), coOcTBeHHbIMH opgorpapudeckuMH H (HJH)
TOJKOBBIMH CJI0OBApPAMH.

Y4acTHHKH MTOroBOro cOMHHeHHsl (M3/10/KeHHs), HADYIIHBIIHE YCTAHOBJIEHHbIE
TpeGoBaHHA, YAAIAIOTCA ¢ HTOrOBOIO COYHHEHHs! (H3/I0KEHHH ).

O6pamaem Bame BHHMaHHe, YTO BO BPeMsi NMpoBeleHHAs] HTOrOBOI0 COYHHEHHS
(m310kennsi) Ha padoyeM croJie MOMHMO OJIAHKA perHcTpauuy H OJIAHKOB 3aNHCH,
HAXOAATCH:

py4Ka (rejieBast HIM Kanu/IspPHAs ¢ YePHHJIAMH YepPHOI0 UBeTAa);

AOKYMEHT, Y10CTOBEPSIOMH I JIHYHOCTh;

JIeKAPCTBA (NPH HEODXO0AHMOCTH);

NPOAYKTBI NHUTAHHA IS JONOJIHHTEJILHOIO TNpHeMa NHIIH (mepekyc),
OyTH/IHPOBAHHAA NHTbEBAS BOAA NPH YCJIOBHH, 4TO YNAKOBKA YKA3aHHBIX MPOAYKTOB
MHTAHHA H BOJbI, 3 TAK/Ke HX MOTped/ieHHe He OYAYT OTBJIEKATH JAPYrHX YYACTHHKOB
HTOrOBOI0 COYMHEHHS (H3/10KeHHs) OT HAMHCAHHA HMH HTOTOBOIO0 COYHHEHHS
(a3n0:Kenns) (MpH He0OXOAHMOCTH);

AJS  YYACTHHKOB HTOroBOro co4dHHeHus - opdorpaduyecknii caoBapsb,
BbIIAHHBIH 110 MECTY NPOBE/IeHHS HTOIOBOI'0 COYHHEHHS;

AJSl YYACTHHKOB HTOrOBOr0 H3JI0KeHHA — opdorpaduyecknii M TOJAKOBBI
C/I0BApH, BbIJJaHHbIE 0 MECTY NMPOBeeHHS HTOTOBOI'0 H3JI07KeHH s ;

HHCTPYKUHS UIF YYACTHHKA HTOTOBOI'0 COYMMHEHHN (M3JI0KEeHH);

JIMCThI OYMary Vit 4epHOBHKOB;

AJsl YYACTHHKOB HMTOrOBOI0 COYHMHEHHs (HM3/10KeHHSI) € OrpaHHYeHHBIMH
BO3MOKHOCTHMH 3/10POBbH, YYACTHHKOB HTOI0BOI0 COMHHEHHA (H3/10KeHHN) — aeTel-

HHBAJIHI0B H HHBAJHI0B — CHEUHAJbHbIE TeXHHYECKHe cpeacrsa (npu
He0oOX0AHUMOCTH).

Huble mnpeaMernl, He BK/JIKWYEHHbIE B /[aHHbIA [epevYeHb, ABJSIOTCH
3anpelleHHbIMH.

Be1 mozkere 1e1aTh noMeTKH Ha YepHoBukax., Obpamaem Bame BHHMAHHE HA TO,
4TO 3aNHCH B 4ePHOBHUKAX He NMPOBEPAOTCSL.

IMpoaoKHTENLHOCTE  BbINOJHEHHA HTOrOBOTO COYHHEHHs  (M3J10JKeHHS)
cocraBasieT 3 yaca 55 munyT (235 munyT).

O3HAKOMHTBLCH € pe3yJbTaTaMH HTOIOBOI0 COMYHHEeHHSH (nmomennn) Bhbl MOMeETE
B CBOeH IIKoJie MJH B MeCTax, B KOTOPbIX ObLJIH 3aperHCTPHPOBAHBI HA Y4YacTHe
MTOrOBOM COYHHEHHH (H3J10KeHHH).

[To Bcem Bompocam, CBA3AHHBIM € MNOPAJAKOM NpPOBeJIeHHEM HTOrOBOIO
COYMHeHHN (M3/10KeHH#), Bbl MokeTe o0pamaTbes K Ham. B caydae HeoOxoaumoctn
BbIX0a H3 KAOMHETA 0CTABHTE BAIIH MaTePHA/ILI HTOTOBOIO COMHHEHHS (H3JI0KeHHA)



H YePHOBHKH Ha cBoeM padoyem crojie. Mbl npoBepHM KOMILIEKTHOCTDL OCTaBJIEHHBIX
BAMH MaTePHAJIOB H JTHCTOB OYMaru Jif 4epPHOBHKOB, N0C/Ie 1ero Bbl CMOKeTe BbIHTH
13 y4edHoro kaduHera. B mecTe nmpoBeieHHs HTOIOBOr0 COYHHEHHN (H3JI0/KeHHsI) BaC
0yaeT conpoBOXKAATE €KY PHbIH.

B clydyae IJIOXoro caMoO4YyBCTBHS He3aMelJIHTEIbHO ﬂﬁpaﬂlaﬁTECB K HaM.
HanoMunaeMm, 4T0 no COCTOSIHHIO 310POBLS WJIH APYTHM 00beKTHBHBIM NPHYHHAM BbI
MOKeTe [0CPOYMHO 3aBepPIIHThL HANHCAHHE HTOrOBOr0 COYHHEHHS (H3J0KeHHH)
H NPHHTH HA nepecaayvy.

Bmopas wacmo uncmpyxmasica nposooumcs ne panee 10:00:

CTa/IM M3BECTHDBI TEMbl COYHHEHHA (TEKCThI H3J107KeHHS ).

Hnen komuccuu 6 yuednom xabuneme 3a4uUmMvl6aem YYQACMHUKAM MeMbl UMO206BIX
COYUHEHUL (MEKCM UTONCEHUA HE 3Q4UMbBIBACMNCH).

Ipucrynaem K 3ano/iHeHHI0 6J1aHKA perHcTpauHH.

3anuceiBaiiTe OYKBLI H UH(PBI B COOTBETCTBHH ¢ odpazuom Ha Oaanke. Kaxnas
undpa, CHMBO. 3aNHCHIBAETCH B OTAEJbHYIO KJI€TKY, HAYHHAS C NEPBOi KJIETKH.

3anosHHTE perHcTpalHOHHBIE MOJS B COOTBETCTBHH ¢ MHpopMauuel Ha Jocke
(HHpOPMANMOHHOM CTeH/le) releBod MAM KANWLIAPHOH pYy4YKoH ¢ YepHHIAMH
yepHoro useta. [Ipu orcyTerBHH Tako# py4ykH odpamaiiTech K HaMm.

Obpamume eHUMAHUE VIACMHUKO8 HA OOCKY.

3anoauseM koA peruona, Koa odpa3oBaTe.IbHON OpraHH3anHH, HOMep H OYKBY
KJacca, MeCTO MNpoBeleHHd, HOMep KaOuHeTa, AaTy NPOBEJEHHH HTOr0OBOIO
COYHHeHHs (H3J10:KeHHs), KO BHAa padoThbl, HAHMEHOBAHHEe BHAa padoThbl.

3anoansiem cBeJeHHs 00 yYacTHHKE HTOrOBOIr0 COMHHEHHN (HM3/I05KEHH), MOJIA:
bamMuIns, HMS, 0THECTBO, JAHHBbIC JOKYMEHTA, Y10CTOBEPHIOIIEr0 JHYHOCTD.,

Coenrams naysy ons 3anonHeHUs Y4acmHUKaMu nojetl GAaHKa pezucmpayuu.

OsnakombTech ¢ HHopmManmedi B cpeaHeli 4acTH OJaHKa pPerHcTpauHH
H TOCTABbTE Bauwly NOANHCH B N0Je <«TIOANHCH YYACTHHKA», PACHOJI0KEHHOM
B cpeaHel 4acTH DJ1aHKAa PerucTpalHH.

CayxeOHble 10151 «3aM0/IHAETCH OTBETCTBEHHBIMY HE 3aN0/IHAHTE.

Ilpucrynaem K 3ano/HeHHIO PErHCTPALHOHHBIX MoJeH GJIaHKa 3aNMHCH.

Perucrpannossbie noiass B 0JaHKe 3aNHCH 3aNOJHAIOTCS B COOTBETCTBHH
¢ undopmanuedi Ha JocKe H O1aHKe PErHCTPALHH.

Unenvt komuccuu € yuebublx Kabumemax npoeepslom Npa6WIbHOCMb 3ANOTHEHUS
PeCUCMPAYUOHHBIX ~ noaeu  O1aHKO8 KaxdC0020 VYACMHUKA — UMO208020 COYUHEHUA
(uznodCcerws), coomeememeue OAHHBIX YUACMHUKA 6 OOKYMeHme, YOOoCmosepsaouem
AUYHOCMb, U 8 Banke peucmpayuu, KoppeKxmHocmes SRUCAHHO20 VYACIMHUKOM UMO206020
COYUHEHUA (U3N0dCeEHUL) KOOA 6uda padomel, HAOUMEHOGAHUE 6UOA PAbOMbI, HOMEPA meMbl
60 6cex oaankax. 3anoanaom noaa «/Tucm Ne  » 60 écex Grankax 3anucu.

HHCTpyKTaXK 3aKOHYEH.

[lepen Tem, Kak Bbl NPHCTYNHTE K HANHCAHHIO HTOTOBOT0 COYHHEHHA
(H3/10K€HHM), BOHIIHTE HOMep, BbiOpanuoit Bamu Tembl, B mone «Homep Tembi»
B O/laHKe perHcTpanHH H 0/JaHKax 3anmHCH, NMEpPenHUIHTe TeMYy COYHHeHHH (TeKcTa
M3JIOKE€HHMs])) B OJaHKH  3aNHCH, BHHMATEJAbHO MNPOYHTAHTE HHCTPYKIHIO
AJIA YYaCTHHKA HTOr0BOI0 COYMHHEHHHA (MJH H3JI0/KeHHH), KOTOpasi JEKHT Yy Bac
Ha pabo4eMm cTo.Te.

(Coename naysy)

Bbl MoKeTe NPHCTYNATH K HANTHCAHHIO HTOTOBOI0 COYHHEHHN (H3JI0/KEHHS ).

Ha4ano HanHCAHHA HTOMOBOT0 COYHHEHHS (H3J10KeHHs1): (00bAGUMb BPEMS).



39

OxoHuanHe HANTHCAHKS HTOTOBOIO COMHHEHHS (M3JI0KEHHSN): (VKaA3amb 6pems).

3anuwume na 0ocke 6peMa HAYana U OKOHYAHUSL HANUCAHUSL UIMO208020 COYUHEHUA
(UBAOHCEHUA).

Bpems, omeedennoe Ha UHCMPYKMAIC U 3ANONHEHUE PeUCMPAYUOHHBIX NOET]
ONAHKOB UMO206020 COYUHEHUA (UINONCEHUS), 6 00Ujee 6pems NPoeedeHUs UMO206020
COYUHEHUA (UINONCEHUA) HE BKNIOYAEMCA.

llpu nposedenuu usnoxncenus nocie 00bAGIEHUS HAYANA NPOECOCHUS UMO206020
UBNONCEHUA, WIeH KOMUCCuU € YuebHvix kabunemax paszbopuueo vumaem mexcm
uznodcerus mpuxcosi. Humepean mesicoy umenuem cocmaensiem 2 Munymoi.

Hna yuacmnukos umoz06020 UZNONCEHUR € PACCMPOTCMEAMU  AYMUCIIUYECKO20
CREKMPA, ¢ HAPYUWEHUAMU ONOPHO-06USAMENBHO20 aANNApama, clAensix, ciaboeuosuux,
2NYXUX, NO30OHOOZNOXWUX U CAABOCTIUAUUX VYACMHUKOS UMO208020 UINONCEHUS MEKCM
O UMO206020 UINONCEHUA BbIOACMCA ONA YMEHUS U NPOBEOEHUS NOO2OMOGUMENbHOL
pabomol na 40 munym. B smo epems yuacmuuku mozym paéomams ¢ aucmamiu 6ymazu
0Nl 4epHOBUKOS,  GLINUCLIBAS  KIOHEEble C1068A, COCMAGIAA NIAH  UITONCEHUS
(nepenucoieamo _mexcm 018 _UM0O206020 USNONCEHUA 6 _JTUCbl_OYMA2U 0N YepHOBUKOE
sanpeujeno). I1o ucmevenuu 40 murnym ynensvr KoMuccuu 6 yuebnoix kabunemax 3aduparom
mexcm 0N WMO206020 UNONCEHUS, U VHACMHUKU NPUCMYRAION K HANUCAHUIO UMO208020
UINONCEHUA.

Kenaem ypaum!

3a 30 mumym 00 OKOHUQHUS HANUCANUA UMO206020 COYUHEHUA (usnooicenus)
HeobX00UMO 0OBABUMD.

[lo OKOHYAHHMA HANHCAHHA HTOTOBOT0 COYHHEHHS (M3JI0/KEHHMS) O0CTANOCH
30 munyT. He 3a0biBaiiTe mepeHOCHTH 3aNHCH M3 JHCTOB GYyMard JUisi YepHOBHKOB
B 6,1aHK 3aNHCH.

3a 5 mumym 00 OKOMHGHUA UMO206020 COYUHEHU (UINONCEHU) HeOBXOOUMO
00bAGUND:

Jlo OKOHYAHHA HANHCAHHS HTOTOBOT0 COYHHEHHS (HIOXKEHHMS]) O0CTANOCH
S MHHYT.

l1o oxkonyanuu 6pemenu UMO208020 COYUHEHUA (UBN0NHCEHUR) 0O BAGUMD:

UTorosoe counHenue (usaoxenne) okonueno. Iosoxure Ha Kpaii crona cBom
OJIAHKH.

Hien xomuccuu 6 yuebuvix xaburnemax ocyujecmensiom c6op GIGHKOE YHACMHUKOG
8 OP2AHUZ06AHHOM NOPAOKE.
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Hpuaoxenne 9
K IPHKA3y MHRHCTepeTBa ofpasopanns

bearopoackoii o6aactu 2
0T « _ﬁi» nonops 2024 roaa N&j_ﬁ f

HHCeTpyKums 4015t y4ACTHHKA HTOMOBOI0 COMHHEHHS
K KOMILJIEKTY TeM HTOrOBOI'0 COMHHEHHH

Bribepute Tonbko OJIHY 3 npeanokeHHbIX TeM UTOrOBOTO COYMHEHMS. B GIaHKe
perucTpauin 1 0JaHKe 3aNMCH YKAKHTE HOMEpP BHIOPAHHON TeMbl MTOrOBOTO COYMHEHMS,
B OJaHKe 3alMcH MTOTrOBOTO COYMHEHHS [IEPENUIINTE HA3BAHWE BHIOPAHHONH TeMEI
HTOrOBOTO COYMHEHUS.

Hanuiure counnenne-paccyxaeHue Ha 31y TeMy. Pekomenayemslii 00sEM — ot 350
cioB. Ecau B counnennu Menee 250 ¢10B (B MOACYET BKIFOYAIOTCA BCE CIOBA, B TOM YHC/IC
ciayxebHbIE), TO 3a TAaKyO paboTy CTABUTCA «HE3aueT.

Hrorosoe counHenue BBINOIHAETCS caMocTosTe bHO. He Monyckaercs cruckBaHue
COYMHEHHS ((PPArMEHTOB COUMHEHMS) M3 KAKOro-THOO HCTOYHHKA WIH BOCHPOM3BEICHHE
[0 NaMATH 4YyXOro Tekcra (pabora JApyroro ydyacTHHUKA, TEKCT, OMyOIMKOBaHHBII
B OyMa)KHOM M (HJIM) 3JIEKTPOHHOM BHIE, H Jp.).

Jomyckaercs mpsMoe MM KOCBEHHOE LMTHPOBAaHHE C 00A3aTeIbHOI CCBUTKOl
Ha HCTOYHHMK (cchutka jgaéres B cBoOoaHOM (opme). OOBEM IMTHPOBAHHA HE AOKEH
npesbimath  00bEM Bawero coGerBenHoro Tekcra. Ecau  coumsenme npusHano
HCCAMOCTOATE/ILHBIM, TO BBICTABJIACTCA «HE3a4€T» 3a padoTy B LesIOM (Takoe COUMHEHHE He
MPOBEPACTCA MO KPHTEPHIM OLIEHUBAHUS ).

B pamkax 3asBieHHONH TeMbl CHOPMYIHUPYHTE CBOIO MO3MIMIO, JOKWKHUTE €&,
[TOAKPEILISIst ApryMEHTHl NPUMEPaMU U3 OnmyOJIMKOBAHHBIX JIMTEPATYPHBIX [IPOH3BE/ICHHIL.
MOXHO MpHBIEKaTh MPOM3BEICHHS YCTHOTO HAPOAHOIO TBOPYECTBA (32 MCKIHOUEHHEM
MaIbiX ~ KAHPOB), @ TAKKe XYIOKECTBEHHYIO, [JOKYMEHTAJIBHYI), MEMYapHYIO,
MyOIMIMCTHYECKYIO, HAYUHYIO M HAYYHO-LIONY/IAPHYIO JIMTEpaTypy (B TOM 4HCIE
(unocopekyro,  MCHXOTOrMYECKYIO,  JIMTEPATyPOBETUECKYIO,  HCKYCCTBOBEIHCCKYIO),
AHCBHUKH, OYEPKH, JIUTEPATYPHYIO KPUTHKY H APYrHe NPOH3BEACHHSA OTCYECTBEHHONH M
MHPOBOH JIHTEpaTypel. JlOCTATOYHO OMOpPHI HA OJMH TEKCT (KOIMYECTBO IPHBICYEHHbBIX
TCKCTOB HE TaK BaXKHO, Kak riyOMHa pacKpblTHs TEMbl C OINOPOH Ha JIMTEpaTypHbIii
Marepuan).

[poaymaiite komnosuumio counnenms. CoGmoaiite peuessie u ophorpapuyeckie
HOpMBI (pa3spemracTcs nojib3oBatbes opdorpaduueckum caosapém). Counnenne NMHIIATE
4€TKO W pa3bopunBo.

[Ipn ouenxe counHenus ocoboe BHUMAaHHE yIeNsSeTCs COOMOIEHHIO TpeGoBaHMii
00BEMa H CAMOCTOATEILHOCTH HATIMCAHNA COYHHEHHA, €r0 COOTBETCTBHIO BRIOPaHHOiT TeMe,
YMCHHAM apryMCHTHPOBaTh TMO3MIHI0O W O0OCHOBAHHO TMPWBIEKATH JIMTEPATYPHbII
marepuadn.
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Hpunowenne 10
K NpHKA3y MUHHCTEPCTBA 0DpazoBanns

CJAropoacKoil 06/iacTH
0T « » HosGpsi 2024 roaa NJ féﬁ
HHcTpykuus 10 y9acTHHKA HTOTOBOI'0 H3JI0/KEHH S
K TEKCTY HTOrOBOI0 H3J10KeHH

Ilpocnymaiite (npouwraiite) Teker. B Granke perucTpauud M OJlaHKe 3anucH
YKQKHTC HOMEP TE€KCTa MTOTOBOTO HM3JIOKCHHA, B OJaHKE 3aIIMCH HTOrOBOTO HM3JIOKCHUS
NCPENUIINTE HA3BAHUE TEKCTA JUISi H3JI0KEHNS.

Hanummre noapotuoe usnoxkenue. Pekomenayemblii 06s8M — ot 200 cios. Ecan B
u3noxkenun menee 150 cioB (B 10ACYET BKMIOUAIOTCS BCE CJIOBA, B TOM UMCIE |
ciyxeOHbIe), TO 3a TAKyI0 paboTy CTABHTCSA «HE3aueTy.

Htorosoe usnoxenne BrimosHsercs caMoctosTensHo. He jonyckaercs cniuceiBanie
M3/I0KEHNS M3 Kakoro-iubo ucrtounuka (pabora Apyroro yyacTHHKA, MCXOIHBIN TEKCT M
ap.).

Ecin n3noxkenne npu3HaHO HECaAMOCTOATENIBHBIM, TO BBICTABISETCS «HE3AYET» 3a
padoTy B 1e10M (TaKoe H30XKEHHE HE IPOBEPSETCA MO KPHTEPHAM OLIEHHBAHHS).

Crapaiitech TOYHO M MONHO TepesiaTh COAEPIKAHHE HCXOAHOIO TEKCTa, COXpaHsiiTe
37IEMEHTBI €r0 CTUIISE (H3/10)KEHUE MOMKHO ITHCATh OT 1-ro win 3-ro aua).

Oopaiuaiite BuMManue Ha Jnoruky usnokenns. CoOmomaiite pedeBbie  m
opporpapuueckne HOpMEI (paspeluactcs MoJb30BaThCH OpGOrpahUuecKumM M TOIKOBBIM
CIOBapAMH).

H3noxkenne muamumte 9€TKO U pasdbopunso.

Ilpu ouenke usioxkenus ocoboe BHUMaHHE yIelseTcs CobMONeHHI0 TpeGoBaHMii
00BEMA 1 CAMOCTOATEILHOCTH HATTHCAHUS H3I0KEHHS, €r0 CONEPKAHUIO M JIOTHIHOCTH.




JIMCT PACCBLIKH MPABOBOI'O AKTA/ITHCBMA
MHHHCTEpCTBA obpasosanus obnacTy

Ipuxas

THIN JOKYMEHTA (3GnoTHAem paspadomuiie dokymMenma)

«00 yTBep/k/IeHHH HHCTPYKUHI 115 JIHIL, Y4ACTBYIOIIHX B OPraHH3AIHH H NIPOBEJICHHH
HTOTOBOI'0 COMMHEHHS (H3J10:KeHnA) Ha TeppuTopun Bearopoackoii obiacrn
B 2024/25 yuednom roay»

HAHMEHOBAHHE JOKYMEHTA (3ananngem papadomyux 0okymMenma)

v I O a5V

fzanonuaem ;moom HK omaena OeIonpoussodcmed)

Apecarsl, KOTOPbIM HEOBX0AHMO HANPABHTL KOMKIO JOKYMEHTA Cnocob Ik,
PACCLLIKH
COU3Nn
CTpyKTYpHEIC N0IPa3ieNneHus AcnapramMenta
Mepsbiii samecTuTens MUHHCTPA obnacTn MyxapTos ALA. 1
Aenaprament ofpasosarensnoi noauTuky (Kanmenyenko E.H.) 1
Otien oueHKH kadecTBa 00PA30BAHMA 1 IOCYJAPCTBEHHOH HTOTOBOH ATTECTAIIHM 1

Yupemxneuus B cpepe obpazosanun (1)

OI'BY «bearopoackuii perHoHaILHLIA LEHTP OLUCHKH Ka4eCTBa 00pasoBaHHA»

ObweodpazoBaTebHbIe YupemaeHHs (35)

I koasi-uHTEpHATHI (6)

I'BOY «benroponckas koppekuMoHHan oGmeolpasoBaTeibias WKONA — HHTepHar No 23»

[BOY «Banyiickas obueo0paszopareibHas IKOIA-HHTEPHAT

I'BOY «KopouaHckas mkoaa-HHTEpHAT?

I'BOY «llapes-Anexceenckuii kagerckuil kopnyc» bearopoackoii oGactiy

OI'AOY obuieoOpazoBareIbHas IWKOA-HHTCPHAT « e ropoackuii HiKeHEpHbIH HOWECKHH IHieii-
MHTEpPHATH

I'BOY obmeobpasoparenbian Wkoaa-HuTepHat «llleGekHHCKAA rTHMHASHA-HHTEPHATY

BeuepHue koAbl NpH KOJOHHAX (3)

I'KOY «Banyiickas sevepuas (cmennas) obueobpasonareasias mkonan

I'KOVY «Anekceenckan pedepuss (cMenHasn) oBieoGpaioparebHag WK1

I'KOY «benropoackas sevepnas (cMenHan ) obueobpazosarensiasn WKoaa:

Onopubie mKob (22)

OI'AQY «OK cAnropury Yenexar

OI'BOY «lnueit Ne 9 r. benropoaan

OI'AOY «lllyxonckuii Iuuciin

OI'bOY «Anekceenckaa COLL»

OI'bBOY «Bopucosckas COLL Nel wmenn A.M. Pyaoros

OI'bOY «Banyiickas COLLI Ned»

OI'bOY «Beitnenesckas COLLI»

OI'bOY «llatunukas COLLL»

OI'bOY «Bepxonenckas COLL»

OIrbQY aMeauxonckas COLL»

OI'bOY ubuprovenckas COLL»

OI'bOY «Kpacnospyickas COIlI»

OI'BOY «Hosoockonsckas COLL ¢ YHOIT»

OI'bOY «Posennckas COLL ¢ YHOIT»

OrBOY «COIL No 20 ¢ YHOI r. Craporo Ockonan

OI'BOY «Hepnanckas COLL Nody

OI'BOY «lllebexkunckas COLU ¢ YHOI»

OI'bOY «COLL Na 3 ¢ YHOIT r. CrpouTens»




OI'AOV «l voxunckas COLL ¢ YHOI»

OI'bOY «beaenuxunckan COLL»

OI'bOY «Hosoykonosekas COLL:

OI'BOY «Ilponerapekas COLL Nel»

HOY (HerocyaapcTBeHHbIE 0011e00pAI0OBATENLHLIE Y PERIEHNA)

HOY COLI «Mekoprar

HOY «Ilpanocaasuas rumuazusg so uMs Castoro Baarosepnoro Bemnkoro Kusas Anexcannpa Hesekoro
No3B»

YOV «Cpeanns obincobpazosarenbian Wwkoaa «benoropekuil knacen

YOV «llpasociasuas rumuazug Bo ums ceathix Medonus u Kupuina r. bearopoaan

Vnpasiaeuus ofpazosaHnemM MyHHUHNAILHBIX PAIOHOB U rOpoackuX okpyros (22)

YnpagneHue o0pasosaHus AIMHHHCTPALNK AJICKCEEBCKOTO paiiona

Ynpagnenue ofpazoBaind arMuHUCTPAIMK benropoackoro paiiona

Ynparnenue odpaioRanus AnMHHHCTpaimi bopucorckoro paiiouna

Ynpasneuue 0bpaiosaHus aIMHHHCTPALMK MYHHIITHNANLHOO pafiona «Fopoa Banyiiku u Banyiicknii
paoH»

ananncuuc OBPaIOBAHHA AIMHH ucTpaumn Beitaenesckoro paiiona

Ynpaeienue 05P33033HH5| AIMHHHCTPALIMK MYHHLUMIAALHOTO pafona «Bosokonosekuil paiiony

Ynpasaeuue obpazosanus anMuHucTpaiii I'yGKHHCKOTO NOPOACKOro okpyra

Ynpasienue obpazosanus anMHHUCTpawnK [ paiiropolckro padona

Ynparieune obpazopaHus aIMHHHCTPALMA MYHHLIMNANbHOTO paifona « HBHAHCKRIE paiionn

Ynpasaeuue 00pazoBaHus AIMHHHCTPALIMA MYHHLIMNATEHOTO paiiona « Kopouanckuil palionn

Oren ofpasosanus aamMuHncTpauqy KpacHenckoro paiona

Ortaen obpazosaHdd aaMuHMcTpandy KpacHorsapagiickoro paiiona

Ynpasnenue obpazosadus anMunucTpaumy Kpacuoapy#croro paiona

Ynpasneuue obpazosanus anmunucrpaiin Hosoockoasckoro paiiona

Ynparneune o0pazosaiua anmMuuueTpaini [Ipoxoposckoro paiona

Ynpasncune ofpazosans aMHHHCTpaLMK PakuTaHcKoro pailoxa

Ynpasaenue o0pazoaHus AIMHHHCTPALMH MYHHLUNAALHOTO paiiona «PoBEHLCKHI paiony

Jlenaprament 00pazosanus azMuHACTpaiHl CTAPOOCKOIBCKOTO FOPOACKOro OKpyra

Ynpasaenne obpazosaHus aIMHHMCTPaLKH YepHAHCKOrO paiiota

MyHuimnansHoe kaseHHoe yupescienne «Ynpanienue obpazonanus [HleGekuncroro paiiona bearopoackoii
obnactuy»

Ynpasienue 00pa3oBaHHs WIMHHHCTPALMH MYHHUMIIATLHOTO paiiona « AkoBnesckwil paions

Ynpasiexne obpasosanns aiMuaHeTpaumn 1.bearopona

OvsercTBenHbBIIl 33 COCTABACHHE JMCTA PACCHIAKH:
Jemuaonnu Oasra Bukroposna, (4722) 35-76-30, 14.11.2024

(noanucek, @HO (noaxocTeio), TenedoH, tara)




